et 4. €1Ue.—33002/99 AR hT REGISTERED No. D.L.-33002/99

GOVERNMENT OF INDIA

Delhi @azette

EXTRAORDINARY

TR | WehTioTd
PUBLISHED BY AUTHORITY

| 50] feoell, SEar, WIeRt 28, 2018/TISTH 9, 1939 [vwuuefe 9 454
No. 50] DELHI, WEDNESDAY, FEBRUARY 28, 2018/PHALGUNA 9, 1939 [N.C.T.D. No. 454

HE—IV
PART—IV

T TS T 8, fooett @
GOVERNMENT OF THE NATIONAL CAPITAL TERRITORY OF DELHI

Rt S =T wE Ry
St

feeieR, 27 wa<1, 2018
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.100/Raw/ér.aw.dt.—a T feeat 37 =amamea s, 1966 @9 wwies faoet ua 3a9 gafea araet
o forT UF Ig SATATAT & TS FT Tae FLA gq AT AATHT AT TAT 7]

< 5 & f&rfaer wfrar wf2ar, 1908 f&faer =marert i aferar & w@«faa 3 #r a8tha siv donfaa s
2 srterfaatera R s o ve gwg-awg a7 genfaa B smar g |

A7 97 & weageaw vg gag AfafHaw 1996 =¥ Teqe o, AqU g arforeasd Heaeqw ua Faeft qeaerw
YHTE % JAaq | gatad [Ater w q6ia ud qAtd i AT Ag Ud S99 Haidd dATaT 39 Aqu S A9l o
Hatea fafer &1 afvariog s &g staf=ataa fra =@ o s aag-a97 97 genfaa BT smar g

Y S T AT SR stafeE, 2000 AT SAE IS aTesa” F Y § G1f0T sodera el
AT T o HTSTHT g7 U SeiFaliee Se=eT % =7 9Tl g7 Fhy 0 §=agre 1, S g7 % H0S e
HHAAT UF A0 % el & &7 § TIR7 § g4fiaq g, FBfas amar w39, aeant afsvswon § sEdrasrd &
TAFCIFeh BISTONT I TEoT a9 UF AN AT a2 §igdr, AT T qred A, 1872, dhahe dgf ared Afdi«a,
1891 3T wTeeta fora d Afafaw, 1934 Fr Folferd Fvd Ud Iq9 Fa(erd ST2TaT AU [k ATHet 6 fory sefaafad
TR 9T AT ST AHE-THT 97 "ertad FRaT Smar g
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Y S 3 arforoas =maredl, 3g ATl § arureds 9@, UF arireds qdienT g fafead, 2015
fRfEe gog & arfucas f@amat ta 399 9a9feaT sroar aqulies Al & =EavEd gq arfrsas =araar, 59
TATAAT § ATIOMSTH @ UF ATorsaeh i @< o TS T Tl e  forw srtafaataa forar wam =]

Fq: o, fataer wirar |@fgar, 1908 it amr 129 uF fewett 3g = Afaf==w, 1966 (1966 + Afaf==m
HEAT 26) T €17 7 FIT T&T ARAT Ud GHET 7T GAUT a1 ATl AT HT TI0 F2d g0 a47 et 37 =g

(st |12 A, 1967 & sfesraor # ffama 39 awqelt & ST U Afewaor & g fhu 70 srorar e 10, UaegnT
faedt 37 =amETe o | At A sfeeriar § s fhu s 3q 2rag ua aihar & |9y § e e

FATAT B

I - 1

BIGIER)

1. Hherg fids- =g o “feeett 5g =mare (8 Rme arze) faw 20187 wgamd|

2. W= 78 7w f37 1 714 2018 & &0 2R

Fordt o == At & At yEgmEt gq At fat g & a7 a9 g G oF smaae + 39 et &
A & oI IS gvasl 39 TagT % @0 g9 & dvas & &9 § HAT A7)

3. AT gHT- 1966 * faeelt 37 =marea stfefaaw sraar et ser fafer = wraen=i % srqaeor § |@faq sraar
AN ATATAT Al AR d15€ § 0T FAAT AT, ST qF (o ATATAT FIT FIAT AT 7 8, 39
IEREIET-RREIE IR CRAR]

4. qfRaTeTd- =7 A & S 7 o avasT & sream safera 7 grn-

(%)

(@)

Q)

(=)

()

(=)

()
)

)

“IrferanT’- STTEEhT & qTeqd UF =3f<h & 8 S rfera<hmror srfarfeerg, 1961 (1961 & srfarfa=ra gwar 25)
% SIaud fafer T SAaqTT FI FT gHaE 25

“Heq <AIATEer- | qread fEeett 3g =TT F YT AT 8 Ua THH SiaenT & Aava qed Ao
* Fa=Al 1 fFatgT w1 F e s ==t qarfae &

“gfgar- & qrcad 6T FHT 9T FATAT FI ATAT AT+t AHAT Higar 1908 (1908 #Ft sfarfaaw e 5)
"

“griorey =Ty AT - & qTead T W 9% SNtAd g aTAT ATSASE FATATA A, 3 FATATAS N
& arfurfsas gue ud arfurtsas srdietr gve sfafaaw, 2015 T g;

“TATAT” AT “Tg “ATATAA"- F e foedt 37 =T g;

“FiHET §9F"- F I TH FATAT gq A2 T § Fqitha 6 TT TRITH Ta Fged Tt lhei &
FIET AT T 70 AihsT 599 9

“Rectt I AT (AGRme grge) Aaw, 19677- & qread 1967 & s U F=HT va =9 Haat %
AR 9 O I9H gU a6 el 9 8

“TqN AT - feareast & aRfagizor gq are # gaars Ud IqF (el R H A7 Fal 8

“FALad AT~ F AT ATATAT & Ao Aa13e § et =2t a1 smeer & fFeumas gq FrEamst &
afafih q@ & g1 @i foeft ara, srdfier srorar wrarer § e w10 srae 9 8

“ATTRA"- T TTCTT ATATAT 6 ATATET T 8
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(@) “Regs - & aread FTaTerd % wAer: e ud g (e & § ud Thl auTas BT 8, Ud Ay
= ToReT ovg e &1 gaTas F:3ar ¢ R =7 oW % siavq Mees i afear v 1 Y89 uF
aHfEr T ST,

(®) “AgIAEg®™- & Tc0d FATAT & Agiaaesd 9 g;
) <" T e e A T T

(8) =TT it YA JgT'- & qred AT § A0 0 ST arer arfesrra qge @ § 54
e =rarefter 97 977 92 At ¢

(M X FwfAawe- & qredd, Jw qwT a7 et g Are, faedl 3y Fmare (At wreE) A,
2018 7 &;

(@ “Rffgie af@erde- & aort, g9 gwg 9w Featea g are, = f9 gty ft aer 5 F
i M AfAgie dfewrt & § Ta == & 39 ATIHET F GHIEE Fidl § ST Haed AT
T FEHATEAT il A0 I ARG F:A7 8

() TS THH TN AT TS 7T FHEq ATTSATHRIT F1 7 qg! g AT 7T FHT T HLTET &I aTer |,
HTEAEIH UG goAg AT=aq, 1996, arforcas: =ammea dfafaaw, aregmer gve safg=aw, 1897 ua
AT STt g, 2000 3T v AR feAfaqaTe Ta =63 17 g

5. et g v S e sRf— STt =9 T % g1 srrar =mErerd & RET sraer F g, ST & 9wt
relt aTq, ST AT FEATE! & Tavd | Fle H1F hAT ST TUTET T a8 H1F I T o6 A& o FeTAqT TUTerd 7 gl
Tforedt g o sroa|

6. Frafdr 3 womT FQ it Ieht— st et w1 1 w7 F o == et & g serar et s f&ter & seaeta
srerar g faamt & fafere g ffga f w2 21 srm@r =marea g faa &t 7 8 a1 4% g arer T 59 ' 356
srafer it orET it ST BrE femT sru, va afe sifaw fGF 9w fam amm gar 81 Sa = #7 S @ R e
FE T A At R g A R R s A S AT g i emr o e s s e aT
EER IR RN

7. TIART A AT T«Y— =TT T Z137 &7 7 9&9, UH dergat srqar afvadar aigd s o T qreer it
afefRefa=rt # srufera 21, ot siaw afurd 3797 gq YT o S| s foreft 32 & forg smaewrss &y fafga a8t
T T g1 AT AETae® T AqAIed TR AT YA AT S|

8. RAY, s, e, afe & srdt gr— o= oo, amaar, e 999, amie sr@ET o= s ST e
AT F ATH H g U e, <6 ey, uiHagsd srear 3o Afaa Gfors = 7 sfewa Gt o st 5
FTT ZEATAT o (& HTH, UF a9 A12q geareAfid il SITust Ud A7 Sl Hg< & qIhd hl S0l

9. TTTRrTRE qgt— AT § THET FFaT ST aTelT STrereTiea §g VAT R 31 3 qe ~Arareter, 997 9697
uz fefora ¢, ua weraays &t Afseer § @ S|

10. et ft sieaT— weTees =mares & sfsorat w1 radt Ffeadr § &\ vd ot are srEr /e #
T T T AfHera ereraT aEaras &l AraTaa/agTaays/ Haas it At & f@ar ey fi ot F age o
ST o ForT =T /gt &F St

11. &F FT GAI— 9 qF [ &I FTATNT FRT T4 (AT T g a67eq w14 faad@l 9% qared 10:30 &
T 1:15 TF UF FULTR 2:15 7 I 4:30 TF ~ATITAT ol I gl

12. FETAT FT GHI— ATATAT F FIATAT G F13 [@a@i 9 qargd 10:00 a7 & ra2req 5:00 a5 76 o 23]
e 12 a1 § TF BT AT TAT FIE AATALTF ATHAT 3o w13 Ga9 9% 412 gq AT 6 FHel T@T ST
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ATIAT aH ATHAT § UF ATeETesd ArAreter (A0 arze) i Aty sqwta F ar 39 aw FF 18 v wr faaw
T gAaTE & ford T 6T ST aem)

13.  smefdrer wa wRfaf gew— =mame i stfifsma | it gueq Fafeal § srafaswr gqoF va widfeta
7 1966 + faeet! 37 =raraa sfafaaw it amr 3 % data faaa faaw * &% ggar ygq el F A d9ar ==
=T % srgETe sy & S|

14.  fAwl &1 SAquTEs F @ ge o B e f afke— e, Tate @ a3ty o gq, 39 HaEEt
AFLTFHAT T T FIA T TAH T Ge & T UG AL U TAT % A18at 9 U fFaer @ g St & ag =maeq
E g A= |

15.  SUUH Seed ¥q MAeT— T AT it smaeashdrell 7 AT T21 FHed il e AN gq FIS Sraad qaavaq

Reere % awer weqa AT STo S et f Bl srsae sraeawarett § geqeT e ge o foer sv e stea
HATILT FT Tel, FAAT I IThT TF H T AT 21 [ SAaad &l FTATAT FET a@T 10 AT IH AT & q9e 1

qi=aE w4 o ford saer 2 39

16.  =rTed fit Fafdfga afeat 1 wwrfa a8 gvr— == et § £ o e F vE et F aThid #A 6
dqfeiga orf<ral &1 aREHT oT9ar w9 TTaa AT qgl =T ST ST 3 =7 % IZ9AT &l T gq oreEr
TATAT T AHAT o TEIANT T A g ATTLTF 2|

17. T — (1) = Fast & o ST T w21 Iuatad g1 sae (war, §i2ar, arorsas =y Atef=a, ud
AT ST srferfaae 2000 % AR g1 AT AT, AT S\d dT2€ 6 FHeq HAargal 9% ar] g
(2) FreT o1 oFT % a9, 9o T & 929 & w7 Tuterg 7 g1, 99eq oR1 % 6939 % &9 § 747 S|
(3) = maTeE # A ATeE # "fEAd dr A" ATt @A wEaredl it | Tg /At aaae
STt (/e % sqEme gril]
FeqT |
R At afderiRar 1 =T

1. T AT G FFAHTRAT &1 T3 T SITHT- =TT F a9 I ATeT A HE ST AT T
& | AT AT T T8 AAAT ATT=HT T Uehed ~ATATTer g7 fo=mid ua srorar g7 Srusr|

2. a1 AT Afere Araneftenmor w1 fAder- wre =maredtor s awer FI< a1=, AT FAIGT J7F FIATR! davadi
AT FAAT, AT g, e a8 IM=q a9, 39 ITH A et &3S & wor, =Hagr, 9 o g7 =gt #iv 39
Afafaa Fw & o a1 serat 3w afes Araretonrr it fis F Tod gq a7ad FT G6d gd| IE Faa e T q2r9q
e s g a1 =t =8 v wted e & ol i afaferfs & s % wara 07 are, sraed seEr srEaret i
I AT I H|

3. Rews i arfea:- Fefolas amat 5 avarg § @= Afgafog Fw St of F:T qarea F7d gu = o
arfrat farge g S i ST e

1. AT TAT A AEEA] FHl U0 HLAT UF THA UF TITEHT ST HLAT;

2.  Frg U, ATAH fofed F99, TqAY A9a7 TATqad] fEargdl & Serhd gq dad Sgl " T@&r
EUIEREIREIEETE-H

3. IS TATE T HO il Fohl g ATaad;
4.  ATENTUT STAT ITTF o FT § FTF FIA & (o7 SARAT o6 St BI 6 1L H AT ZIT Hafara;
5. ATE T A FlA gq ATATAT il ATATT g ATda, ST UHT ATATT AT g5
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10.

11.

12.

13.

14.

15.

16.

17.

18.

19.

20.

21.

22.

23.

24.

25.

26.

27.

28.

Higar i g 52 F FA(q Araad;

Hfgar &t o 73 F siavid ST @A § AR % o srfaartad araadt w g9ty w7 gu e
FAAT SATATAT § AT STHT 6T T2 H & AT & T % AT g ATAE;

Higar = areer, Faw 2,3 F, 6 TF 10 F Faviqd;

HTgar & saer 1 =T 8 F (3T, S9 THET AN T ST F AT I AT % forw [T g9 f3a wad 2,
FTE AT FAAT TTALAT Tl 0l AHT g ATAE;

Tfgar & smaer || Faw 2(3) & favia araa;
(F) wfear F swaer V AW 9 U 9 % # IUSTaad adieh & T8 JATT FAT;
(@) T| & JI T IEYOT FAT (37 et va " igar & aqan);

|f2ar % smaer V A9\ 19 F ot areie Fee arer STty &7 a2 T THeq0 HTAT STgl 99 igdrl &
areer V =W 17 % siaviq arfue BT Smar § UF Amaed® T@areg S & TE1d ST w1, St &5
3It=ra 77T ST

Higar & ameer V 9\ 30 & sivasia 9o S AT,
Hfgar & ameer VI 999 5 % favia &t & ud agaw fafersarst & fFawr gq srae,;

et sraaes st g o % =af<F & are e srorar arard §vad sar 90 arg {359 srear arered
AT o AR H3A AAAT I FIA g A,

T FHT FAAT AMCH] g UA IAhT qTH F FFTAT g AT9aH;
THA AT Al{ed =l TAeATAT ATHIA 6 AR g ATAE;
TTHI Zq ATTAFRT AT T ZATIATAT § T g AAaE;

HEA A AT SRl AT T IUTRAT 7 GAT 21 6 FIT el AT AT A2 AT A0 il ATATT 2
EICECH

AT T r7aT ATA T forfaa Faa wree 3 6T Tqufa gq e,
Hgar & areer IX F9w 4 va 9 7 % saviq arae,
wfgar & smaer X, = 9(i) F FavTa I=dTasii =l ATTHT g ATAE; UA TI9AT T ATIHT g ATa;

ATl it IufRata qferg FTT g ATAEd UF THA 6 AqITAT H THEA g % I fasg e fF dfgar
= AT XVI F Saiq STSTET g FAaTel HLAT, UF TATel ATSTered HLAT;

TR 3 AT B AR T Y A, S A 0 A #wdf et 3 A
afvwdt % et Ry st A sy 2 e,

At st gt ¥ afea Rt % oo 2 arae;

T & sraer XXI, 7wy 7 % siavia faearae aq = it st 96 a we,

Tfgar = smaer XXI 7w 11(3) F siasta Tt f yariora sfaferfe wrea F3 F o araes w2 34 %
foro A,



DELHI GAZETTE : EXTRAORDINARY PART IV]

29.

30.

31.

32.

33.

34.

35.

36.

37.

38.

39.

40.

41.

42.

43.

44,

45.

46.

47.

48.

49.

FAdeY  BATAT § T T e | THTOT T T6qa Hiid & o7 sraah o digar & anaer XX
W 14 % Siaia 9T FIT 9T AT,

Higar & saer XXI {95 17 F siavia Aeares sraes 9¥ fF=m #3r;

Hf2aT & araer XXI R 24 % siqiia fAoaras gq srafosst S w3 ud 39 sfeerrd 1 orE st
T TACaTaT ST AT g, TV FIAT AT ag ATRTAHT Hl Higar & araer XXKI 7w 25 F siasia fFAeartaa
T | EH gaT 85

HEAT * areer XXI 77w 34 % Siaiq et aeqrast  [oarae srorar aohre forad & qgihd 2q arae;
Hf2aT  sraer XXI 7= 41 F siasta fAoffa swoft 1 et g & are #§ T gq Arae;

ST AT o SFIATT 7 FH0 9 ATHLEAT F IeH(ET g ATde;
Hfgar & sramaer XXI s 50(2) F siavia dqAfd gq sdad f{ar Sigl 3avarad fFarfad g;

Hfgar & ameer XXI 99\ 66 F siavia A it IETUUT AT F34 U digar & e XX 777 67 %
ST IEh THTIF & aT § A9 g Araa;

qfgar F smeer XXI % siavia gas qeAsr & fafdgs gatateat &1 {FE § a9 gq srded; a9d +
e g7 ITaeaTae 24T (aesttad OF: Tad HT AT Al AT SITudT-

() Stet 78 w1 33ar g T #re =i~k gaw g #1 fafds gfatafer g srarar 7 i; srorar
(i) STef FReT aT3 % ITUHA FT AUTET FIA FHT T TFATAE B

ITOE 9. (i) A 7. (ii) F gl § FEgF A= 7 F T A F AT A ug [Hewat 5
Tied SF e ATATENT & THeT ToqT HT
ST FATAT D ATATAT T Rt Araer it Tt srrar fAearas & ae # e Heer &g srae;

Feht o SATZLOT STAAT ATLE & ATTHT g AR g SATAR;
HTgar & amaer XXX A 1 U& 2 % sfaqvid AiaTel & ATHI F FF9 UF 396 Id1 F TheTHe0 gq ATaaH;

T % FRET Terahre & FReT TEaTas &l ST FUST AT0T § 981 ¢ 3T I Feol | g HaaT % G ITHM
ATHHTT TAATE FohT ST F IZeT Zq TEAT FIA U GISA 1 TUEAT Fed AT AR g ATAEH;

SfSreral STaT awdTaSti, AT el o= =IraTers F 9w UH Afierat #§ wIEd U U @ a8t
TEQATHLIT o AT & SATAR;

I FITATAT I UH “FTATAT 6 ATHAT 6 TEHLT g AT ST FIA g ATAT AT ATHT 24T
TIrEel & TEqA 0T g AT ATAFRILT I AICH FTAT THA ST FIA g ATAET;

Tt % ot F Fg v fRU S g aAraEe;
ST | o T &l 90T Sl GFEFHI0 UF AT &1 /07 I AT HIA gq A9aT;

HTA T AT FA ATl AT g (2T g 77 siqzad! srdaq Aarees % a7er e 2q
TELT FE;

fafarfeat &g smas;

TTE o AZAT FAF AT IFALAT g ATAE;

st 1T ATy FT GIRAT F siavia ST £ FEAT 3T,
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50. TR T T FEdATASIl &l IAahl FHLT: TATATIAT F TAAT FA % THTT 36 AATATaAT ] T4
B ST UF T Tl FHHIT: TR Rl ATTOH HIAT; TF T TAT9TT T AT H R HLATT;

51. TIFY/IATEATT & AT T BT FLd 6 TATT aeardsil 9L T&el H7 [T T9ar 9ga19 F7 e &7
T 1 T F TEQA 00T &g 29T a7 ST FHIL0N hl AT Fd g« G 3l R ge <o T]

52, wfZar & swaer XXX F siasta smare, ffara 39 S 39 fFaw 7 % siasta wree o s g;

53. T2 % Sfaw fAdarT 1 aformd g arel sreram FHEq qershrror ofer T qerRr F araey @ ol
AT 39T T ATl o (a1 S ATALTe e I

54. ATEATHT F TRTATATHT o AT T ATEETHT FILT ITHAET T ATl ATAE;

55. Afa=AT |1 G TEATAST I FIEA FIA § G2 AR ATl AAAT 34 HA|1 g0 Fad 797 % fiae g
TEATAST 1 FIEA HIA 1 AATT AT AT AR,

56. ©fEdT & straer XXXVII & 3T aTal § T8/aTEHT T dS 0 U AT FHIAT;

57. =9 99HT & AqE AATAT LT FIEA H 6 (o7 THT FHT [@EqT0T AT ATl TR,

58. HTATY STHTSAT * TATAIHLUT & TFATST AL I A FLAT ST G ATATAT FIT Thelt wrdarer 9
T ST & A0 § STHT Al AT 25

59. TTEAEAN ATATIH 1940 T 4T3l 14 UF 17 F AT AT AT FLAT U FEAEA K[ ATATAT §
TETEIAT T ATHAE BISA HLA 6 (o0 Q9T FEAT;

60. frfaa T Ud STaTal w1 wed FId & ATTHL B UG FIA 6 AGaA] H GANAE FId g0 9T Hl
Jad U HH FA g ATdad AAAT TATel FA g THMET % (GAEA0 UF TATG! FIA 6 ATTHL H [Rrae
FIA A % (Aeaor gq 70 FA g Aaad; U

61. TH o= s star % 27 gt % g fMdgs g 20 v 8 fAuere fvo s & oo f[afa 2 g
= 9w & gA1fae 97 gf Ud I T AIHAT ST AT FIT ST et st Haert & oA Fags
FTT AT AT ST 7uferd g

4. ofter Maem- Feys 37 aaeq smagar #1 ofter fAuer 1 939 357 ST 29 oreqry & 999 3 F iqiia IahT
orfF % Sraeta o &
5. Rags ¥ aet ¥ fAeg srfia- Fags g =9 g™ ¥ [Raw 3 % @it o o B srea & =i 8

TR, TH AR & UGg [ad] % dAwa IHh [A6g A¥ad FTATeNer 7 TN FT T g| A4 %, 2.65 FT FTATAT T
FgT LA U ATTAHT & TT&T § gAY

6. Raus it afRmal &1 JTamSE- gEF ATt va 39E arit AR @4 Fags, 39 Fagsw sruaEr
Foreft srferamdt a1 rarers grer wmT fovw ST arer = Rt g srafera el st 1 [ sroram ia aq 2]

EroIp gl
=t 1 I
1. FrEaIfgaT F - (F) = & se=qa BFFar S arar yeds argeE, ofad a9, dmaed, artaar ug g9y
e erdT (FIE TEaTa):-
(i)  siooft & g
(i) = =T 7 AqAuE U F AeqLT U 4 AT F TS FES A UF GF, FIL UF JrAT AT AT AT
HEfieT ud A= 1 9T q1 JEHTeT F A0 AT Fedr @ Ud Tar @ 2l e W i,
fereregfe sroram e foram s,
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(i) =HF AR fiUF F et Ig AT H{ FOHAT AT ATWT TF AATGFRE &3, ATE Ao,
FraTeT, AT sraT e, Tt e 38 yeqa BT @ g w1 e B s

(iv) T==at § Jiar JATURT ST FHTETE Seaifha gf, Jei® Aq=8e, el aF add al, JIH ATqa=T HT
T FohT g0 g, UF §TEar it sraeATelt a1 srare S|

(v) U3 ST qEitha o SITUsT| steqwishta Juihe TATRI dal AT SITuAT|
(@) fafart- St or srorar sr=x [Af2rat ST it STt &, ISMAT Fete? S Jaqed fafa=mt «§ft € Jrust)

() TErR T ATIA- ST 6 29 sreAmr % A 3 # M €, oS e & @ 9, fged ua e faEwr #r avie
Fd g AT S| afe FE gee YAty % w9 § 972 F7qT § F94aT 39 UL qT8 RAT 79T § a7 g a1 T, AT,
e, ffad FO9 941 ITT & YT H g =0 THE F J(0q A7 10T 0 67 A1 AAaT I8 § Teraadr
FAATIRAT | TG il AFLTHAT A5l 2|

() TR o ATH FHATT GEATAT | ZRI TF ToAF TR & ATH UF (Ga<07 il T JIF Uih Arafed s St argg]
T HeATd qiafdd a8t it AT, Ud J77 TAaT GTH % Afad Tge % aI0d (el TerhTe i T908 § I IALTARTEN
T wtatafer, af v & srfere gf av S Searett gy 970 S| Sa U GeAhTT07 of T gl 3vg 99 (99 Joft &
ST 38 AT 4T 81 FHaTe HeAiisha T ST Tohil]

(3.) TIF AT O, AT, G FEATS! AAAT A a1g 9T % 3 T [Afer #7 a8 wage e a9
R e ST ST € T FA | S ST O aTE/TEHmT S8 ATSEThT wl A1 8l (o Seqd hAT ST arer
FATE/ATFT T FHATET F A0S AT For-areq €18 Ud g0 9 § =Framea § d@faq Gt arg 6 #r [ug-areg 4 8
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=TT =9 AT aTdt g7 AEE-0 9T, FAATE! & e ot =72 #, UF iaaral f a9 & 77 A 7 Faer
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(1) TATELTF AN dfed are-aA ¥ gratad e gfaerar o € g 60| TarEeds aidad aied =
s o e 2 7 8 wfdemar ox | ) 219
1.  wiigmar @ R aftmess B s s@ w0 gfaardt sfaamEn & st F aada w7 2 T e
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T FT Aot 3 % qarq, b game f srdaet som| 7tz [t o gfaarer Tor gf v aray saqafaq gt ar
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T arer 7= 9i2q Taseias &9 § A5he| a7 § AT T I FRAY/ETH FIT gIE FidT 918 § (T
ST
8. HaEH § JaEg A

8.1 AT TR 1 G FTLHAATT & I ITTEAT G %0l AT T ST TRl T § T =l ATATAT FIT T8 TdHeT
TS ATeer 7 3T 13T 2|

8.2 &, Freft wrevraer, HwEH & Iwrag FIS Afh AT €I U IURAT g1 qT IH AT<h hl TgATT AT £
& FATSF GIT FAATe! & &I & THT i SATUIT TAT IHAAT HIS[EHT T Ig¢T ATATAT FHl AT g1

9. FEIRAT T AT
9.1 TATAT A TAT ZLAAT €I % T fofsh T TG TAT THTH HIAT ATITAT 6 QM T HI 8T g

9.2  =TITAY TEF T HIE FAT o gEzad! eI 9T a0eqv 6 ST arer 2ARE A ATE-A1F <@ UF AT 7 6T g
TAT IHT THTT GEAd! €I T2 THA o7 ST ATt =3 {<h =TT 1 9T%-97% <@ Ud g9 qdT g

10. FAX

10.1 =TT F ITE qEZad| e 9 FHT 397 AT w1 afeshe @aa g arfe wef | Iated asft atwat
T FAATIET 39 2]

10.2 =TT % TTH TAF ATHATET T, STgl TF T I, TTF (== FRT qATFh IT ATh T FAZIT I@T ST 75|

1. Fafde g

U AT i avaee # =4 fRen-fAeernt § #r< w9 wraen 7g! oar 7347 § = gy = {ai #7 e |
Taq gu fafafaa B s

HTATE T
fReeft o =maTAw & wW@eEgife e (§-wrafm }g sEgr AR
Tagias el (£- wrsfrn {g e e
Reeht 37 ~maTew: € Rt
1. fGedl 3g =TT § YEHl F TAdelaa BEio (S-FEfen) gq Fefafad =Ege M an i @i
el &1 39 AT F forw va 39 fafaey & wardt g AT faedt 39 =T & qear =arandter g a9T-a9g 9%
= 1 |
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2. = FagR e # srea= To7 IuEfaq & foamy, a4t art=em, sreed, sdie qur a4t 9u sfve=-/aEarad,
AT v ey U AT TEE T TATT R0 T A F sera it = & wreer B S

3. Z-mrefor it afsrar

3.1

3.2

3.3

34

3.5

3.6

A qTST qIAT, TEATAA, TEATT AT, TR B ATTA, H&T ATCRT TqaT Tiie, SEr oft /e 21,
UH AACAd] ATAET TATE UH. UL, € FGT AT AR TIFAT % TN gIET TAF( 9 & F JATC FT
STUSTY| a7 (Saee) ATRIT it wIATET 93 wehre & g

I8 T ATRTT : T-4
IEe]
£ Rl : 1.5”
=T : 15"
EIRI : 1.75”
T (AR : ot
Ftee : TR 7 T
THivd T AL : 14
afRRat & s ; 1.5

TEATASAT I (AT O 1. TF Fraed SoMar di%ea? # Aedidigd ISl 0% Fed 9l Toi-3q HT TIRT Fd gU
Tread SiFgHe wide (41.31.0%) § waiatd ar s /1ieu] a€ stegdHe #f 7.8 0% § ®Uiand e
#r afehaT =9 =EEr Ao & afifors-| § & 12 8]

gl FEATAS UTSH-TEdTas (Zee SagHe) Tal g ST ATTHT, AdTe AT AEET AT oF= ATHa==t %
a1 g9 AT ST 8, a7 aFarast w1 300 A, (Sfe Y ) THS AU T TART FA gU Eh
Fh I1.S1.UF SIFgHe & &9 # 99 591 S =1t ]

S-BTZIORT o THT ATTS FHIA ATeAT BT FT FATEHAH AT IHTE 100 TH.A. T

UH.UH. T/3AT09 ATHT § TAT TSI TEqTAT (Sae SIFTHE) & T &1 a7 Fhe (6T M7 T8qTao Fl THh
ot ST.UF FTEA § FHIAE F7F JHATE 64T ST ATRU| THAT THHAT 39 Aagre fHaart & arfars-1l § &
RER]

HiaaId FaTasii 1 S-FISeNT 6 0T I ~ATATAT ATTTH ¥ G- H -REfenT Hg 9 T2 &l
TS AT T TANT FId T ATATE FHAT ST AT -FISIORT 1 9% Ta9T F T AT S-FISfenT &g
ATFYTF FIAH T o Ghid-9Tie o A Het & qrfere-Ill # f&u 17 8]

4. RfSrew gwmax

Z-FISTORT ITRAT & TIRT FTd §U FISA [0 T0 G TAFei=a Tearae TRl 6 A & Afgahre g
FAAT 2l ¥ FhE T H B2 (60 1 77 &, draiaa qeaar g0 Rfea &1 7 gearaRa g smda| areaarsme
efSrea grarere wararelt it g1 3% UF T UF & Ao Sfored geareaw we 6 Gihar 39 sHagr et & aifore-Ilv &

ERER

5. AT L HT AT

TATAT Qe HT qIATT T2l gliesT HRARE 3w srear forfies grr gam it w2 sfqarsT gfagr &
(http://www.shcilestamp.com) Tei=eifae =TaTerT 9ok &t @¥ig T AT 30 AT 2q (aeell I A ameT &
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6. T TSI Sl TGAT
6.1 FEATaSIl Al G I ST S-RIS(eiT & FHT ATg SATHAHT FIET ATAT TeAH FIT T3 Thel [0 70 & FoT

fSea =7 & gearax o o g et ot a9 = g [FEfam e s 9 st g |t
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(z) Tt srarer safxy o7 S99 Freft fRa it fasht a7 geaiawor gq s |t
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ToFEi T &9 & Hree #i 3
7. AT TEaTasITg aF 9g9
T AT ® ToEeiE € § WIEd U M0 FEqTEasd a7 ATTa=d) aF Tgd Had 39 HIHA & TARR 5
ATEEThTAT STAT AFATEd TEAFTLN T €T AT gl TG il JATUIAT| SATEEhT T ek UF @it CD-R/DVD-R, ST TeAFHTT
FTET Y&TH il SATHT €, o AT ATa 2o WSO FT3e & TedTasl ITH FY Tohd |
8. T wrEfenT & ge

ATHE=T TAT/AAAT TEATAST I qUIA: AT FAT: ATITAT T =7 YA g Hafergq arfeafadat § uF
STAT O & T¥ S-S 1o | Ze &1 1 ahdl &

() =-FrefonT, EsET-95 § AT0q (/U T FILOT &, T4 7 g1; TTaT

(ii) TroeEaT it grar TuT AT & e § fHard g sear

(iii) FEATAS F TEE AW, AR AT FATT F FROT A AAAT ToAFL(AF T F FISA Al HAT AT THAT;

R

(iv) =-FrefonT 9= et Sromaer a1 aF 98 8 9187 & T STAed qgl &) ATaT

(v) IS =T 9T FTo|
9. T gearasng f qrefie

afgd o+ & anfter & srfafs, Tifed aeamas, afs@E=a S soacias 9 § ®rea 40 90 g, &Gt 3g
TATAT ZIT -0 & A1eq9 & off arHier Feare o1 G g Afahret a1 941l #7 -7 9471, T2 8, a7 A
TTHFHATSN &l S-H & &G A 6 TR a9 & (o0 ot 3g =« & -5 o< .21, (delhihighcout@nic.in)
TEHT AAHATZE TL THRITAT T STUIAT|
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Appendix — |

In case of any difficulty, please contact:
Mr. Sarsij Kumar, email@:- sarsij.kumar@nic.in
Mr. Zameem Ahmad Khan, email@:- zameem.dhc@nic.in

HOW TO CONVERT WORD FILE TO PDF
Word 2007
Open the file you wish to save.
Click the "File" button in the top left-hand corner Go to

"Save As" > "PDF or

@\u-* -.f:_i_]iﬁ ‘l

Sawve a o of the docwmenl
| ] Mew Yy
1:‘ = Waord Document
— I = I Sawe the file as a Ward Document,
| _r Oprn
E
| i = Waord Template

Save the document as a template that can
bc used o format future documents.

=p=
| A— Word 97-2003 Do umeenl
1" Save A L

Save 5 copy of the document that iz Tully
compatible with Word 97 -20:03.

Erirst " Adobe PDF

OpenDocument Teat

5
| Prgpare F
E Save the document In the Open Document
=i
= =
"~

=%
z
i

Format.

Sengd E EPDF or XPS

Fublish a copy of the document as a PDF or
*PS file.

Fubiisih L
FEx Other Formats

Open the Save As dialog box to select from
all possible file types,

6

[ cgloss

| | word !Dpt]t:uns x EultWo-rd

In case of unavailability of above option, open the URL - http://www.microsoft.com/downloads for the

downloading of Microsoft's free PDF and XPS converter.

Note: It will work only for the Windows (Operating System);
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Word 2010/13

Click File, Share. From the Share menu, Click Create PDF Document then on the right-side

Click Create a PDF.

I Wl ) = Docwment] - Microsoft Word = =
H— Hame Tnsert Tage Layout Relaranies Mailing: Revhews Wiew 7 |
Ll Sawe
Share Create a PDEAPS Documant

|, Sawe &s

il Save thic document in a fized fermat,
LF Open P Send Using E-mail Docurnent kooks the same an most

compiters
3 r amp

(&' Close Praserves fonts, formatting 2nd

6 Save 1o SkyDrne i ages
e Conltent cannot be easily changed
Ry Sqveita SFare Dok Free viewers are avalable on the Web
Mew J‘ Pubiish a5 Blog Post h:j

Crestea
POFXRS
File Types
H’ Change File Type
J Creste POF/XPS Decument :
-.-..'_,..1-'-

Other Versions of Word
Open the file you wish to save. Go to "File" > "Print".

Click the dropdown list of installed printers and select "PDF". Newer versions of Microsoft Word have this

option; if it does not appear on your version, try one of the methods below. Click

"OK". This will convert your document and open it in Adobe Reader (if you have already installed it otherwise

need to be install it at first).
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PDF Conversion Website

Go to a free PDF conversion website. Examples include
+ http://printinpdf.com
« http://www.freepdfconvert.com,
* http://www.pdfonline.com/convert-pdf

+ http://docupub.com/pdfconvert

Do not use a site that asks you to pay, install unnecessary software, or anything else you’re uncomfortable

with. There are many free, easy-to-use PDF conversion sites available online.

Click "Browse" to locate the desired Word file(s).

Provide your email address if necessary. Some sites will email the file directly to your inbox. If you don’t want

to provide your email address, note that "'Print in PDF does not require your email address™.

Click "Convert" and wait for it to process.

Check your file. Check the website for your converted file; otherwise, look for the file in your inbox. Click on

your PDF file(s) to open and/or download them. Save if necessary.

Using Open Office
1. Download OpenOffice. This is a free, open-source word processor that is fully compatible with Word.
2. Double click on the downloaded file to install OpenOffice on your computer. Open the Word document

you want to convert in Open Office.

3. From the main menu, select "File" > "Export as PDF". There is also an export to PDF button right on

the main taskbar.
4. Choose a file name for your PDF. Make sure that everything else is how you want it.
5. Click "Okay" or "Save" to convert. This will convert your document and open it in Adobe

Reader (if you have already installed it otherwise need to be install it at first).
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'ﬁ liveit_essentialsoftware_corrected - OpenOffice.org W

Edit Wiew Insert Format Table Tosols Window Help

I_JI New v
(3 Open... Cirl40

SR Pl X0

Recent Doguments

3 !G'Eﬂ'*jﬂ V||1ﬂ

Wizards ¥

Cloze

Save As... Crl+5hift+5

i% Beload

E Expaort...

Export as POF...
Send

| Propertes...

dows installaton.

15 Essent

a new computer loaded with 1

araio do e

Merging file and Bookmarking

Appendix — Il

There are many free software programs available online that can be downloaded from internet f or creating

bookmarks i n PDF document, merging and

splitting PDF files. These include Foxit Reader, PDFsam, Jpdf etc.

Example 1:- Foxit Reader(Using for Bookmark)

Download the software from website

http://www.foxitsoftware.com/Secure_Pdf_Reader. The software program may be downloaded by clicking on

Free Download link available on website.

Foxit Reader Overview

Foo

Fomuit Readef. ot

T L e AR

Whihe-r you're a consumer, business, govemnment agency, or educational
organization, you nead 1o read, creale, sign, and annotate (comment an) PDF
documents and fill ot PDF forms Foxit Reader iz a small. Bghining fas1. and
Taatue rich POF viewer which allows you to opan, view, sign, and pank any
POF fils. Foxil Readar |s the only high volume POF reader providing a complata
POF preation solution, providing the power of PDF creation o every deskiop.
FoxitiHeadar comes equippad with comprehansive protection against security

vulmefebilities, keeping your system and company safe
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Once the software is downloaded, get it installed by clicking on downloaded program:. Start
the Foxit Reader program. We can navigate through the pdf document. T he bookmark' items

will automatically be kept in sysnc with page being displayed.

New Bookmark

handle to hide or show the bookmark

o AR T ] - o e

El = s - Ceares o i)
- < T L T~ R = W R . s
e b - Eval Furbod | Rllfaes  Tesridow Change SradPar HaaTow. VAt TEERNCE | Grewt
T i Mde 5 T T
L o =8 AR
Peireds
in N BB
[
1 1. WOEN SHEET
B 2 AT

| 3 MEMD 3 FARTIES
|5 45 NOTIE 0F HOTIOH
b | 5 S NPSE
18] b 4PPERL % IR
| 7 AVIAIT N SURFCRT 07 Ao e

B |7 bneure
-
: :_'r-ux'.::-'- IN THE HIGH COURT OF DELHI AT
INCOME-TAX APPEAL NO, S °4
In the matter of Income-tax Act, 1961 (A«
AND
Navigation Panel Document panel
(Bookmark panel

displayed)
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Example 2:- Pdfsam PDF MERGE AND SPLIT

PDF Split and Merge is a very simple, easy to use, free, open source utility to split and merge pdf
files. It has a simple graphical interface to let the user choose pdf files, split or merge them. a simple, open

source and free software for pdf

manipulation.

MERGE into PDF Here is the Merge/Extract main window:

BB PO S ol Miege Dessic Wer. 1,10 =10] %
:
|

e 68 Mol rmme | v [ b | e | e ek | [ W |

[ Abersiale bix 2 '
| R
Yin x| L
| Mt LI
L) Settings
[ feut B e Dovn

Merge optmns
jPRF dovisnends rontan forms

Dok il el ot lile

| & prowse |

i

] Coaratilad o i vl s
o | Compiress cufput fiefiles
Suckout dumment pdF varslor: Marsion 1.5 ierchat 51 v

B

i

Click the "Add" button to choose the pdf files you want to merge together.
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COURT BOOK

S— CErcan: lﬁtﬁﬁt

— =] FentEmbedding.pdf oo
| fontercoding, pdf [X] Remove
2] Search Engine Marketing Best Practices.pdf
! pf pdf
IED test.pdfpd Rl tove Down
| e

|
———  Nome fle: gfnmermdhg.pi |
Teofle: |pd fies -

o o

Select pdf files you want to merge; if you want to select more the one file press the

[Weon =l

"""" JEEEEs

Cerca "!'.:- il:l et

= FonkEmbeddng.pd

=] Fontencodng.pdf

=] Zearch Froine Mareting Fess Prartices. oo
=] seo-tips.pf -

=] kestpdt pct

Mo Fils: |‘F_pd£mquﬂ1q.pd"‘ “Forberoodng.pd™! “oeo-tips.pd™] |
TipoHle:  |pd-Hizs -

_Hpn Run Button

"shift" or “ctrl” button on your keyboard.

Once your files have been selected you'll see the selection table containing files details:
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Use the buttons "Move Up", "Move Down" to change the files order or select one or more documents
and drag&drop. Press "Remove" to remove unwanted files from the list. Press "Clear” to clear the selection

table. Click on the columns header to have the table ordered on that column values.

Double c lick t he P age S election c ell i f you w ant t 0 m erge onl y a s ubset of the document. Click
the "Run" button

SPLIT into PDF

Here is the split main window:

JE POF Spi and Merge basic Ver, 110 2l x|
Fe
& @/ B
i pefaam 10N 7 = -
&G Pges ; £ P nane | Feth Fages | Pagmon] ersion | | P ..I
| Bl M =
J ke 0
1 BlergefErtradt
] Settings
| - Ehouit
Spdik aqptions
| Burst (sl inkosnge pages) | Gpll after Hyese pages
) Sl v peres ! Syt ey ' pages
] sl 0o pages {1 sple & ches stz
Destinatior Folder

__. Semim g manLs ':}ﬂl.l.l:uu-:f\.ih

& N
o] Choerwirie  dieedy exals
1] Compr ey ol el s
Qutput document pdf wessior: Nerson 1S (Gorobat 6l =
Oulguil e s
Cluitpuk fike names profict - pfsam
{Frun

Click the "Add" button to select the pdf file to

Click the "Add" button to select the pdf file to split. Select the split option you need:

Burst splits the pdf file into single pages, one pdf file-one page.
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A apendixl |

e-Filing
High Court of Delhi

USER REGISTRATION AS ADVOCATE

Registration is free. Once registered, one can immediately begin e-filing. At the
time of registration provide a valid email address which is used to send an
electronic notification which confirms the status of filing.

HiGH COURT OF DELHI
&-Filing Management System

TO REGISTER: Lug In -
1. Click Register as Advogate Login 1D *

Pﬂ'!-!‘l"ﬂ.l‘J o
2.'You will be directed to the ——

Registration Page where you
can Register as an Advocate or
a Part‘f {n-pEI’SDI'I Not Regrterad 7 Regater s AdvocateTn-Person

g 2155900 08 LRSS SENHMYY

1 sw Fem Bematinbaii
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USER REGISTRATION AS ADVOCATE

The registration form requests infoermation about you.
1.} SelectAdvocate radio $-PLING - REGETRATIIN FOHM
butten.
2.) Enter your

Bar Council Enrulm_en_t__
Mumber and = | Mams Firat

Date of Enralment | tr "
3.) EnterYour Personal =
Information e by [ bose Mo, Fes
—
¥
s T dnes
- Lomd P s Eaows
yUploadyour _____ ——— ——
Photagraph Batk Reggstes
_______—ar
5)Click Register Button to A —
-~

register your profile __———

&= FILING ;- RECISTRATION FORM

After filling of the
details click on the
Register button. ar G Eraselinesi-Ho IR A Vate o Ereslment TIVUVEES
An alert will pop-

up to get

confirmation au
about the Wal priamatiom obie Mo EEIIEG
infarmation. If all

the information is

correct click on O

button else an
Cancel button to
correct the details.

\:f =

dp ZHIE



70 DELHI GAZETTE : EXTRAORDINARY PART IV]

USER REGISTRATION AS ADVOCATE

Once
registration is /A mail has been sent at e-mail . ptp@mail.com

complete, Your Login | :D20062012
you get Login //—/J‘B
ID-andyour Plenes Click here 1o Losin b
password '

(should be

changed by

user)

USER REGISTRATION AS PARTY-IN PERSON

Registration is free. Once registered, one can immediately begin e-filing. At the time|
of registration provide a valid email address which is used to send an
electronic notification which confirms the status of filing

HIGH COURT QF DELHI

To register: e-Filing Management System
a1.Go to
www.delhihighcourt.nic.in----> e- Log In el
filing _
LogintD = : || =
12.Click Register as Party-In- Pavoward *  ;
Persom-tink_ e
3.You will be directed to the L cigim 10V and Piaweoed st use vensitiv

[Registration Page where you can
Register as a Party-In-Person
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1.) Selectin-
Personradia - —
i A P anc ¥

z.) EnterYour
Personal Correspendesce Addres
Information

3.)Upload your
Photograph— _

— ! WFis: Crele

&) Click Register —
Button to register =
your prafile Back Registe:

After filling of the £ FLIG - ABCKTRATION FO3M
details click an the
Register button, An

alert will pop-up

to get confirmation "

about the
infarmation, IF all —
the information is T T———

correct click on QK
button else on
Cancel button to
correct the details.

Back: - Fogel
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USER REGISTRATION AS PARTY-IN PERSON

‘/H mail has been sent at e-mail : ramsingh@gmail.com,
Once Your Login ID is:RAM7
registration is
complete,
you get Logj
I your
password
(should be
changed by

user

LAW FIRM REGISTRATION

Going to the registration page
Registration is free. Once registered, one can immediately begin e-filing. At the
time of registration provide a valid email address which is used to send an

electronic notification which confirms the status of filing.
HIGH COURT OF DELHI
e-Fillng Management System

To register.
1.Go to ww.delhihighcourt.nic.in I I e
efiling Og 1n AR i
: .\[n:rgr'a'rm T | |
2. Click Register as Law Fir
Paxsword * ¢
3¥ou will be directed to the law firm Subert

registration page where you can

register as a Law Firm
Regicter as Advocate Purmy-In-Person.

fw Fum Bemistrabion
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LAW FIRM REGISTRATION

First Register as an advocate with e-filing system if you want to register for Law Firm

1.} Provide bar
council enrolment

= i il % GelDeks Back
number and click f_________;—— 3
on Get Details———
button. =
2} Enterlaw  _
firm details
Back Rzgeiz

LAW FIRM REGISTRATION

LN PR PECETRATION FOEM

G Dk Bk
Click on

Registr  |— s -—— —
button to e —
register the

law firm

Bak Hpgisier
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LAW FIRM REGISTRATION

After filling of the

AN FRW REGETRATION RN
details click on the D_jpme g Grletsl Batk
Register button.
An alert will pop-
up to get

confirmation about
the information. IF
all the information

e | Mesage bor sehage
L hm

is corract click on |

Ok lse on g pa— 1 g-'-.*.:.:*-!_ ki mekne

Cancel button 1o : '
correct the details.

1 ] s
Bark Ll

LAW FIRM REGISTRATION

B '/A mail has been sent at e-mail ; lawfirm@gmail.com.
Once registration

. Your Login 1D 1s:LD20102010
is complete, you
get Login ID

your password
{should be
changed by user)

Please Click here to Login In
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FIRST TIME LOGIN

First Time Log In

When login first time in Please Change your password

e-filing system user will
be prompted to change
the passwol Login ID * : D20102010

Auto Generated Password * ; *resrssrsssrses
New Password *

Confirm Password *

i:.hEII'IgEl Password

SCREEN AFTER LOGIN

1) On login te e-filing system
you will get the status of the

Cases 'FiIE‘d LI-I'IdET diﬁ:EFEITI HIGH COURT OF DELHT
categories e-Fiing Hanagament System
Main, Mise, Docurmaent and - -
under Draft. Nainfnbox Misc e
Ha elfsd Sl WPl
2} There are three main menu s prisodl N - i - : -
items oy ] P
i} e-Filing :-Under this menu 'H':':m._q
there are sub-menuitem s trirans Cone e S [
fer o
s
+ MainCase
v Miscel Deszumant Inbox [Dralt Inbox
ool Fom o olFamy
¥ ' y §o £ g e N W
* Document Fili I
i o I T
+ Vakalatn
———
+ ProcessFee T NFLEs
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i) Inbox -- Under
this menu there
are sub-menu

SCREEN AFTER LOGIN

HIGH COURT QF DELHI
a-Flling Managemant Systam

item for
¥ Main Filing
HE
Inbox
*Miscellans
Filireg Inbox
¥ Drocume
Filireg Inbax ‘
¥ Caveat Filing ety
Inbox \\’:F.ﬂ::'“
* PendingCases T Eeats
|"||..'le"3( = Mam i b
e e ko
¥ '.}raful-‘*-"\'"-ﬂ g
g
# Perdng Cavey mbon
CRCE A
b Famplats
iiidTernplate -- T
Template for PASSOED
Crirminal,

Criginal and writ
are provided
underthis

{lptlc n

Maif Imbox Mz Inbox
Fa el Pl He. afFhas
L} # | ¥ - & i a ] Ll -
BERLTEY HPRiTIN e
carncTnmE awmsTE R
[mmues] [mrizs
Duocument Inbox Draft Inbax
Flo ol Ma ol fln
& ' 2 1 a & x4 & @ ¢
SERLT By i SRR
carrsTrm |
W TILE s

MANAGEYOUR ACCOUNT

My Account

Once you are registered
as a user you can make
changes and edit your
account information by,
clicking the PROFILE t

clicking on

PASSWORD tab
you can chan
password, edj
information

HIGH COURT OF DELHI

a=Flling Managemant System

PERSONAL INFORMATION

Bar Conmcll Enrcdmenk-Ma. 200062010

Date of Eoralmant 0671002610

» aFding Login ED: - D20102010
i Wame: FIRST MID LAST
P'::!',:iﬁﬁk_[l e-Mail: iy
LOGOUT Mobile No.: st
Phone Mo. Bes.:
Phona M. O .:
Aiddress 12 [peLH
Pin Codai: (11000
Adleress:
Pin Cosda:

Edn

PHOTO
HOT
AVAILABLE
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Ll

GUIDELINESS FOR USUAGE OF PASSWORD

Sharing User IDs and passwords is prohibited, Access to the enline application account
is restricted to the ingividual ffirm to whom that account is assigned.

Do not share passwords with anyone.

If vou fail to enter a valid User | and password combination in three
consecutive
attampts then your account will be locked.

As a user of the E-Filing Application, you can change your password at any time.
However , it will be mandatory for the new user to change the passwerd at the time of
first lagin.

Your account information. A walid E-File Application password muest be at least
six
characters in length and contain at least one special character [(@, #, $, %, &, *].

The password should not be the same as or a sub set of your User ID. Other methods
of protecting your password identity is te make sure that itis not easily discernible,
such as a common name or location and should not be posted or stored in a location
easily accessible by others.

If your password has been lacked or fergotten, you may request to resat the password
at delhihighcourt{@nic.in.

HOWTO FILE MAIN CASE

Login to e-filing application by using the user name and password provided.

Click on the e-filing link.
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MAIN CASE FILING

Click on the link e-Filing=>e-Filing

HIGH COURT QF DELHI
e-Filing Management System

W s
Main Inbox Misc Inbox
Ha. B F s He. of Fils
a 1 3 5 . e B = 1 2 5 Fl
STy | EAEREES——————1
- g-Flling |
» W T Tl | |
* Mrcdirmas Came Fleny BEFEGTIVE [} DErEIToaL m |
» Deourman Pl
® Wpidd agae Py
T I
» Gt Filing
= Inbax
® Bar b bk
Phertia Lo Document Inbox Draft Inbox
® Gocurrart Férgiaim:
» Cavat Fibirg b Ha. of Fiies Mz oiFlins
» Perwde) Canieid Inbea L. i 3 . - " A : + i . X
# [kl
¥ Tamplais SoRITINY 4 AT 7
f f
|
CHARGE
PASEWORD EEERGIVE
= [mFiLEE]

MAIN CASE FILING

Step 12You will be directed to the MEMO OF PARTIES

Petitioner/Plaintiff details can be filled in .xlsx or .xls format.

Or
1)Enter Petitioner/
Plaintiff details
2)To add another
Petitioner/Plaintiff,
click on button ,
"ADD",
3)Enter Rﬁpnndenr SR
details —————_
&)To add another
Respondent, click on

button, “ADD", — e

) i

As you complete sach part and save it, the step completed of that part will be
displayed at the top of the screen , showing the current step in green.
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MAIN CASE FILING

Step 2: On completion of form for MEMO OF PARTIES, click on the button Mext. Now the
screen for Filing Detail will appear with the Petitioner and respondent details as you
entered in the previous screen.

-Petitiﬂnerlf ¥ ll.:!'l:;.lv?:\:u.-,r-?:- i':::.- o )
Plaintiffs and L T L FILING DF 1811 P ] 8 [ P
Respondent

*Selec ic_qig_____.-p

Type .

. EnterCasn—--""H :

Category r____,y + R :
*Check th e
box and case Fredom. . Wl

no. for similar
matter

MAIN CASE FILING

Step 2: Ifthere is any similar matter.

Check the bax and

selectCase Type, enter

Mumber andYear of the HISH (o BT OF Dt
case, §Fheg Mpspgerent Srelem

After  filling above
fields you may fll the
following as per your—_
reqjuirement

FILIG DETANL Preaas®] LMl et

=Impugned order
detail

+ Criminal Matiars

» Organization/Bank
«Land Aoopuisition
Matbers Ll

- Tax Matters AN BEETED o

«  Conatitutional

+ Maotor Accident TR

i bk

You can choose any
option fo fil and can go
b Ehve st page
arylirme

Impagnad ordar . sl oo s i LI
chetall: To wse this -
oplion, Click on the kb
Impugred ordar detad)
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MAIN CASE FILING

Step 2:Impugned Crder tab

HIGH COLRT OF DELHI

*Select the Court o-Filing Managemenn System
Mame :

| 20f3 | FILING DETAIL Presgious E H HNext
+*Enter case detail PLANSFSETMONES:  CFOGFLG

DERSADANTRESAOHCENT '\ BOYE

*Enter decision Cane Trpe - HOOHE TR PRER
Fur (311 | 8 Legess O Oausy
date and select
Casa Carmgary 1 1 X1 Ry sk ies ol pcmty

the decision

1 ]
twirn iy Similar Mahir,
Tax Efaci

Crkr | Ongeniaesd b | Cermknaen | Crieiaianen | L acouinion Manerl | T Maner

MAIN CASE FILING

Step 2: Criminal Matters: To use this option, Click on the top Criminal Matters.

HEGH CCURT OF DELH]
e-filing Management System
. N FELING DETAIL soclt hi
*Select Police reviaus e
Stﬂtiﬂn PLUUTIFSFETIROMER FCIFI

CEFENDMITRESFOIDENT 15 A[VR

*Enter FIR M Cack Ty A ERE AP

Ve % Lsgert © Qodmary
*Enter FIR Date il = prrimes o property
Enter Section T
FPC Wi b el Rl

Tax Bfnct

Cpter | Coperiowioed Maers | Commmcebers | ComrdMaoers | Laed sopuean Manen | Taoaren
Gt

Frewais Hexl
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MAIN CASE FILING

Step 2: Organization/Bank: To use this option, Click on the tap
ORGANISATION/BANK

HIGH COURT OF DELHI
g-filng Managemarnt System

Enter Organization S E FILING DETAIL previous 11 [ et
Mame.
PLERTRPETIMOAE R 3 PG

OEFEMDVHTIRE SPONDENT:

N~ HCOME TR RPREY

Téi o et ) vy
X pee ol prapery
Gt
i BT
Sakuden v Tio Eien

L1 i} Dipen el Mt comiidea ey s | Oirwmd eS| Laad Mceion Min (11 ") =1

Panzss Yt

MAIN CASE FILING

Step 2: Land Acquisition Matters: To use this option, Click on the tap LAND

ACQUISITION MATTERS.
HIGH COURT OF DELHI
g-Filing Maragement System
Britir dafals P FILING DETALL prvious 4] [Vt
W BECHE THA APPERL
i ¥ Uegert [ Declirry
13000 A i ehacen O P
ey Sowler Virder
Tax Effect
et g [y :.'JI.h;H-'I 1l l .l:.'ul'l.ltlﬁ.l'l ik T 12 ';ul.l'ilull T

lad Afgmddea Wil MR

Frmdois Mart
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MAIN CASE FILING

Step 2: Tax Matters: To use this option, Click on the tap TAX MATTERS.

HIGH COURT QF DELHI
2:Filing Maragement System

Enter details | RN - FILING DETAIL Freuluu;El M et

PLUNEFRFERTINER. [CECCHTG

CEFRNMRTRESAMORNE 1 ryg

Case Typa' NG T PPl
Year & Ungent [ Ordinary
e Cgeny 1 3001071~ Aoqusikor/pares: ol propedy

Tig e

N ogincana e | Canmma e | s e | L Apesan e | T4 W0

Freious het

MAIN CASE FILING

Step 2: Constitutional: To use this option, Click on the tap CONSTITUTIONAL

HIGH COURT OF DELHI
e-hling Management System

- FILING DETAILL previous (4 [MNeat

MATIRRERTRNER  CFGGADL

Enter details

DEFEMDASTRESPOHIENT. 4% ROV

fams Trpe' Th - HCOME TAX BPPEAL

Tr ¥ Lingeent Dedbuary

Cape Categony 1 130811~ Aouesboripartteese: ol propey

sl T Effet

! g gibn Miren I LR My | Cemnal Wiy | Lad cqmiine ey | Taa Mgl

Prewious Hed
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MAIN CASE FILING

Step 2: Motor Accident: To use this option, Click on the tap MOTOR ACCIDENT

HIGH COURT OF DELHI
eFiling Management System

FILING DETAIL PI‘(".'lni.‘iﬂ Eh‘nl
Enter details
rl i $IE)
WOE TALAA
f alk Awry
-y el
x fied
rmgmed Tvde Mr.\q”ru! Corsibos Mgty | Crew] Mgden |II'“'T-!'-"'J'-'"! | Taxhazm !'J"C:ll:"‘l!"
Pressss. || Bed

MAIN CASE FILING

Step 2: Select Act
Enter Details

HIGH COURT OF DELHI
a-Filing Managamant Systam

Aukd Fiow

it
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MAIN CASE FILING

Step 3: After completing the complete Filing Details of the case. Enter the digit
code of the e-5tamp Court Fee for payment of court fees and then upload

Documents. , =
Yoty | FILE ui0aD previas 4]

1.) Enter the 17
digit unique e-
Court Fee ID and
click on the Add
button to add

T e

e-Court Fee 1D, i Toaii

Here one can LS AT
add as many as
e-Court Fea IDs

2.) Advocate —

Remarks

FredaE \pkaDooren

MAIN CASE FILING

Step 3: Enter the |7digit code of the e-Stamp Court Fee for payment of cdiift:fees and then
Up!ﬂad Dﬂ[UI‘T’IEI‘l‘tS. ............. + PPy Sy s

1.) Multiple e-Court Fee ID's HiiGH COLRT OF DELKT
are added -"""-—_._____ & Filng Maragemant Systen
o EE FILE UL 0AD i
2.)¥ouw can also remove
e-Court Fea IDfitis TG e

wrongly added by selecting - e 1 Jmane

the checkbox befare the
a-Court Fee 1D and click on
Remove button

1) Remarks can be added Vs

CHAME Bt L
4.)Upload the prepared
petition in PDF farmat.

£.)Click on Upload
Docurment =
button to complete the A, pasdloren
process af main case filing

rny
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MAIN CASE FILING

On completion of upload following screen will appear with the diary number for

the filled case you have filed

G H COURT OF DELH]

e-Riing Manapsment Sy=iem
*Diary no. for
RERTem e v/ Diary No. E-183639/2012
case. o - |
*Email has been anPrviion Emal Feasbgt has besn sent
sent to your « g ks subgect 1 sy of o
email id. + Chektiore o pe o ek
+File is under ity
scrutiny. “Ste i
*Checkinbox St
for status. Eer=iey

MAIN CASE INBOX

INBOX: Mow you can track the status of case filed by you through your

inbox.
1.} In the system the facility of .
tracking the status of different B T
types of filings viz Main, Misc
etc.

2.) Click on the Maig Case sub
menu under Inboox m

2.Junder main case in
there are two tabs ufider main
case inbox viz

DEFECTIVE-<TLists the cases
which are in defective stage (RS
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MAIN CASE INBOX

INBOX: Mow you can track the status of case filed by you through your
inbox.

1.) DEFECTIVE--- Lists the tases

By ] Search By: Lo Lo B Wilr] ok
which are indefective——m— =
stage. o — T
2.} 1n DEFECTIVE tab - 'fh_u s M Darybe ConTiw  Co b 'Ur:a----.:ﬁ:--.'--.' | S o il | .-\u_.: P
option is given to g .
1 . X T # ncamnd Fing

Re-File the defective cases.

=P Tee. . St

* Dsma Ty _______———_ =
3.)To view the defect v b I C ee——
incase clickon — "“_rm_.l
DEFECTIVE link. e T

= Coronat Py b

= Pyl Camsa by

I-Il'F.:l:iI.

CEANCE FASSWOED

On clicking of DEFECTIVE link scrutiny report of case will be

displayed
Scrutiny Report & prins
| Dare of Defeczs
51 b Defecis marked durieg Scrmimg

i Warkeds Ewmare
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MISCELLANEOUS FILING

l}ThEFE‘ ig a n . Miscsbanasss Filag
submenu
Miscellaneous

Case Filing - ity
available in e

e-Filing menuw ., | = —— 5
':] | T (“I" H“.k }) ‘:"’
T l L
Fiing L ] H‘“\-\_
2)SelectCase [ SEN N _____,,_w*-“f e’
o
Type,Case B Fig e
" Enz g
Mo, Year and e
click on Go + ooy e
» Py L rm
buttan ke
¥ Termghas

CHANGE PASEWIED

MISCELLANEOUS FILING

].}SE' !E'Ct Fllinq e-Fling Management: System
Type

z2)5elect G
Application

ety

Type T

/

1) 52|E~|'¢_E='=_ﬂie.~. s

/

&) Add -
a-court fee |ds ._L‘._ILI

/

5l5elect
document
To upload

/

&) Click on
Save button to | |
submit the
form,

/
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MISCELLANEOUS FILING

On completion of upload following screen will appear with the diary number for
the filled case you have filed.

Ol

v’ Diary No. E-35/2013

o by Crset Pl Confirmation E-mail Messaoe hes baen sent,

2 [ camreri Flng
' TS Py

» Prveiesid Fed
= Cauenl Fing Ick hare to sea he d 5
L
¥ Taanilaio
= wFilieg
CHANGE PASSWORD T

+ Uincplnfeouy Cias Fiing

v Damum Filng
 Inboa

+ lain Fiing inzn

v Dt Tl nbag

= Wmc. # iy b

¥ Tompdaio

MISCELLANEOUS CASE INBOX

1.} In the system the facility
oftracking the status

of different types of filings
viz Main, Misc, etc,

W
- Boarch By Doy o " AL = Fa
2.)Click on
st T T wercTVE
sulb menu e
d Ink = w Fillng B FHO.  Cakn Tyae FITR T rictn of riling P sl
under Inbox T et y
menu ¥ Uit Ll Py
+ Docarwni Tirg
i s Hirg
3.) under T
main case
inbax there
are two tabs

undaer main case
inbox

+ Pring G Vbl
+ itk

* Tompiae
SCRUTINY---
Lists the cases
which are in
scrutiny stag
DEFECTIVE---

Lists the casas

which are in defective stage
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DOCUMENT CASE FILING

1)5electCase
i N

_\""-‘--._.* s Type! —_
MoXear o
and clickan
Go button
2}5D|DCtT¥Pﬁ/ i
Docurment—

3) Select parties

L)5elect s —
dncumen/

To upload
g)Click on Save

button to sub
the form

DOCUMENT CASE FILING

On completion of upload following screen will appear with the diary number for the
filled case yvou have filed.

[Nl o

v’ Diary No. E-36/2013

= wFiling E-mail Message i5 delivered successhally
= b Exis Firg
* U telwen Lo Finy

 Vatlwiias Firg

= oo Tan
+ Covad Pirg b

# |rding

= Fog e - & Filng

o ke Farg M = Uur. Cona Pirg

= Cocomet Fing ke
 Cuvant Pirg bz

= Wi ghar ieva i Firg

& oo Fing

= Spadrg Couss nbay

th » imbon

= Do Nk
Wi B irbis

¥ Tamplais
# Donumeyt Fire) e
o Maz My s

CHANGE PASSWORD)

* Tpmplata
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DOCUMENT CASE FILING

1.}Click on the Decument
Filing sub menu under ° P e - T 2
Inbox menu

2.} under Document
Filing Inbox there are
two tabs under mai
case inbox vi
SCRUTINY--- Lists
the cases which are i
scrutiny sta
DEFECTIVE--- Lists
the cases which are
in defective stage

+ Tamplas

CHANGE PASSWLED

DOCUMENT CASE FILING

1.}Click an the Document

Filing sub menu under T~ 5

inbox meny [ |
[(EEECTIE [y
-

z.)under Document
Filing Inbox there are
two tabs under mai
case inbox vi
SCRUTINY--- Lists
the cases which are j

the cases which are i o

in defective stage
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PENDING CASES INBOX

1.} Once the casa is
passad from scrutiny :
stage and gets case no SearchBy: Dar o L) FIRE [
it wdll corme under

Pending Casgs Inbox PEMTING CASESH)
submenu

Seigf b, Repisirasion No Diary Nz Filig dae

2 Registration Mipnber v

rincbeontmelfg 200 el

e

3 MaIn Coae-aHae
number

v

o Vlmadtar Fley
B PR
# Taven Fimg [M4-5458 20}
w labax
i iy b
s Miaginkm
s Acrwni Fingiricn

=l b
¥ Tamplie

wwear.del hikighcowrt.nic.in

DRAFT INBOX

Draft Inbox: It keeps the track of cases which are not filed yet due to some
reason.

HIGH COURT QF DELHI
e-Filing Management System

TR ®
DRAFT (3}

Serial Mo, Dage of Draft creaticn 2-Filing Feimove
13 }
Click Here Remaye
F e<Filing 3 7=l =74 =
b 2 | 085 10 Chick Here Bernayme
® Main Fiing lahox i1z 1=23
= M. Fiing Intax 2 | da-54.0 Llick Herq Eamans

frl ey litne
Cararitt Fling Inbox
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/

AN COURT BOOK

Appendix = IV

Please go to the website - http://cca.gov.in to get the list of
Licensed CAs-

- - B=n
(o-: ot ok o b el eiietstiy Ve Pesabnty i e e
AreTl it ikt ) Ak R T .
Controller OF Cac rlf-.'mql LA ||:nnrll:lm !_!* | =

Licanued Lo
Sl _*..r
TR
Ptvonal ek ot
TS "‘
i TETHE - Lile il O
G
= b Licensed Cas

Ascerl  SoRB

Disleting Sotoad af Dhickisery Recard oF iTouk Ratioal Inifarmatis
L (FORET) Centia

Safwsiryat C4

‘A; g e
TRTA COAAITRACT SRR Vi |
F - HTHL ety sy

Disdlesure Meeed o |[Wlosde

Erioridie Sesond af Dinckivar e Ricard of ML
Solytines. (i

A LA Inpslime CA

@mushra

Disbaseie Reverd ol &
Fredbia C&
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Appendix-V

DOCUMENT CASE FILING

1) Sele r.&_as\e_\
Type, Case st oy

Mo.Year ey o i .

and click on
Go button

2)5elect Type of i
Documen

3) Select parties

i)Select E
document d_ﬂ__,ﬂ-—f"fﬁ )
To upload™ &n

g) Click on Save
button to sub
the form

DOCUMENT CASE FILING

On completion of upload following screen will appear with the diary number for the
filled case you have filed.

i
v’ Diary No. E-36/2013
= u-Fiking E-midl Message is delivered successhully
" ban Caint Filrg
4 barelrena Lav Firg
* Valambuions Fig
a Frzomn fan
a Covet Pirg 2
= Ininrg
" e Flieg inbe = aFlling
< ime Firg pees = U Coma P
P oy — = L, wiar g3 Cime Py
+ Cavuat Pling ke o Dt Fing
= Feadrg Conss nbay mbo
w Dol nbarc :
¥ Tomaiat = Ui Pl Inbs
= Dpoamara Fng i
At =il Wz Mg bims
CHANGE PASSWORD i

¥ Turmplans
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DOCUMENT CASE FILING

1.) Click on the Document
Filing sub menu under '*
Inbox menu

z.) under Document e Fhe Cuvhn  CoeTs  Caoe g™ CrgCargory  Ouwl Fimg

Filing Inbox there are
two tabs under maij
case inbox vi
SCRUTINY --- Lists

the cases which are i
scrutiny sta
DEFECTI

i Tewplals

--- Lists

the cases which are i b
in defective stage

In case of any difficulty, please contact:

Mr. Sarsij Kumar, email@:- sarslkumar@nic,in

Mr. Zameem Ahmad Khan, email@:- zameesm.dh

anic.an



PART IV]

DELHI GAZETTE : EXTRAORDINARY 95

AATTF o
Reeht g =TT, 7 Reeht

. 7/fRawfR.3.. fesrifaa: 12.03.2009

HEgEqaT gg AagR fAeer

Tgd % Hag e e 3ffam/Et .. fRaifea 16.02.2009 F sfemaer § AT qEF vt
Fafofed sragr At # agd 9 #3d 5.-

1)

2)

3)

4)

5)

6)

7

8)

9)

10)

Frat/ataarat ua srdterfi/aeadt st are-u=, e srrar forfaa Fm/eTe/ T & 899 Aqads-F" §
AT ITET HT o Fohet AT Jepfeus fFare aarem St sraiq aeaerdr, g, ATeaeaq qi Aarad
AT TS THATAT o [AHeT Al T hl To3T Bl ST HTA g0 MIATTHATE 9L FT T

T ATE-97 SAAAT STl T THA STAAT AMEH T FHLd THT ATERTOT/ATH WT0T/AETATRIT g7 9+
o U e f v ata oft staart/seasff it St fBhu U a9/ATes F A9 gy w4

STd HFHEHT AT % THE AGE A7 AT q1 ATATAT ATH FT HeTEAAT Tar Rl o7 Johfoash
A amaTeT ahhar # AR we @1 Ao oq 999 9E e g g4 U vy Ader W ot fFE
FHT|

TS HHEH Tl HETEAAT & FrAAT ! & het H1 =707 § [Hfqq FT T 3|

5= [t &1 Rerest it G & s1w sq G = gew2q & 3. aw gq FEfa &=
qTeAdT U siif=rer 9% = | 7t Uar gagar wererdr gq Mefod fRar S ar = ey
aaTe Are srtaferfaa o e & ua oty Faa s =8 =18 #3a gu & 7fT geaeaar 9w 781 2r
T e fafar & feF-afafem sweme g arear sifsforfaa B srosm|

T HTS THEAT TETEAAT gq (Mar9d 2l T gaars w1 w29 90 faai & srfers 72i foham Sruwm e 7
e faaT stroam & weaeyr AT [P & @ =A< & 9906 o] AT Teqa H7 arfe F=e |
et «ff faeta & &= 5 =96

Heq® HeqeqdT FTAArradl i FIT MAAAAT G T U AL g1 H TEIHT00 5 FHel T radr
FTT T T FT far o)

TATAT H HEAET Al AT e I FATT HIAT o6 TR 6 S § GHEATAT gall AT A5l TR & 4=
THATAT gIe T Rafa §, Heaey T i §qg FT o GHATAT TAHT 6 1o THET ATl H7 oA g
Td TETET AHEATT il AT I (I H7| AT 38 TR 9L TTE FOl U 6 AT # a0 i &
@ HHATT T I ZEaTEe TTH 7|

HEAE AAAT AT § HEAEAAT % aCF g9 ATeAl ATdl UF FHHL: TR0 T forw 70 giwmor va
HEAEAAT T FAHAAT  FIXT T JooTd qg1 F|

HHeHT ST Aegeqqr gq e fhar s afe faar et qw=tar & arfas 21 1w a1 It /e

TATLTSr F THE FATAT AT ST AT TH HETEAAT g (HGfd [0 g ATg AT AT ATt 39
TS # 42 T g AT AL A5 T |

TATAT % ATSATTHTL

AT

It Wi, AgiReas
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ERERETEN
T
=T, et
TR ara/ardta/Farer (Afafeat sfataa #2)
................................................................... FATT(ITOT)/ SrreT=fT(7ToT)
FATH
.................................................................... fcraTaT (3TT) /srear=f (3rom)
F AT |
#, , ™ Frat/ataarat/aedt e/t = qFed T eI/ [aTeTe I H/AE
SRTA/ATIAH FHATT 6 FIT TT F o (o0 a1 Tl 2T g
FAGILES

T
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HLAAF - <.
FIfoISTs ATATAET, IF AT F arffsas @ ud arfucys arfishia @ sfaf{aw, 2015 i gy 18 F swiq
g AR
1. arforisas =Tt Afg=aa £t g7 18 F siava T80 afehdl T TN F2d g0 AT 51T J AGgR

aer faeett 37 =y (A arze) Faw, 2018, arfuras =« Afearf==w F sreara || errET
fafae aferar €f2ar,1908 & yraeam=i it saqqfd gq Sel a% & vE yrage AR qa % arfolas
Eraret # gaars o A0 g § ST U Sra 8| S Afateaw, qamre, arfirias st atafe
F g 2 (M) F A qiAriua sarfufsas Faet & e § gAeq arei/maieE frEaredl W ang
|

2. S TAHTETT TRt TEATAST |18 F UL TLET FIA 6 Toga gi af al aeds &7 F 39 JT&-T7 6 &
Tfeaferd F4T UF UH IEarasil 9167 S SUT a7 TOET F3d i 6 qaid [aug-aeq &1 HiRaq #3
T ITEATAATAT AT TAFSIAF & H T AT I<h SAFSI A ATTHE 6 FHAT § TR AT AT
ATITw,1872 T T 659 F AT ATFAAF ATA-TF AT FM| UF a0 § a7 7g AT a979 F47

afsETet F Fataw q9 va A F dqEr arfias g9 vET seger e 3fEa w1 8w
ATHATET FT GEIT ST IUAY FIAT TAT TF T e aze -3t gfafafaea F7ar g oar F

TEITT ST & Fhh &7 & forar 2 g

3. Y arforsas fGare & gegeaw § 2mar v wfaemar, af %, F = ¥ s4r & & gmar vg gfhemr,
T2 F1E, FT T ToF 19 63T T97 8T a5l 38 AT 2T &7 e aar & Ua areges artorsas
dg, arforfsas srfieftr @ srorar, ST & AT 21, arfortsas =T it srfaenrdr & stearefi= g a7
T

4. fafeg w7 7 Ao gfaam arforfsas =rameT saET, S97 B qrer 21, arforsas @ & aH0e 1A%
T T AR, AraEA-a=, el srrar e ArteeTet i HeAT F dae § UF qAF qi e STy W]

5. arforloas qagdl §, Tawed S awarERT ag off e w3t & e fre 1w awameea 3@ 33
TMAT FA AT TAFRIT KT o0f<h, Foort, HFA srorar dAfowar § § va g8 fF @At w6 & g
TEATAS o [HOATEH, TST AT TTH T &1 U AT H7 77 [Higar & aneer Xl, 777 1(2)]) THedt 75
giafaa Faft & are-u=, Tf=eF, araed 9 UF Eqrasrd A9 A 0 S % @ d a18 w6

ST W § & U g

6. IEATAATT 6 TH AT % 19 & FEaraerd e o Srow| B sfva=my F aqeus & =9 F w2 A7
TEATAS JTAT A1 FRAT STUAM|

7. =9 fF=Et % sream 1|, (79w 3 % siania [Mags & waw af<hat arforisas® aral & A€ 3@ & 939 ° Ivg
o THEAT SATU

8. atE/ATE-wF/ATHET & € fafaai &t g/ T ger ff e fhe s
9. arfurtog= fEarel F AT § T A9 ardi F GrI-g1y are & offy fAueE srear ge F =
HANE FH FA g, M9 F ARATIT Fd §U ST 3o THe A9l g He:-

(F) TEAFRTL FT FgaT o AT ATE-T FIAT [Faq FAT H AT T2AT % ATHHAT g Ta SHFT I TeqF/
ST ¥ ®Y & 741 Mgy w0 & w20 svgar gt q@t G w2 e G av g
Bl IRT TGIT AT TATEATH e 6T 36 "@igar & smaer X, F=a 1 7 swateq 2]
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(@)

Q)

)

()

)

(=)

()

AAAR % ATHAT ATAT AT F HTSd qTTcah TAT F 3L L TR STAT F ST | "igar = araer X,
9 2 % 7T TAFRTETT FT T ATH TGS HAT|

Hfgar & araer Xl, F=a 3 % qiq v & srferd g & s & arforfogs Faet o @n gar @

TR I TEATAATT o (FLTEAU FLeA Tl Hgdal UF od FHI9 F I H 0 oy & 30 &0
T Fa a8 F1ft % At TeRel it JgodT H s@d gu fhET | w97 e R s
T fAaer 4]

TEATAATT o AT & TE=Tq Sigar & e Xl, F97 4 F G T S Tgu/Iareq™ &
FATATT ITAT FIA T FgdT|

Ut fafa & 5ra et g i |fgar F areer X, 779 2 % sfaiq Trfes 3 fagr @ g s ar
FfRfEed: suar afrae =1 7 [{fgani: Tomea 31 § J9%a g gf ar |igar & e XIl,
AW 2% F AT TEATAA T FTA FT AR T FIAT AT A FIS TAFIL AlTeq il qrHTe %
TET ATHETT &9 & et AT T8a1ae H7 T FIF Hl ITAT FIAT § ATAT TG FId H THIT FHaT
& T efaqfa T sraer 9T Fe]

ST qereRTe FohefY =T T T e & ST HY AT ITAT FL T aedTa9 74T 27 % fog fho
ST T AT il 3T T SRIATT (ohT ST T ST I LT

e YO TEATASATT o ATT-ATT T TEMHTT F ATAST A FeqTaoTd AAT TLHTLT TTIRHoTt
TR S AT, SATd YT TH9El, q9ER-0T [l ud gor a3 3uded aadrse o
Tt Mesmsed 72 el fofeqa Fa &g ey % awer are #7 geitag F 1 Faer )

HIZAT % 9T XV-F & aq9d a8 Taee it AaTs Tl GATTeId HAT TAT HIAT A8 TaeT qaars
& AT & &7 §-

(i) HIZAT &t 1T 89 F ATHTY TEIHTLI &F WL A hl HATAAT G|

(ii) e fafer sraam a2t & 997 9% TARTITT T HA9E T g1 I 9¥ AT 6 A0 Fw q9re
LA o ATHAAT & ATYTY TT Ih TASA g A48 sraad 977 & foar gferm Ao g
ElEERC LR EIEICTIRCOl|

(iii) Fad U fAaTert it =T F3a1 S e gq 3270 v § a9y Earesnt i Ee=mr

7 et o gersmor & smiE W R AT g 99 auar qewedH q9e g
faamers e 9¥ anE afefua war S qram ffEe oar g™ gu 9e grer

ERUSIEIE

(iv) e EreEt w ARt w3 s artss Barest & 7 92 q1ed i araeTwdr agt
l

(v) FIAT TeAHTL ZTT ATLARTO AT T FT A 2 gq o Faa Fw)|

(vi) TTEARTOTT T G T TLEAT FIAT TAT Al UH FTLRTT & T0eq07 7 F2er 347 57 Bt

o U fGEmEEt & AEfEvEe gq afvad gt arfs st d@ear qrefier & sroa
TR T AT ASHTAT 7 ST Toh|

(viiy == Tre, FfT FwrE, afgd vt TAET T a91ed § gqOA-09] F AL FA gq q99-
areoft F T fAgiia wm|

(viiy  =TETEE/AETE FT Tg =™ R0 & 9 arem afsferfaa w g 0F ARE & S
s 7 o 39 et gy SateT &t w2 g9 1T F siaea wHT A T F A
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(ix)

(x)

(xi)

(xii)

(xii)

(xiv)

(xv)

(xvi)

(xvii)

(xviii)

(xix)

(xx)

Fearfer & g1 o foedt «ff fRorfa o UaT =i~ 7€t S &vear sfvrer@ g FA=w fR<s ganar
ot 39 fafer oz e are 10 7 srfers srfaofta a7 2

FIHAT TG T 9T BT G A&7 ATHAET gq ATATAT F L H1d G07F § &7 Hl ITA
T AT feA-ufafa e a2 ared 7 SAfdferfed 7 #7337 H:39|

ATATAT/ASOTF FHIHAT T Tg ATAT FL T g [ dg FHIT hl T AT F TH
amtEE w9 7 97 & a7 St a9E arer g1 ey oy sEartedl & Afherd gfw qeaars
T GFATE e 92 AT HL AT A16T & ATe@dT & d § qgl| HIAAL A4 FrAAT AT
F Afer@/aeaTs § e 997 0T FEarRAt 4F g5, T Te, Tid Te a°qr o
T TATIS % FHIAF 9F g1 AT TATH g4 F THT FT Joord FHAT| U Afera &
FIHAT IT AT FT AT Ioor@ HGT O7F THT FHrerd T wrgarzar 3 Ot o aarmm g2

FerT areg # AfSeraT F 70T IS0 AU gt everat s Afefertaa war qur arew &
AT FT 3T AR I Fefad srrar =R 981 37| UHT T8 e ara/a = afas
FHATE & At sraar vd awg ax A2 i srosft S & =mares st=a a9=)

Tfe FwFew, w1 78 9q g & Frs qer Rt areft % afa- oo i seeas, aasaT =9 9
FAAT AT & | FAfad FL T@T & af HIT 30 T ol Arara/Fees & Trfeq # 3f=a
ATReT g AT

FIAre ATeft & TfETe % ToAF 9 UT gEqTeA? FHIU|

FHAT o qwey goHa: aa [t & 6 7gl % siavia q1ed & ATHera Al [T HLd FT
TIE FHT| AT 6 AT 6 AAIq A& HT ATHeEd O Tl gl qrar ar s Gea F
FIOTE T AT 30 gu wF e 37 o veawnt F A/ Hags 7 3tEa s s
7 [F=er | FATETEE/AEy® " FEsTEeT ¥ S £ RO FwT 98er #7339 97 Ei7
ST srafer YT F7 fSrEeh sfavia FHTe T T F6aT ST 8 T9ar UH eAraen i ard
FAI AT g I TwH|

FEa/fmrer o s % efera aEaEwTa ft SegdET #oaw § @ gu o9
= /Aagw/aAEaT st =R # ar AEeE/Adgs/FmRreT & a9 @ EEmwr
qars #7 (a9 39 gU S geat &t ot vd e/ fomreit % sf=a et
T T HT AAA-TTT AT o TTT-TAT T QAT 6 S AT JT Fqoh ATefmor i

uRafy & Tem@Ewa & FRMd &3 F e T dFq 3| UAT #d q9d
rarea/fAdgsARaT. geEse A ATet/~AREETT uw ard w2 are
TAFHTY % ATerT AT, 7S AT I, Afsrfortaa :33]

e JaET T AATS & TATY TodT 3 Teidi § 707 qaer smaidsh fafoat Feaifa w2
TR0 ST aTer =TT &7 e wen|

UH HTAAT | ST U S STqaT HH (SaTerh gi (aa10T & THET F [=Hael &)
ATE § ATAT T ITAL HLA AT 29T A7)

e | gt gersrd &1 Ru S arer aferm & g8t &t dedr e a9r 3 Biea
gfaat # afvafaa Fz 1 fAaer &)

sifaw agd it Fgw T g ]

10. aTfoTfSas ATHl | faarert T AT 7 T/ 87 T F SAqHL 20-
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“(farfarer Iferam |TEaT,1908 = smaer V, Fae 1 &7 Henferg F:3T arer aTforoas ATATddl, S5 AT & A1oreds 8

wd Frforfsas srfiefta @ srfafaaw, 2015 $t g7 6 F favia) arfortsas faars ¥ dafaq ars # gt 1 gaam 2q
GRLT

....................................................................................................... arar
FATH
................................................................................................... CIREIE]
qar |,
(7T, TEr==or quT fMaTe T
1 U 7 sreh fawg arfursas e & gafaq are @ffaq fBrar § To uagnT srae

FAATT TAT T arH i & 30 A7 F Faquiq orfed F97 =% F3T 1 999 (<31 Srar g ua a4t Rafa # 57 ara 30 o=
T S<H FATATE o LT ATal GIT Q1AL (ohU T TEATAATT 6 TZUT/TATEATT o ATT-T7 = A1 o F97 I3 F:A §
e T2 a7 sueRt wATaTer g st R AR g Sfea = % statofee G s arer st gg va ==mares g
ST Fw=T AT ATt UEHY ATl #F SRraTT 9% o TRt U R v forfea wue arew e i st & Srostt 99 ar
Fafer qHa = qrete it fafar & 120 &40 7 stfers 981 geft| a9 & arfte it fafs & uF a1 fig &Gt F a67m g 1w
a7 forfed F9 T F39 F o0 ATSH & G 3 va A orfed w9 #r stfserg o fow S i sqafa T@r
|

T T ~TATAT | ATE oo FT e, aS T T I9Y 24 F forg =g a7 BT U9 wfter g
2T 81 T & o ve sraer fRu 1 8 ofiw ot =8 are & "afera gt arear st 1 9% 3 @9 v Sees ar v
FTs =AF ST S UH 99 T T 3L 3 TF AT ATkt 98 FAzer off fZar srar & 5 sro wf¥e w08 99 ssqmast o
AT Fool AT oIE H & T9T 2 T 9¢ 06 Sfdar a1 qorrs &1 a7 AT Tidarar rard g e afs o T o=

TEATAS T, ATg A AT Foof IT i<k § &1 AT T 2T, AT T aTg AT oidTs 6 a1 T T(AaTd & o= § 9767 o &« §
ft fei e € a7 T U gEqrast o, orfead w9 % 97 SUEE it S At g1 | 6t 7Y

AT Fiea R STar 8 5 i3 sra Faw 3are 1€ A ST 99T i TH AT § g A1 i ar arg i
FAATE ST T e sreft semfRafy # G s

T AT AT o FT 20...... TEATAT | AT ATATAT il AT TR IT 74T 7

RIRICIREEPED
HATRLATTHTY
faerer AT o, weTHae®
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HIGH COURT OF DELHI: NEW DELHI
NOTIFICATION
No. 100/Rules/DHC Dated: 27.02.2018

DELHI HIGH COURT (ORIGINAL SIDE) RULES, 2018

Whereas the Delhi High Court Act, 1966 was enacted to provide for the constitution of a High Court for
the Union territory of Delhi, and for matters connected therewith.

And whereas the Code of Civil Procedure, 1908 was enacted and stands amended from time to time, to
consolidate and amend the law relating to the procedure of the courts of civil judicature.

And whereas the Arbitration and Conciliation Act, 1996 was enacted and stands amended from time to
time, to consolidate and amend the law relating to domestic arbitration, international commercial arbitration
and enforcement of foreign arbitral awards as also to define the law relating to conciliation and for matters
connected therewith or incidental thereto.

And whereas the Information Technology Act, 2000 was enacted and stands amended from time to
time, to provide legal recognition for transactions carried out by means of electronic data interchange and
other means of electronic communication, commonly referred to as "electronic commerce", which involve the
use of alternatives to paper-based methods of communication and storage of information, to facilitate
electronic filing of documents with the Government agencies and further to amend the Indian Penal Code, the
Indian Evidence Act, 1872, the Bankers' Books Evidence Act, 1891 and the Reserve Bank of India Act, 1934 and
for matters connected therewith or incidental thereto.

And whereas the Commercial Courts, Commercial Division and Commercial Appellate Division of High
Courts Act, 2015 was enacted to provide for constitution of Commercial Courts, Commercial Division and
Commercial Appellate Division in the High Courts for adjudicating commercial disputes of specified value and
matters connected therewith or incidental thereto.

Now, therefore in exercise of powers conferred by Section 129 of the Code of Civil Procedure, 1908 and
Section 7 of the Delhi High Court Act, 1966 (Act No. 26 of 1966), and all other powers enabling it, and in
supersession of the Delhi High Court (Original Side) Rules, 1967, except as respects things done or omitted to
be done before such supersession, the Delhi High Court hereby makes the following Rules, with respect to
practice and procedure for exercise of its ordinary original civil jurisdiction.
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CHAPTER
GENERAL

1. Short title. —These Rules may be called the “Delhi High Court (Original Side) Rules, 2018.

2. Commencement. — These Rules shall come into force with effect from 1% March, 2018.

Provided that different dates may be appointed for different provisions of these Rules and any
reference in any such provision to commencement of these Rules shall be construed as a reference to
coming into force of that provision.

3. Application. —AIl proceedings on the original side of the Court, instituted or transferred
pursuant to provisions of the Delhi High Court Act of 1966, or any other law shall, unless otherwise
ordered by the Court, be governed by these Rules.

4. Definitions. —In these Rules, unless the context otherwise requires:

(a) “Advocate” means a person who is entitled to practice the profession of law under the
Advocates Act, 1961 (Act No. 25 of 1961);

(b) “Chief Justice” means the Chief Justice of the Delhi High Court and includes a person
appointed under the Constitution to perform the duties of the Chief Justice;

(¢) “Code” means the Code of Civil Procedure, 1908 (Act No. 5 of 1908), as amended from
time to time;

(d) “Commercial Courts Act” means The Commercial Courts, Commercial Division and
Commercial Appellate Division of High Courts Act, 2015, as amended from time to time;

(e) “The Court” or “this Court” means the Delhi High Court;

(f) “Database” means the database maintained in accordance with the programs and computer
applications, specifically designed for this Court.

(g) “Delhi High Court (Original Side) Rules, 1967” means the Rules as framed in 1967
including all amendments thereto till the framing of these Rules;

(h) “First hearing” includes the hearing of a suit for settlement of issues and any adjournment
thereof;

(i) “Interlocutory Application” means an application in any suit, appeal or proceeding, already
instituted in the Original Side of the Court, not being a proceeding for execution of a decree
or order;

(G) “Judge” means the Judge of the Court;

(k) “Registrar” means and includes the Registrar and Joint Registrar, respectively of the Court,
and includes any other officer of the Court to whom the powers and functions of the
Registrar under these Rules, may be delegated or assigned;

(I) “Registrar General” means the Registrar General of the Court.

(m) “Registry” means the Registry of the Court;

(n) “Seal of the Court/ Official Seal” means the Official Seal to be used in the Court such as
the Chief Justice may from time to time direct

(0) “These Rules/  Rules” mean Delhi High Court (Original Side)
Rules, 2018 as amended from time to time;

(p) “Taxing Officer” means the Taxing Officer appointed under Section 5 of the Court-fees Act,
as amended from time to time, and includes the Officer of the Court whose duty is to tax
costs of proceedings in the Court;

(q) All other expressions used herein shall have the meanings ascribed to them by the Code,
Arbitration and Conciliation Act, 1996 the Commercial Courts Act, the General Clauses
Act, 1897 and the Information Technology Act, 2000, as amended from time to time, as the
case may be.

S. Steps to be taken in the Registry.—Where by these Rules or by any order of the Court, any
step 1s required to be taken in connection with any suit, appeal or proceeding before the Court, that
step shall, unless the context otherwise requires, be taken in the Registry.
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6. Period how calculated.—Where a particular number of days are prescribed by these Rules or
by or under any other law, or is fixed by the Court for doing any act, the starting day from which the
said period is to be reckoned shall be excluded, and if the last day expires on a day when the office of
the Court is closed for the day or a part thereof, that day and any succeeding day(s) on which the Court
remains closed for the day or a part thereof, shall also be excluded.

7. Forms to be used.—The forms set out by the Court, with such modifications or variations as
the circumstances of each case may require, shall be used for the purpose therein mentioned. Where no
form required for any purpose is prescribed, a form approved by the Registrar General, may be used.

8. How decree, order, writ etc. to run.—Every decree, order, writ-summons, warrant or other
mandatory process, shall be in the name of the Chief Justice, and shall be signed by the Registrar/Joint
Registrar/Deputy Registrar or any other officer specifically authorized in that behalf, with the day,
month and year of signing, and shall be sealed with the Seal of the Court.

9. Official Seal.—The Official Seal to be used in the Court shall be such as the Chief Justice may
from time to time direct, and shall be kept in the custody of the Registrar General.

10. Custody of Records.—The Registrar General shall have custody of records of the Court, and
no record or document filed in any cause or matter, shall be allowed to be taken out of the custody of
the Court without leave of Court/Registrar General/ Registrar.

11. Hours of Sitting.—Unless otherwise ordered by the Chief Justice, the Court shall hold its
sittings on all working days from 10:30 a.m. to 1:15 p.m. and from 2:15 pm to 4:30 p.m.

12. Office Hours.—The Offices of the Court shall remain open on all working days from 10.00
a.m. to 5.00 p.m. Any urgent matter filed before 12 noon shall be put before the Court for hearing on
the following working day. In exceptional cases and with specific permission of the Judge-in-Charge
(Original Side), it may be received thereafter for hearing on the following day.

13. Process and copying fee.—In all proceedings, on the Original Side of the Court, process fee
and copying fee shall be charged in accordance with rules in force immediately before the appointed
day, fixed under Section 3 of the Delhi High Court Act of 1966, or in accordance with these Rules.

14. Court’s power to dispense with compliance with the Rules.—The Court may, for sufficient
cause shown, excuse parties from compliance with any requirement of these Rules, and may give such
directions in matters of practice and procedure, as it may consider just and expedient.

15. Application for the above purpose.—An application seeking exemption from compliance
with requirements of any of the Rules shall, in the first instance, be placed before the Registrar, who
may, without interfering or dispensing with any mandatory requirements of the Rules, make
appropriate order(s) thereon, or, if in his opinion, it is desirable that the application be dealt with by
the Court, direct that the same be listed before the Court forthwith.

16. Inherent power of the Court not affected. — Nothing in these Rules shall be deemed to limit
or otherwise affect the inherent powers of the Court to make such orders as may be necessary for the
ends of justice or to prevent abuse of the process of Court.

17. Miscellaneous.—(1) Except to the extent otherwise provided in these Rules, applicable
provisions of the Code, the Commercial Courts Act and the Information Technology Act, 2000 shall
apply to all proceedings on Original Side.

(2) Reference to any gender shall, unless the context so otherwise requires, be meant and be
construed as a reference to all genders.

(3) Nomenclature(s)/ Category(s) of various proceedings to be instituted on the Original Side of
the Court shall be as per extant notifications/ directions.
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CHAPTER II
EXERCISE OF ORIGINAL CIVIL JURISDICTION

1. Jurisdiction to be exercised by a Single Judge.-Every suit or petition coming before the Court
in its Ordinary Original Civil Jurisdiction shall be tried and/ or heard by a Single Judge.

2. Reference to two or more Judges.—A Judge, before whom any suit, application or other
proceeding, interlocutory or otherwise, is pending, may, if he thinks fit, refer it or any question of law,
practice or procedure arising therein to the Chief Justice, for constituting a Bench of two or more
Judges to decide the same. If only a question has been referred, the Judge shall, after receipt of a copy
of the judgment of the Bench so constituted, proceed to dispose of such suit, application or proceeding
in conformity therewith.

3. Powers of the Registrar.—The powers of the Court, including the power to impose costs in
relation to the following matters, may be exercised by the Registrar:

)
2)

3)
“4)
S))
(6)
(7

8)
9

(10)
(11)

(12)
(13)
(14)
(15)
(16)
(A7)
(18)
(19)
(20)
1)
(22)
(23)
(24)

(25)

Admission of plaints and applications and issue of summons and notices;
Application to amend the plaint, petition, written statement, replication or subsequent
proceedings where the amendment sought is formal;
Application for attachment of property of absconding witness;
Inquiries directed by Court as to fitness of persons to act as trustees and receivers;
Application for leave of Court to file a plaint, when such leave is necessary;
Application under Section 52 of the Code;
Application for orders for payment of money realized in execution or otherwise deposited in
Court, including uncontested applications to share assets realized under Section 73 of the
Code;

Application under Orders I rules 2, 3A, 6, and 10 of the Code;

Application under Order I rule 8 of the Code for leave to sue or defend on behalf of or for the
benefit of all having the same interest;

Application under Order II rule 2(3) of the Code;

(a) Issuing summons in the manner provided in Order V, rules 9 and 9A of the Code;
(b) Declaring service of summons (in accordance with these Rules and the Code);

Examining the serving officer on oath under Order V, rule 19 of the Code where summons is
returned under Order V, rule 17 of the Code, and after making necessary enquiry, declaring
that the summons has been duly served, or order such service, as may be considered fit;

Issuance of letter under Order V, rule 30 of the Code;

Application for further and better statement of particulars under Order VI rule 5 of the Code;
Application for the admission or appointment of a next friend or guardian ad litem of a minor
or a person of unsound mind or new next friends or guardians ad litem;

Application for fresh summons or notices and regarding service thereof;

Application for orders for substituted service of summons or notice;

Application for transmission of process for service to another court;

Application for permission to withdraw any suit or application by consent or where the other
side has not appeared;

Application for leave to file a further or additional written statement;

Application under Order IX rule 4 and rule 7 of the Code;

Application for return of documents under Order XIII, rule 9(i) of the Code; and application
for return of exhibits;

Application to secure the attendance of witnesses and take proceedings against them for failure
to comply with the summons as provided under Order XVI of the Code and to record evidence;
Application for orders for discovery and for orders concerning the admission, production and
inspection of documents;

Application for leave to deliver interrogatories;
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(26)
(27)
(28)
(29)
(30)
€1y
(32)
(33)

(34)
(35)

(36)

(37)

(38)

(39)
(40)

(41)
(42)
(43)

(44)
(45)

(46)
(47)

(48)
(49)

Application for orders for transmission of a decree with the prescribed certificates, etc.;
Receiving decree transferred to the Court for execution under Order XXI, rule 7 of the Code;
Directing filing application to file certified copy of decree under Order XXI, rule 11 (3) of

the Code;

Application under Order XXI, rule 14 of the Code requiring the applicant to produce a
certified copy from the register, kept in the office of the Collector;
Considering execution application under Order XXI, rule 17 of the Code;

Issuing process for execution under Order XXI, rule 24 of the Code and examining the officer

entrusted with execution of process, if he was unable to execute the process under Order XXI,

rule 25 of the Code;

Application for execution of a document or for endorsement of negotiable instrument under

Order XXI, rule 34 of the Code;

Application for examination of judgment-debtor as to his property under Order XXI, rule 41 of

the Code;

Application for discharge from custody for non-payment of subsistence money;

Application for leave under Order XXI, rule 50(2) of the Code, except where liability is

disputed;

Application for issue of proclamations of sale under Order XXI, rule 66, and for direction as to

publication thereof under Order XXI, rule 67 of the Code;

Application under Order XXII of the Code for bringing on record legal representatives of a

deceased party;

Provided that no order of substitution or revival shall be made by the Registrar—

(i) where a question arises as to whether any person is or is not a legal representative of the
deceased party; or
(ii) where a question of setting aside the abatement of the cause is involved.

In such cases as (i) and (ii) above, the Registrar shall, after making an inquiry, place the matter,

with his report and findings, before the Judge in Chambers;

Application for special directions to the office concerned as to service or execution of any

process of the Court;

Application for orders for withdrawal of attachment or for return of a warrant;

Application for statement of names, and disclosure of partners and their addresses under Order

XXX, rules 1 and 2 of the Code;

Application for orders requiring a party to suit to produce and leave with the Registrar any

document, not in English language in his possession, for purpose of being officially translated;

Application for orders for production of records or documents, or accounts filed in such

records before any other court;

Application for issue of a precept to another court for production of a record of such court or of

notice or summons to a public officer for production of public records or registers;

Application for taxation and delivery of bills of costs;

Application for confirmation of sale and issuance of certificate of sale to purchaser of

immovable property;

Any other interlocutory application, directed by the Judge hearing the case, to be placed
for disposal before the Registrar;
Application for particulars;
Application for better statement of claim or defence;
To give notice of deposit by defendant to the plaintiff under the Code;
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(50) After comparing original of documents, produced by parties, with their respective copies,
certifying said copies for identification and returning original to the respective party; and
causing copy(s) to be filed on record;

€28 Giving exhibit marking or identification marks on document(s) after filing of affidavits of
admission/ denial as also directing production of originals, or granting dispensation from filing
original(s) for reasons to be recorded;

(52) Application under Order XXXIII of the Code, except those filed under rule 9 thereof;

(53) An uncontested application, except those that may result in final disposal of the suit or
exceeding in whole or in part, in respect of all or any of the parties;

(54) Application seeking withdrawal of Vakalatnama of Advocate and discharge by Advocate;

(55) Application seeking exemption from filing original document(s) along with pleadings, or
seeking leave to file original document(s) within the time stipulated by these Rules;

(56) Registering and issuing summons/ notices in suits under Order XXXVII of the Code;

(57) Application seeking extension of time to file court fee in accordance with these Rules;

(58) Passing orders pertaining to renewal of fixed deposits, where money is deposited pursuant to
an order passed in any proceeding by Court;

(59) Issuing notice under Sections 14 and 17 of the Arbitration Act, 1940 and directing
Arbitrators(s) to file record(s) of arbitration in Court;

(60) Applications for enlargement or abridgment of time including applications to foreclose the
right to file the written statements and replies or applications seeking extension of time for
leading evidence and foreclosing the right to lead evidence; and

(61) Such other application, as by these Rules are directed to be so disposed of by the Registrar,
but not included in this Rule and any other matter, which in accordance with orders or
directions issued by Court, is required to be dealt with by the Registrar.

4. Expeditious disposal.-The Registrar shall endeavour to expeditiously dispose of all applications
that are within his power under Rule 3 of this Chapter.

5. Appeal against the Registrar’s orders.-Any person aggrieved by any order made by the
Registrar, under Rule 3 of this Chapter, may, within fifteen days of such order, appeal against the same
to the Judge in Chambers. The appeal shall be in the form of a petition bearing court fees of Rs.2.65.

6. Delegation of the Registrar’s Powers.-The Chief Justice and his companion Judges may assign
or delegate to a Joint Registrar, Deputy Registrar or to any officer, any functions required by these
Rules to be exercised by the Registrar.

CHAPTER III
FORM OF PLEADINGS
1. Proceedings how written.-(a) Every plaint, written statement, application, petition and the like
presented to Court:—
(i) shall be in English;

(i1) shall, subject to Annexure C to these Rules, be fairly and legibly type written, lithographed
or printed in double spacing on one side of A4 size white paper with an inner margin of
about three centimeters width on top and on the left side, one centimeter on the right side
and two centimeters on the bottom;

(ii1) shall in its cause title state “in the High Court of Delhi” and shall state the jurisdiction,
whether Original, Civil, Testamentary or Intestate etc. in which it is presented;

(iv) shall be divided into paragraphs that are numbered consecutively, each paragraph
containing, as nearly as may be, a separate allegation; and comply with requirements of the
Code;

(v) shall be paginated numerically. Alpha numerical pagination will not be accepted.

(b) Dates—Where Saka or other dates are used, corresponding dates of Gregorian calendar shall
also be given.
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(¢c) Memo of parties—Full name, parentage and other particulars as stipulated in Rule 3 of this
Chapter, describing each party, shall be provided. If a party sues or is sued in a representative
character, it shall be so set out at the beginning of the plaint, petition, application, written statement or
reply and need not be repeated in subsequent proceedings in the same suit or matter.

(d) The names of parties shall bear consecutive numbers and a separate line should be allotted to
the name and description of each party. These numbers shall not be changed, and in the event of death
of a party during pendency of the suit or matter, his heirs or representative, if more than one, shall be
shown by sub-numbers. Where fresh parties are brought in, they may be numbered consecutively in
the particular category, in which they are brought in.

(e) Every plaint, petition, original proceeding or application shall state, immediately after the cause
title, the provision of law under which it purports to be made. To the extent plaintiff/ party/ his
Advocate is aware, that the subject matter of the suit/ petition/ original proceeding being instituted is
also directly and substantially the subject matter of any pending litigation in the Court, a suitable
endorsement to that effect shall be made below the non-filing clause of such plaint, petition, original
proceeding or on the index of any other application.

2. Endorsements and verification.-At the foot of every pleading there shall appear the name,
enrolment number, address, phone number, mobile number, e-mail id and all other contact particulars
of the Advocate and shall be signed by the Advocate, if any, who has drawn it. It shall also contain the
name of a Senior Advocate/ Advocate, who may have settled it. Every pleading shall be signed and
verified by the party concerned in the manner provided by the Code. Registry shall return, with
objections, any pleadings that do not comply with this Rule.

3. Particulars to be stated in address for service.—The address for service shall be filed with
every initial pleading, petition or application on behalf of a party, and shall as far as possible contain
the following:—

(i) the name of the road, street, lane or municipal or other number of the house/ apartment/
office/ residential, commercial or industrial location;
(i1) the name of the town or village;
(iii) the post office or postal district;
(iv) the phone number(s), mobile number(s), fax number(s) and electronic mail address(es), if
any; and
(v) any other particulars necessary to identify the addressee.

4. Initialing alteration etc.—Subject to Annexure C to these Rules, every interlineation, erasure
or correction in any pleading, petition or application or like document, shall be initialed by the party
and/ or his recognized agent/ Advocate presenting it.

5. Translation of documents—(1) No document in a language other than English, intended to be
used in any proceeding before Court, shall be received by the Registry, unless it is accompanied by an
English translation thereof,

(1) agreed to by all parties; or
(i1) certified to be a true translation
(a) by an Advocate engaged, in the case; or
(b) by any other Advocate, whether engaged in the case or not, provided the Advocate
engaged in the case authenticates such certification; or
(111) prepared by an official translator of the Court; or
(iv) prepared by an official translator from authorities/ bodies duly recognized by the Court,
Central or State Governments; or
(v) prepared by a translator specially appointed or approved for the purpose by the Registrar.

6. Service of Petitions under the Arbitration and Conciliation Act, 1996.-Where an application/

petition is filed under Sections 9, 11, 14, 15, 27, 34 or 37 of the Arbitration and Conciliation Act,
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1996, an advance copy thereof, together with annexures thereto, if any, shall be served upon each
opposite party. In the event, the opposite party is the Union of India; a State Government, a Statutory
Authority, a Public Sector Undertaking, or a Government Department etc., who may have nominated
Senior/ Standing Counsel; Nominated Counsel; or Empanelled Counsel, such advance copy shall be
served directly upon such Counsel (other than a Senior Advocate), under written endorsement of
service, and not directly served upon Union of India/ State Government/ the concerned department, as
the case may be.

The applicant/ petitioner shall also intimate all opposite parties, in the matter, about the filing and
likely date of listing of the said application/ petition. The application/ petition shall be accompanied by
written proof of such intimation and their respective service, besides indicating name(s) of all opposite
parties in the matter. The application/ petition shall not be listed by the Registry unless it complies
with this Rule.

7. Non-filing clause.-(i) Every original proceeding shall state that no such similar proceeding in
the same matter has previously been filed and without that statement, such original proceeding shall
not be accepted.

(i1) Any application/ petition filed under Section 9 of the Arbitration & Conciliation Act, 1996,
shall mandatorily contain a statement to the effect that no other petition on the same cause of action
has been filed in any other Court.

CHAPTER IV
PRESENTATION OF PLEADINGS, OTHER DOCUMENTS AND MAINTENANCE OF
CASE FILES

1. Presentation at the counter.—(a) Subject to Annexure C to these Rules, all plaints, petitions,
applications and documents shall be presented by the plaintiff, petitioner, applicant, defendant,
respondent, or filing party in person/ his duly authorized agent/ an Advocate, duly appointed by him
for the purpose, at the filing counter. All such documents filed in Court shall be accompanied by an
index containing their details and page numbers. Non-compliant pleadings/ documents with this Rule
will result in return with objections by the Registry of the filed pleading/ documents.

(b) The Registry will ensure that plaints, petitions, applications and documents are placed in the
appropriate part of the concerned files soon after they are presented.

(c) Sufficient number of copies of the plaint, petition, application or document shall also be filed
for service on the opposite party(s).

(d) The plaintiff shall also specify in the index, whether original(s) of documents filed by the
plaintiff are in whose custody, power, control and possession, and on what basis plaintiff makes the
said statement.

(e) Where a document, on the basis of which plaintiff sues, or a defence is taken or a counter-claim
is made, is an entry in a shop book; other accounting records; or an electronically maintained record,
the plaintiff/ defendant/ filing party respectively, shall file a certificate from an internal accountant or
an external auditor, confirming correctness of the same, besides filing an affidavit under Section 65B
of the Indian Evidence Act, 1872, wherever applicable.

(f) Along with the plaint, the plaintiff shall also be entitled to file applications for (i)
interrogatories for examination of the defendant together with proposed interrogatories; (i1) discovery;
and (ii1) inspection of documents.

2. Endorsement and scrutiny of documents.-(a) The officer in charge of the filing-counter shall
endorse the date of receipt on the plaint, petition, application or document and also on the duplicate
copy of the index and return the same to the filing party.

3. Defective pleading/ document.-(a) If on scrutiny, the pleading/ document is found defective,
the Deputy Registrar/ Assistant Registrar, Incharge of the Filing Counter, shall specify the objections,
a copy of which will be kept for the Court Record, and return for amendment and re-filing within a
time not exceeding 7 days at a time and 30 days in aggregate.
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(b) If the pleading/ document is not taken back for amendment within the time allowed under sub-
rule (a), it shall be registered and listed before the Court for its dismissal for non-prosecution.

(c) If the pleading/ document is filed beyond the time allowed under sub-rule (a) the pleading/
document must be accompanied with an application for condonation of delay in re-filing of the said
pleading/ document.

(d) Any party aggrieved by any order made by the Registrar under this Rule may, within fifteen
days of the making of such order, appeal against it to the Judge in Chambers.

4. Registration of proceedings admitted.—On admission, relevant data of all matters, shall be
entered into the Database.

S. Matters to be entered into the Database.—Relevant data of following matters shall be entered
into the Database, namely: -

@) rejected plaint;

>i) civil suit;

(i)  documents filed in civil suit or any other original proceeding;

(iv)  miscellaneous application;

(V) decree received for execution from other court;

(vi)  execution application;

(vii) particulars of Commissioner(s) as contained in Rule 7 of Chapter XII Rule of these Rules;
(viii) particulars of Receiver(s) as contained in Rule 3 of Chapter XIX of these Rules; and
(ix)  every other filing on the original side.

The Database shall be kept on the Original Civil Side by such officer(s) as the Registrar may,
subject to orders of the Chief Justice, direct and shall be continuously updated.

6. Ex-parte amendments.—Amendments to pleading, made only for purpose of rectifying some
clerical errors, may be made on an order of the Registrar without notice to the other party.

7. Issuance of summons.-Notwithstanding anything contained in the Code, the Court may, in the
first instance itself, order issuance of summons/ notices to opposite party by any or all modes of
service provided in the Code and Rule 1(e) of Chapter VI of these Rules.

8. Arrangement of record in pending matters. — The record of a suit shall be divided into the
following parts:-

(1) main file or part I of the suit record;

(i1) interlocutory application file or Part II of the suit record;

(i11) documents file or Part III of the suit record;

(iv) evidence file or Part IV of the suit record; and

(v) miscellaneous file or Part V of the suit record.

9. Contents of main file (Part I of the suit record).—The main file or Part I of the suit record
shall comprise of two sub-parts, I-A and I-B.

Part I-A shall be kept in the following order—
On the left hand side of the file following documents shall be kept: -
(1) index;
(i) order sheet;
(ii1) judgment and decrees; and
(iv) copy of the judgment and decree of the appellate court or courts, if any.
On the right hand side of the file, following documents shall be kept: -
(1) index;
(i1) plaint together with any schedule annexed thereto/ latest amended plaint, together with any
schedule annexed thereto;
(i11) written statement(s) together with any schedule annexed thereto/ latest amended written
statement(s) together with any schedule annexed thereto;
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(iv) replication(s) together with any schedule annexed thereto/ latest amended replication(s)

together with any schedule annexed thereto;

(v) any other pleading relating to counter claim together with any schedule annexed thereto,

etc.;

(vi) list of witnesses;

(vii) valuer’s report, receiver’s report and objections thereto; and

(viil) application for compromise recorded, and the report received after reference has been made
under Section 89 of the Code.
Part I-B shall be kept in the following order —

1) index;

(i1) all previous versions of the plaint, except the last amended plaint;

(ii1))  all previous versions of all written statement(s), except the last amended written

statement(s); and

(iv)  all previous versions of the replication(s) except the last amended replication(s);

10. Interlocutory applications’ file (Part II of the suit record.)-(i) The Interlocutory
applications’ file shall be kept in the following order—
(a) index; and

(b) all interlocutory application(s), their respective reply(s) and their respective rejoinder(s).

(c) Rule 9 shall in case of amended interlocutory application/ reply/ rejoinder apply mutatis
mutandis to interlocutory application/ reply/ rejoinder.

(i1) No document(s) shall be attached to any interlocutory application. Any document(s) relied
upon, in support of any interlocutory application, shall be filed with a separate index and will be
placed in the documents file or Part III of the suit record.

(iii) Civil Contempt Petition shall be kept in a separate file, numbered as Volume(s),
forming a part of Part II of the suit record.
11. Documents’ file (Part III of the suit record.) — The documents’ file shall have two sub-
parts, I1I-A and I1I-B.

Part III-A shall contain all documents filed by the plaintiff including original documents,
photocopies, printouts from electronic records, whether exhibited or un-exhibited, numbered
chronologically. If the documents of the plaintiff are in more than one volume they shall be numbered
as Vol. A1, A2, A3, etc.

Part III-B shall contain all documents filed by the defendant(s) including original documents,
photocopies, printouts from electronic records, whether exhibited or un-exhibited, numbered
chronologically. If the documents of the defendant(s) are in more than one volume they shall be
numbered as Vol. B1, B2, B3, etc.

12. Evidence File (Part IV of the suit record) - The evidence file, whether evidence recorded by
the Court/ Registrar/ Commissioner, shall have two sub-parts, IV-A and IV-B.
Part I'V-A shall be kept in the following order—
On the left hand side of the file following documents shall be kept:-
(1) order appointing the Registrar/ Commissioner; and
(11) proceedings before the Registrar/ Commissioner.
On the right hand side the following documents shall be kept: -
(1) report of the Registrar/ Commissioner along with oral evidence recorded in chronological order.
Part IV-B shall be kept in the following order—

@) affidavit(s) filed by witness(es) of the plaintiff(s) in the affirmative;

(i) affidavit(s) filed by witness(es) of the defendant(s) in the affirmative;

(iii) affidavit(s) by way of evidence in rebuttal filed by witness(es) for the parties; and
@iv) affidavit(s)/ oral testimony of court witness(es)/ expert witness(es), if any.

13. Miscellaneous file (Part V of the suit record) - (a) The miscellaneous file shall be kept in the
following order -
(i) index;
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(i1) office notings;
(iii) service reports;
(iv) power(s) of attorney filed by parties;
(v) vakalatnama(s) filed by Advocates;
(vi) summons/other processes/affidavits relating thereto;
(vii) letters etc. calling of record etc.; and
(viii) all other miscellaneous papers.
14.  Execution file.—Rules 9 to 13 of this Chapter, with suitable adaptation and modification, shall
apply mutatis mutandis to the execution file.
15.  Distribution to proper files.—The splitting up of record and distribution of papers into proper
files shall, in all cases be done at the outset, and shall be continued from time to time as and when any
filing are received by the Registry. Papers in each file shall be paginated separately.
16.  Order sheet.—(a) The order sheet shall contain all orders passed by the Court/ Registrar at
any hearing.
(b) All orders shall be in English and signed by the Judge/ Registrar as the case may be.
(c) The order sheet shall also contain reference to the application, return, or other similar document
with respect to which an order is made.

CHAPTER V
VAKALATNAMA

1. Execution and filing of Vakalatnama.-(i) Every Vakalatnama shall be duly signed by the
party and contain, as and where appropriate, the seal of the party, name of the party signing and on
whose behalf he has signed.
(i1)) Where a Vakalatnama is executed by an agent/ authorized representative of a party, copy of the
instrument/ document, of such authorization, shall accompany the Vakalatnama.
(iii) Should the person signing the Vakalatnama, cease to be an agent/ authorized representative of a
party, a fresh Vakalatnama, in accordance with these Rules, shall be executed forthwith.
(iv) Where several persons sign a single Vakalatnama, they must put their signatures seriatim,
mentioning, their serial number and name in brackets corresponding to their respective serial number
and name mentioned in the memo of parties.
(v) Where a single Vakalatnama has been executed in favour of more than one Advocate, names and
particulars of all the Advocates must be provided therein in accordance with these Rules.
(vi) The case number and its cause title must be clearly mentioned in the Vakalatnama.
(vii) An Advocate on his filing a Vakalatnama, duly executed by a party that discloses name and
designation of the party, shall be entitled to act, to plead for that party in the matter and to conduct and
prosecute all proceedings that may be taken in respect of such matter or any application connected
with the same, or any decree or order passed therein, including proceedings in taxation and
applications for review, execution and appeal in the Court, and take all such other steps as he may be
specifically authorized by the Vakalatnama.

2. Certificate of fee.-Every Advocate shall file his certificate of fee. Such certificate shall show
the amount of fee paid with the date of payment or the amount of fee agreed to be paid to him. This
certificate is to accompany the Bill of costs as provided in these Rules.

3. Endorsement in Vakalatnama.-No Vakalatnama shall be accepted unless it contains the
following under the signature of the Advocate:—

(1) an endorsement in token of its acceptance with the date of acceptance; and
(i1) the name, enrolment number, address, phone number, mobile number, e-mail id and all
other contact particulars of the Advocate for service of the Advocate.
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4. Notice of determination of authority of Advocate.-Except in exceptional and unavoidable
circumstances, a party desiring to obtain an order for determination of authority of his Advocate, who
has filed a Vakalatnama on his behalf in a suit or matter, shall do so by application, after having first
served notice thereof to the Advocate concerned, and move such application well within time, so that
proceedings continue on the date fixed and are not adjourned for such reason. No adjournment shall be
granted on ground of determination of authority of Advocate.

5. Notice of discharge to a client.—An Advocate in a suit or matter desiring to obtain an order for
his discharge, shall first serve notice of his intended application for discharge to his client, and the fact
of such notice having been served shall be stated in the application. Such application must be moved
well within time so that proceedings continue on the date fixed and are not adjourned for such reason.

Provided that an Advocate may be discharged by consent of the Advocate and the party by a letter
addressed to the Registrar and signed both by the Advocate and the party.

CHAPTER VI
PROCESSES/ NOTICES ETC.

1. Service of notice.—(a) Except where otherwise provided by these Rules, or ordered by the
Court, all summons, notices other documents required to be given to or served on a party or person,
who resides within the jurisdiction of the Court, shall be served on such party or person either
personally or on his Advocate.

(b) Service of any notice, order or other document upon a person, who resides outside the
jurisdiction of the Court/ Registrar, but within the territory of India, may ordinarily be effected, by
posting a copy of the document required to be served in a prepaid envelope registered for
acknowledgement addressed to the party or his agent empowered to accept service, at the place where
the party or his agent resides or carries on business or personally works for gain or by means of
recognized courier service (subject to furnishing the track report).

(c) Notwithstanding anything contained in Rule 1(b) of this Chapter, the Registrar may direct in a
particular case or class of cases, that service be effected in any other manner provided by the Code for
service of summons.

(d) Unless the contrary is proved, a document served by post shall be deemed to be served by the
time at which it would be delivered in the ordinary course of post.

(e) Notwithstanding anything contained in Order V rule 10 of the Code, the Court may, in the very
first instance, issue summons by registered post (acknowledgement due) or by authorized courier or by
fax or electronic mail service, SMS or any other web based or virtual communication mode or permit
the plaintiff to serve the summons dasti; in addition to the ordinary way. Court may direct service of
summons by all modes of service simultaneously or in any combination of any of the modes of
service. For this purpose, the publicly available e-mail address and fax number, either on the website
of the party or in public domain/ records shall be deemed to be the correct e-mail address and fax
number respectively.

(f) The summons/ notice shall specify the time within which the written statement/ response is to
be filed as per the Code or these Rules.

2. Time for payment of process fee and consequence of non- payment.—Process fees, in a sum
to be determined, shall be collected one time from the plaintiff at the time of institution of the suit.
Process fee, in a sum to be determined, shall be collected one time from the defendant at the time of
filing the written statement. In case a party is burdened with payment of expenses towards publication,
commission etc. the same shall be forthwith deposited and no later than seven days of the date of the
order. The Court shall notify the process fee payable from time to time and require the plaintiff to
ensure availability of copies of the plaint and documents for service on other side.

If the plaintiff or applicant fails to take any step or where the plaintiff or applicant commits default
in furnishing/ making such payment or it appears to the Registrar that he is not prosecuting the matter
with due diligence, the Registrar shall call upon the party to explain the default and if no explanation is
offered, or if the explanation offered appears to the Registrar to be insufficient, the Registrar may issue
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summons calling upon the plaintiff or the applicant to show cause before the Court why the plaint or
the application should not be dismissed.

3. Power to dismiss for non-prosecution.—Upon such summons not being issued, the Court may,
after hearing the plaintiff or in his absence, dismiss the suit for non-prosecution or make such other
direction in the interest of justice.

4. Full address to be given of persons on whom process to be served.—The particulars required
to be set out in Rule 3 of Chapter III shall be provided by the plaintiff for issue of any process to the
party.

S. Returnable date of summons.—Unless otherwise ordered, every writ of summons shall be
made returnable as follows:

(1) if the defendant or all the defendants reside within the jurisdiction of the Court, in four
weeks from the date of the admission of plaint; and

(2) in all other cases, within such time as may be considered sufficient for the transmission,
service and return of the summons.

6. Expeditious issue of processes.—Process for service or execution shall be prepared and issued
expeditiously. Where an interim order/ stay order is granted, notice thereof shall not be issued by the
Registry unless the applicant furnishes requisite number of copies for service of each non-applicant.

7. Process to be served after identification of party.—The process-serving officer shall serve all
processes entrusted to him after due enquiry as to the identity of the persons on whom or the house or
property where, the same is to be served.

Provided that if it appears to the Registrar that sufficient information cannot be given as to the
identity and place of residence of the person upon whom process is to be served or as to the house or
property where process is to be served or if the Registrar is satisfied from the affidavit of the serving
officer or upon his examination on oath, if necessary, that the person or the house or property or the
place of residence of the person aforesaid could not be identified after due diligence and enquiry, he
may ask the party concerned to supply an identifier.

8. Endorsement of identifier on the original process.—If the serving officer is not personally
acquainted with the person to be served, he shall, wherever possible, obtain on the original process the
endorsement by signature or thumb-impression of a respectable person of the locality identifying such
person, his place of residence/ the house or property on which the process is served.

9. Procedure where defendant refuses to accept service or cannot be found.—Where the
person to be served, or his agent, refuses to sign the acknowledgment, or where the serving Officer,
after using all due and reasonable diligence, cannot find that person and there is no agent empowered
to accept service of the summons on his behalf, the serving officer shall affix a copy of the summons
on the outer door or some other conspicuous part of the house in which that person ordinarily resides
or carries on business or personally works for gain, and shall then return the original to the Court with
a report endorsed thereon annexed thereto stating that he has so affixed the copy, the circumstances
under which he did so and the name and address of the person (if any) by whom the house was
identified and in whose presence the copy was affixed. He shall also obtain the signature of the person
on the return, who identified the person or in whose presence the copy was affixed on the said house.

10. Return of service.—(a) Every process serving officer shall immediately after completion of
any duty connected with any process, record with his own hand upon the original process at the place
of execution and in the presence of at least one respectable witness, his report specifying the manner
of execution or the causes which prevented execution. Thereafter, he shall swear or affirm the
correctness of that report before an officer of the Court, duly authorized in this behalf and file the same
in Court together with the process.

(b) Process serving officer must invariably note the date, hour and exact place of service on each
individual process.
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(c) If no witness is available, the serving officer shall so state in his report.

(d) If the process is addressed to more than one person, the report shall describe the manner of
service on each person and also the sequence in which the processes are served on different persons.

11. Service by affixing to outer door.—The serving officer shall make an affidavit as to the
following matters:

(1) the number of times, dates and hours at which he visited the address on the
summons/notice;

(2) the attempts made by him to find the person to be served;

(3) whether he had any and, if so what, reason to suppose that such person was within the house
or in its neighborhood, or attempting to evade service; and

(4) whether any adult member of the family of the person to be served was residing with him.

12. Notice where summons is affixed at outer door.—If a summons to defendant is affixed to
the outer door of his house in the manner provided in Rule 11, the serving officer shall affix thereto
the notice in a prescribed format that the person, being served can, upon an application to the Court,
obtain a copy of the plaint/ petition etc. and shall in his report state that he has done so and shall return
the plaint/ petition etc. to the Court.

13. Inquiry as to sufficiency of service.—Service by any of the recognized modes shall be
deemed to be service. Rules relating to affixation, identification, proxy service, and endorsement etc.,
shall be applicable only in those cases where it is not possible to effect service in any other mode. The
Registrar shall, in all cases where the process has been returned, and in which an appearance has not
been entered on the day appointed therefor, hold an inquiry as to the sufficiency of service of process.

If there is any dispute regarding sufficiency of service and the Registrar is unable to decide the
same due to any reason, the Registrar shall expeditiously place the matter before the Court.

14. Registrar to execute or to cause to be executed process.—The Registrar and, subject to his
directions, any other officer of the Court shall execute or cause to be executed, through the officers of
the Court, all processes including all warrants or orders for delivery, attachment or sale of property in
execution, or for the arrest or custody of any person, which may be entrusted to him for execution.
They shall return all warrant and orders within the time prescribed, with an endorsement specifying
the manner of execution or the causes which prevented execution. Such warrants and orders shall be
filed in the record. A process service register shall be kept in the prescribed form.

15. Noting of date on processes.—The Officer-in-charge of the Process Serving Branch shall note
on every process the date on which it was delivered to the process server.

16. Service on the Advocates of parties—Service of any process, notice, order or other
document on the Advocate of any party may be effected by delivering it to the Advocate, or by leaving
it with a clerk in his employment.

17. Affidavit of service.-Except where the process, notice, order or other document has been
served through the Registry, the party required to effect service shall file an affidavit of service along
with such proof thereof, as may be available, stating the manner in which the service has been
effected.

18. Service through another Court.-Where process, notice, order or other document has been
served through another court, the service may be proved by the deposition or affidavit of the serving
officer made before that court through which the service was effected.

19. Practice Directions - Issuance of summons.- Practice directions titled as ‘Practice Directions
for issuance of summons/ notices through speed post/ registered post with Proof of Delivery (POD) in
the High Court of Delhi’, stand incorporated by inclusion in these Rules and are annexed hereto as
Annexure A.

CHAPTER VII
APPEARANCE BY DEFENDANT, WRITTEN STATEMENT, SET
OFF AND COUNTER-CLAIM



PART 1V] DELHI GAZETTE : EXTRAORDINARY 115

1. In default of appearance by defendant suit to be posted for hearing.—If on the day fixed for
his appearance in the writ of summons, the defendant does not appear, and it is proved that summons
was duly served, the suit shall proceed for hearing.

2. Procedure when defendant appears.—If the defendant appears personally or through an
Advocate before or on the day fixed for his appearance in the writ of summons:—

(i) where the summons is for appearance and for filing written statement, the written statement
shall not be taken on record, unless filed within 30 days of the date of such service or within
the time provided by these Rules, the Code or the Commercial Courts Act, as applicable. An
advance copy of the written statement, together with legible copies of all documents in
possession and power of defendant, shall be served on plaintiff, and the written statement
together with said documents shall not be accepted by the Registry, unless it contains an
endorsement of service signed by such party or his Advocate.

(i1) the Registrar shall mark the documents produced by parties for purpose of identification, and
after comparing the copies with their respective originals, if they are found correct, certify
them to be so and return the original(s) to the concerned party.

3. Affidavit of admission/ denial of documents alongwith written statement.- Alongwith the
written statement, defendant shall also file an affidavit of admission/ denial of documents filed by the
plaintiff, without which the written statement shall not be taken on record. Alongwith the written
statement, the defendant shall be entitled to file applications for interrogatories for examination of the
plaintiff together with proposed interrogatories; application for discovery; and application for
inspection of such documents.

4. Extension of time for filing written statement.—If the Court is satisfied that the defendant
was prevented by sufficient cause for exceptional and unavoidable reasons in filing the written
statement within 30 days, it may extend the time for filing the same by a further period not exceeding
90 days, but not thereafter. For such extension of time, the party in delay shall be burdened with costs
as deemed appropriate. The written statement shall not be taken on record unless such costs have been
paid/ deposited. In case the defendant fails to file the affidavit of admission/ denial of documents filed
by the plaintiff, the documents filed by the plaintiff shall be deemed to be admitted. In case, no written
statement is filed within the extended time also, the Registrar may pass orders for closing the right to
file the written statement.

5. Replication.-The replication, if any, shall be filed within 30 days of receipt of the written
statement. If the Court is satisfied that the plaintiff was prevented by sufficient cause for exceptional
and unavoidable reasons in filing the replication within 30 days, it may extend the time for filing the
same by a further period not exceeding 15 days but not thereafter. For such extension, the plaintiff
shall be burdened with costs, as deemed appropriate. The replication shall not be taken on record,
unless such costs have been paid/ deposited. In case no replication is filed within the extended time
also, the Registrar shall forthwith place the matter for appropriate orders before the Court. An advance
copy of the replication together with legible copies of all documents in possession and power of
plaintiff, that it seeks to file along with the replication, shall be served on the defendant and the
replication together with the said documents shall not be accepted unless it contains an endorsement of
service signed by the defendant/ his Advocate.

6. Affidavit of admission/ denial of documents with replication.-Alongwith the replication, the
plaintiff shall also file an affidavit of admission/ denial of documents filed by the defendant, without
which the replication shall not be taken on record.

7. Affidavit of admission/ denial of documents, even if replication not filed.-Irrespective of
whether the plaintiff files the replication or not, the plaintiff shall be bound to file affidavit of
admission/ denial of documents filed by the defendant alongwith the written statement within the time
permissible for filing replication. In case the plaintiff fails to file the said affidavit, the documents filed
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by the defendant shall be deemed to be admitted. The Court or the Registrar, as the case be, shall
exhibit documents admitted by the parties.

8. Cost where document denied without just reason or cause.-Where any party, without just
reason or cause, denies a document, which the party propounding is compelled to prove, the Court
may, award costs of proof of such document on the party denying the same.

9. Orders as to claims for set-off.—Where a defendant pleads a set-off under Order VIII, rule 6
of the Code, the Court on application of the plaintiff made in that behalf may, at any stage of the
proceedings, and after hearing the defendant, make an order directing that the claim for set-off be tried
separately or make such other order as may be just.

10. Counter-claim by defendant.—(a) A defendant in a suit, in addition to his right of pleading a
set-off under Order VIII, rule 6 of the Code may set up by way of counter-claim against the claims of
the plaintiff, a right or claim, whether such counter-claim is founded in damages or otherwise. The
counter-claim shall be numbered separately, in accordance with categorization and nomenclature, as
provided in these Rules.

(b) Such counter-claim shall have the same effect as a cross-suit so as to enable the Court to
pronounce a final judgment in the same suit, both on the original claim and on the counter-claim.

(c) Rules relating to plaints shall apply mutatis mutandis to counter-claim. Rules 2 to 8 of this
Chapter shall also apply mutatis mutandis to counter-claim.

11. Counter-claim to be specifically pleaded.—Where any defendant seeks to rely upon any
grounds as supporting the right of counter-claim, he shall, in his written statement, state specifically
that he does so by way of counter-claim.

Where a defendant sets up a counter-claim, the Court on the application of the plaintiff, made in
that behalf at any stage of the proceedings, and after hearing the defendant, may make an order
directing that the counter-claim be tried separately or make such other order as may be just.

12. Proceeding with the counter-claim where suit is stayed etc.—Where in a case in which the
defendant sets up a counter-claim, the suit of the plaintiff is stayed, discontinued or dismissed, the
counter-claim may be proceeded with in accordance with these Rules.

13. Order XX rule 19 of the Code to apply to decree in such suits—sub-rules (1) and (2) of rule
19 of Order XX of the Code shall apply to the decree in a suit in which counter-claim is made.

14. No documents to be filed after completion of pleadings.-Except as provided in Order XIII of
the Code and these Rules, neither party shall be entitled to file any documents after completion of
pleadings in the suit. Upon failure of parties to file their respective documents and/ or file the
respective documents on completion of filing of pleadings, in accordance with these Rules, the
Registrar shall forthwith place the matter before Court.

CHAPTER VIII
DISCOVERY, INSPECTION AND INTERROGATORIES

1. Applications for Discovery, Inspection and Interrogatories by plaintiff.-In addition to the
right of the plaintiff to file applications as provided in Rule 1(f) of Chapter IV of these Rules, the
plaintiff shall also be entitled to file such application within 15 days of receipt of written statement
from the defendant. No such application by the plaintiff, except with leave of Court, shall be
entertained thereafter.

2. Applications for Discovery, Inspection and Interrogatories by defendant.-In addition to the
right of the defendant to file applications as provided in Rule 3 of Chapter VII of these Rules, the
defendant shall also be entitled to file such application within 15 days of receipt of replication from the
plaintiff. No such application by defendant, except with leave of Court, shall be entertained thereafter.

3. Service of such applications.-On the Court allowing the application for interrogatories, the
same shall be served upon and answered in accordance with the provisions of the Code.

CHAPTER IX
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MEDIATION/ SETTLEMENT, JUDGEMENT WITHOUT RECORDAL OF EVIDENCE,
EXAMINATION OF PARTIES AND FRAMING OF ISSUES

1. Reference to Alternate Dispute Resolution mechanism.-Where it appears to the Court/
Registrar that there exists elements of a settlement which may be acceptable to the parties, the Court/
Registrar shall direct parties to the suit, to opt for any mode of settlement outside the Court, as
specified in Section 89(1) of the Code. In case parties opt for Mediation, the Court/ Registrar shall
direct them to proceed in accordance with Delhi High Court Mediation and Conciliation Rules, 2004.
In case the parties opt for an alternative dispute resolution mechanism, the Court/ Registrar shall fix
the date of appearance before such person, forum or authority as may be opted by the parties.

2. Personal appearance -_The Court may, at any stage of the proceedings, require personal
attendance of the parties/ authorized representative to ascertain facts, if circumstances so warrant.

3. Judgment at the first hearing. — On the first hearing of proceedings, the Court shall ascertain
from each party, whether they admit allegations of fact made against them by the other. If any party
makes such an admission, the Court, after recording such admissions, may proceed to pronounce a
judgment. If on that date the defendant appears and the plaintiff does not appear, the Court shall make
an order that the suit be dismissed, unless the defendant admits the claim or part thereof, in which
case, the Court shall pass a decree against the defendant upon such admission, and where only a part
of the claim has been admitted, shall dismiss the remainder claim in the suit.

4. Examination of parties etc. at the first hearing.—If at the first hearing the defendant does not
admit the claim, the Court shall examine any party appearing in person or present in Court, or any
person able to answer any material questions relating to the suit by whom such party or his Advocate
is accompanied. The Court may, in its discretion, permit any party to suggest questions to the Court
for being put to the person under examination.

5. Examination to be recorded.-The substance of the examination shall be reduced into writing
and shall form a part of the record. Where after such examination it appears that the parties are not at
issue on any question of law or fact, the Court may at once pronounce judgment.

6. Disposal of the matter at the first hearing.—(1) Where the parties are at issue on some
question(s) of law or fact, the Court may frame issues, and if satisfied, no further argument or
evidence other than that the parties can at once adduce is required upon such of the issues as may be
sufficient for the decision of the suit, and that no injustice will result from proceeding with the suit
forthwith, may, proceed to determine such issues, and if the finding thereon is sufficient for the
decision, may pronounce judgment accordingly. Except for reasons recorded in writing, framing of
issues and trial of the suit shall not be delayed or postponed on account of pendency of application(s).

(2) Where the finding is not sufficient for a decision, the Court shall adjourn the matter directing
the parties to file their respective lists of witnesses in accordance with these Rules.

(3) Upon filing of list of witnesses, within the time prescribed, the Court shall examine the same
and pass appropriate orders as provided in Rule 5 of Chapter XI of these Rules.
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CHAPTER X
INTERLOCUTORY APPLICATIONS

1. Form.—Every interlocutory application shall be instituted in the suit or matter in which it is
filed.

2. Contents of applications.—(i) Except where otherwise provided by these Rules or by any law
for the time being in force, an interlocutory application:

(a) shall contain only one prayer or one series of alternative prayers of the same kind;

(b) shall not contain any argumentative matter;

(c) shall be supported by an affidavit, stating clearly the grounds and the facts on which the
application is based. Where the application is for condonation of delay, the exact period of
delay and the reasons thereof shall also be clearly stated in the application;

(d) an advance copy of the application together with its affidavit and other documents/
material, filed along therewith, shall be served upon the opposite party. The applicant shall
intimate all Advocates in the matter about the filing and likely date of listing of the said
application and give an undertaking on the index of the application to the effect that all
parties to the litigation have been duly served. The application shall be accompanied by
written proof of such intimation and their respective service and number of non-applicants.
The application shall not be listed by the Registry unless it complies with this sub-rule.

(i1) Where an advance copy of the application has been served on the non-applicant or his
Advocate, the Court shall proceed to hear the application and pass such orders as may be considered
appropriate on the application without issuing any notice to the non-applicant or his Advocate, unless
it directs otherwise. The applicant shall be bound to intimate the opposite parties by any or all modes
including SMS/ e-mail/ fax or any other recorded delivery of the date on which the application is
scheduled to be listed. Non-appearance of the non-applicant on the said date may result in adverse
orders being passed against the non-applicant.

(111) Notwithstanding Rule 2(i1) of this Chapter, the Registry may direct filing of additional copies
for service of the opposite party.

(iv) Where an applicant desires that he be heard in Camera for the purpose of passing an ex-parte
interim order, he shall file an application stating reasons thereof.

On such application being allowed, only the name/ pseudo name of the applicant shall appear in
the cause list as may be directed by Court.

3. Listing - All fresh interlocutory applications should be listed on the dates that the matters are
listed next before the Court/ Registrars, if the next date is within 10 days of the Applications being
numbered.

4. Urgent Listing - Any application seeking urgent relief, if accompanied by an application setting
out reasons for urgency and filed before noon, and if in order, shall be placed for orders before the
Court on the following working day.

CHAPTER XI
EVIDENCE AND WITNESSES

1. Evidence. - (i) For the purpose of recording evidence, cases would be categorized in the

following classes:
(a) cases where evidence is to be recorded in Court;
(b)cases where evidence is to be recorded before the Registrar; and
(c) cases where evidence is to be recorded before a Commissioner;

(i) The Court shall appoint Registrars and Commissioners to record evidence. However, in
appropriate cases the Court may, considering the nature of the case, issues involved and the nature of
the witness(es) to be examined and such other factors which may be relevant for this purpose, give
directions with regard to recording of evidence of such witness(es) before itself. The Court may also
give directions as to whether in a given case, the examination-in-chief of a witness shall be on
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affidavit or his entire testimony is to be recorded orally. The Court may, at any time, change the
category of a case, if circumstances so require.

2. List of witnesses.-(i) Within fifteen days of the framing of issues or within such time as
ordered by the Court, all parties shall file their respective lists of witnesses stating whom they seek to
produce in support of their respective cases. Such lists shall also state particulars of witnesses, as
required by these Rules.

(i1) The Registry shall return with objections any list of witnesses that does not comply with the
provisions of this Chapter.

3. Form of List of witnesses. — (i) The list of witnesses will be in the form below:

IN THE HIGH COURT OF DELHI AT NEW DELHI
Suit No....veeriienee. Of e
Plaintiff/Petitioner..................... Vaeteerreenieeeieens Defendant/Respondent

NEXT DATE OF HEARING
List of witnesses filed by the............cocveiiiiiiniiiiiniceee

Serial No. Full name and Facts Sought to be Documents sought to
complete address proved by the be proved by the
evidence of the evidence of the
withess withess
Part—A Witnesses required to be examined on Commission and Video conferencing.
Part—B Witnesses required to produce documents only and who are not required to give
oral evidence.
Part—C Witnesses required to give oral evidence and also to produce documents,

including expert witnesses.
Part—D Witnesses required to give oral evidence but from whom no documents are
required to be proved.

Filed by Advocate for
the Plaintiff/Defendant/ Petitioner/Respondent
Filed on......c.ccceeeuee.

4. Language of witness.-In such list, the language in which the witness(es) will depose, shall, as
far as possible, be indicated, so that services of an interpreter, if required may be suitably arranged for
by the concerned party.

5. Scrutiny of witnesses by court.-The Court shall examine the list of witnesses and pass
appropriate orders directing deletion of name of any witness(es) that it deems irrelevant to the issues
and pass such further orders in relation to the same and thereafter direct trial in the suit/ proceedings
and evidence to be recorded.

6. Expert witnesses.-The Court may, either on its own motion, or on an application of any party,
permit an expert witness to testify. In such a case, the Court may pass appropriate orders for recordal
of his testimony, manner of recordal, document relied upon by the expert and the fee payable to him.
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7. Summoning of witnesses.-(i) Soon after the filing of list of witnesses, the party may. get
summons issued to its witnesses mentioned in Part B, C and D subject to the provisions of Rule 3A of
Order X VI of the Code.

(i) An application for summoning witness(es), shall set out names of witness(es) proposed to be
summoned for a specified date.

(iii) A party shall not be entitled to obtain process to enforce attendance of or call or produce any
witness at trial who is not named in the list of witnesses filed by him, without an order of Court stating
reasons thereof.

(iv) Summons for appearance of witnesses shall be issued only upon deposit of process fees and
diet money into Court which shall be calculated by the office and deposited by the party concerned
within seven days.

(v) The Court/ Registrar/ Commissioner may permit a party to effect service of summons on
witness(es), in which event, the Registry shall give the summons to such party for service.

(vi) Service of such summons shall be effected by or on behalf of such party by personally
delivering or tendering the summons signed by Court/ Registrar/ any officer authorized in this behalf
and sealed with the Seal of the Court.

(vii) Provisions of Order V, rules 16 and 18 of the Code shall apply to summons so allowed to be
served, as if the person effecting service, were a serving officer. Summons shall be returned to the
Court, with the affidavit of the person serving the same, giving complete details of the time, place, and
name of the person to whom they were delivered or tendered as also the name of the person in whose
presence the same were delivered or tendered. Where summons have not been served by the party
itself, they shall also be counter signed by such party, verifying correctness of the report in the
affidavit.

(viii) In case, a witness fails to appear or comply with summons served in the manner provided in
the preceding sub-Rules, consequences provided in Order XVI, rules 10 and 12 of the Code may
ensue.

(ix) Where summons are delivered or tendered in accordance with Rule 7, sub-Rules (iv) and (v) of
this Chapter, expenses, referred to in sub-rule (1) of rule 2 of Order XVI of the Code, shall be paid to
the witness(es) by the party or his agent in accordance with directions of Court/ Registrar/
Commissioner.

(x) If such summons, when delivered or tendered, is refused, or if the person served refuses to sign
an acknowledgment of service, or for any reason such summons cannot be delivered or tendered
personally, the Court/ Registrar/ Commissioner shall, on an application of the party, order re-issue of
such summons to be delivered or tendered, in the same manner as a summons to a defendant, as
provided in these Rules.

(xi) Notwithstanding anything else contained in these Rules, the Court/ Registrar/ Commissioner
may also order issue of summons to witness in accordance with any mode provided in Chapter VI of
these Rules. Expenses for such service shall be borne by the party summoning the witness(es).

8. Process, travelling expense, boarding and lodging of out station witnesses.-(i) In the event of
summons being sought for a witness who resides outside Delhi, the case shall be listed before the
Registrar for assessment of the travelling, boarding and lodging expenses of the witness(es). Process
for appearance of the witness shall be issued only upon deposit of the assessed expenses by the party
in Court within the time prescribed by these Rules.

(i1) So far as expert witnesses are concerned, expenses would be prescribed by the Court taking
into consideration the subject matter of the testimony, the qualification of the expert, the position held
by the expert, time likely to be spent and any other relevant matter.

9. Witnesses-Part B.-(i) A witness named under Part B summoned to produce a document shall be
deemed to have complied with summons, if he causes such document to be produced, alongwith
authorization, instead of appearing personally.

(i1) While issuing summons to witness(es) the Court/ Registrar/ Commissioner may order, that
suitable instructions be provided, on summons itself making the witness aware of the purpose of his
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summoning. Such summons may also indicate that, if for absolutely unavoidable reasons the witness
concerned is unable to attend Court/ Registrar/ Commissioner, on the date(s) fixed by the summons, he
would inform Court/ Registrar/ Commissioner in advance, with his undertaking to appear on the
date(s) intimated to him. Court/ Registrar/ Commissioner may, if it considers appropriate, exempt the
witness from personal appearance for the date fixed.

(iii) The Court/ Registrar/ Commissioner for adequate reasons, if considered necessary, may keep
copies or extracts of the summoned documents produced by the witness and return the original with
directions to produce the same as and when so directed.

(iv) The Court/ Registrar/ Commissioner shall mark exhibit on the documents so retained, subject
to objection(s), if any.

10. Recall of witness.-The Court/ Registrar/ Commissioner may (for reasons to be recorded in
writing) recall any witness in terms of Order XVIII, rule 17 of the Code.

11. Objections to exhibition of documents.-(i) Objection(s) to exhibiting any document or its
production, shall be recorded to be decided at the time of decision of the suit/ other original
proceeding or at such time as the Court considers appropriate.

(i) In case, the Registrar/ Commissioner considers that the objection(s) needs to be decided
forthwith, he shall place the matter before Court, without delay after recording of reasons for the same.

12. Failure to summon or examine summoned witness.-If steps for summoning a witness(es) are
not taken by a party, or if a summoned witness(es) is not examined by a party, such party shall forfeit
it’s right to again summon the said witness(es), unless Court/ Registrar is satisfied that such a party
was prevented by any sufficient reason from summoning the witness(es) or examining the witness(es).

13. Evidence of outstation witnesses.-Recording of evidence of outstation witness(es), shall be on
day-to-day basis, till the witness(es) is discharged.

14. Cost of adjournment.-(i) In case, an adjournment is necessitated for examining or cross
examining witness(es), reasons for such adjournment shall be recorded by Court/ Registrar/
Commissioner. In such event, actual reasonable costs of travel/ stay/ loss of income of such
witness(es) shall be recorded in the order sheet. The party at whose instance such adjournment is
necessitated will be required to deposit, within one week of the adjournment or in such time granted
by the Court/ Registrar/ Commissioner, such costs so recorded, irrespective of reasons for
adjournment.

(i1) In case, the party, at whose instance such adjournment has been granted fails to deposit the
costs, such party shall not only forfeit the right to examine or cross examine the witness(es), as the
case may be, but will also be liable for consequences as laid down in these Rules.

15. Power to proceed with hearing of suit.-Notwithstanding anything contained in Order XVIII
of the Code or these Rules, the Court/ Registrar may, for sufficient reasons, proceed with the hearing
of the suit, although evidence of the party, having the right to begin, has not been concluded. The
Court/ Registrar may also allow either party to produce any witness(es) at any stage of the suit.

16. Re-attendance of witnesses on adjourned hearing.—When hearing of a case is adjourned,
re-attendance of witnesses present may be secured by payment to them of travelling and subsistence
allowances and by binding them down for the date fixed by the Court/ Registrar/ Commissioner for re-
attendance without having to issue fresh process to them.

17. Production of public document.—(a) Every application for summons for production of a
public document shall be supported by an affidavit stating—

(1) the description of the document(s), the production of which is required;
(i1) the relevancy of the document(s);
(ii1) the reasons why production of a certified copy of the same would not serve the purpose; and
(iv) in case where production of a certified copy would serve the purpose, whether application
was made to the proper officer for a certified copy and the result of such application.
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(b) The Court/ Registrar shall not issue such summons unless he considers the production of the
original necessary and is satisfied that application for supply of its certified copy has been duly made
and has not been granted. The Court/ Registrar shall in every case record his reasons.

(c) Nothing in this rule shall apply to an application under Order XIII, rule 10 of the Code for
production of the record of any suit of proceeding.

18. Return of original public record after its production in evidence.—When public records
are produced and put in evidence in original, the Court, unless it thinks it necessary to retain the
original, shall direct a copy to be made at the expense of the applicant, and shall return the original to
the party/ person producing the original.

19. Suo motu power to Court to summon public records.—Nothing in Rule 17 of this Chapter
shall prevent the Court of its own motion from sending for public records or other documents in
custody of a public officer, or Court if it thinks it necessary for meeting ends of justice. Expenses for
such summoning and of production of such records or documents shall be paid by such party as the
Court directs.

20. Party to appear first.-If a party or his authorized agent or the representative of a corporate
body party intends to appear as a witness, he shall so appear before any other witness, on his or its
behalf, has been examined.

Provided Court/ Registrar/ Commissioner may, on an application made in this behalf and for
reasons to be recorded, permit him to appear as his or its own witness at a later stage.

21. Court to ascertain time.-Before fixing a date for evidence or allotting time, the Court/
Registrar will ascertain from all the Advocates of parties, the estimate of the likely time that may be
required in examination/ cross-examination of witnesses by them.

22. Undertaking from witness.-In case, witnesses are present at the time of fixing the date(s) for
evidence they would be informed accordingly and an undertaking would be taken from them that they
would appear on the date fixed for evidence.

23. Scrutiny of case.-In case, where the matter has been sent to the Registrar/ Commissioner for
recording evidence, the Court shall fix a date for scrutiny to assess the progress of the case. On the
date fixed for scrutiny, the Court shall, if necessary, give such directions as may be considered
necessary for expeditious conclusion of the trial.

24. Reception of electronic evidence - A party seeking to tender any electronic record shall do so
in a CD/ DVD/ Medium, encrypted with a hash value, the details of which shall be disclosed in a
separate memorandum, signed by the party in the form of an affidavit. This will be tendered along
with the encrypted CD/ DVD/ Medium in the Registry. The electronic record in the encrypted CD/
DVD/ Medium will be uploaded on the server of the Court by the Computer Section and kept in an
electronic folder which shall be labeled with the cause title, case number and the date of document
uploaded on the server. Thereafter, the encrypted CD/ DVD/ Medium will be returned to the party on
the condition that it shall be produced at the time of admission/denial of the documents and as and
when directed by the Court/ Registrar. The memorandum disclosing the hash value shall be separately
kept by the Registry on the file. The compliance with this rule will not be construed as dispensing with
the compliance with any other law for the time being in force including Section 65B of the Indian
Evidence Act, 1872.

25. Recording of evidence on the basis of electronic record- (i) After the settlement of issues,
when date is fixed for recording of evidence before the Court/ Registrar/ Commissioner, if all parties
agree, the electronic file can be made available and trial be conducted on the basis of the electronic
record, with all sides extending cooperation to the Court/ Registrar/ Commissioner to exhibit/ mark
original documents on the electronic file and then proceed with the trial based on electronic record.
This electronic file will also be available to the Commissioner to enable him to record evidence at a
location outside the Court in accordance with these Rules.

(i) If any further exhibit/ or other markings are to be done on the original record, the
Commissioner can make that as a part of his order and then putting of exhibit/ or other mark would be
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done on the original file on a mutually convenient date and time, even without presence of witness, but
in presence of Advocates for parties.

26. Document filed in sealed cover.-Wherever a document has been filed in a sealed cover, the
Registry will ensure that the sealed cover is made available at the time of recording the evidence in the
event, a party requisitions the same.

27. Court record.-The record of the case or relevant portion thereof, shall not be taken outside the
Court premises except unless directed by the Court/ Registrar General/ Registrar in exceptional
circumstances and for reasons to be recorded by the Court/ Registrar General/ Registrar.

28. Manner of recordal of evidence.— (i) The evidence shall be taken down in writing/ typing
and as far as possible in the narrative. However, if so required, the evidence may be recorded in
question-answer form. Any objection raised during the recording of evidence before the Registrar or
the Commissioner shall be recorded by him and decided by the Court at the stage of final arguments,
unless the Registrar or the Commissioner is of the opinion that it will not be possible to further
proceed with the matter without the decision on the objection raised. Such objection shall be
immediately placed before the Court for decision.

(11) It will be permissible for the Court/ Registrar/ Commissioner to use transcription facilities or
tools for recordal of evidence, and costs for the same shall be borne as per the orders of Court/
Registrar.

(111) Parties/ Witnesses shall be entitled to a copy of the deposition, free of cost, at the conclusion
of each date.

29. Numbering of witnesses and documents.—(i) Depositions of witnesses shall be numbered in
one consecutive series.

(i) The Court Master of the Court/ Registrar, or the Commissioner, as the case may be, shall take
charge of every document or article, produced during the trial for the first time.

(ii1) Documents/ articles admitted in evidence shall be numbered/ marked/ exhibited in one
consecutive series. The exhibit or mark of every such document or article shall be done with an
alphabet and/ or numerals that indicate the party by whom the exhibit/ marked document has been
filed and / or the witness by whom it is proved.

30. Deposition to be read over and signed by the witness.—After recording of deposition of a
witness, the same shall be got signed/ thumb impression affixed on all pages. However, where
required the deposition shall be read over and, when necessary, interpreted to the witnesses, before
obtaining his signature/ thumb impression thereon. The Court/ Registrar/ Commissioner shall affix his
signatures and date of examination.

31. Examination of documents.-The Court Master of the Court/ Registrar or the Commissioner,
as the case may be, shall examine all documents produced or offered in evidence and bring any
apparent insufficiency of court-fee or other stamp to the notice of Court for orders. He shall endorse
all documents admitted in evidence and all documents rejected, with particulars required by law, and
sign or initial such endorsements.

32. Endorsement on documents.-A document, when tendered in evidence or produced before
Court/ Registrar/ Commissioner, shall not be so endorsed or marked with the Seal of the Court or any
exhibit mark, as to make any part thereof illegible. Such endorsement, Seal of the Court or exhibit
mark shall always be made on such part or parts of the document as do not contain any writing and
preferably on the side, top or bottom margin or cover page, if any, of the document.

Provided that, if in any exceptional case, no such part or parts of the document are available for
placing the endorsement, Seal of the Court or mark, then the same shall be placed on a separate slip of
paper and then such slip shall be attached to the document. Such corresponding observations shall be
made in the order sheet.
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33. Witnesses not to be present in Court during hearing of the suit.— Where a party has more
than one witness, whilst evidence of that party is being recorded, witnesses of that party who are yet to
depose, would remain outside the court room till such time they are called to depose.

34. Exhibits other than in English to be translated.—Except with leave of the Court, no
document, not in English language, shall be read or received in evidence, unless it is translated in
English in accordance with these Rules.

35. Interrogatories to witnesses. - The Court/ Registrar shall have the power to order delivery of
interrogatories to a witness instead of ordering recording of his evidence before the Court/ Registrar/
Commissioner. For this purpose, the party to whom such directions are issued shall, within 10 days of
such order, file the interrogatories with advance copy to the other party. The concerned witness shall
answer to the interrogatories, in forms provided by the Code, within 30 days of delivery of
interrogatories or such other period as the Court/ Registrar may specity.

36. Official Translator/ Interpretor.-The Court/ Registrar/ Commissioner may utilize services of
an official translator/ interpreter from authorities/ bodies duly recognized by the Court, Central or
State Governments, for the purpose of recording evidence.

37. Reception, retrieval, authentication and preservation of Electronic Records.-The extant
rules/ guidelines/ procedures made applicable to reception, retrieval, authentication and preservation of
‘electronic records’, as defined in the Information and Technology Act, 2000 stand incorporated by
inclusion in these Rules.

38. Recording of evidence by video conferencing.-The Court/ Registrar/ Commissioner may, if it
deems appropriate, direct use of video conferencing in accordance with guidelines issued by Court,
from time to time, for conduct of court proceedings between Court(s) and remote site(s). Guidelines
presently enforce are incorporated by inclusion in these Rules and annexed hereto as Annexure B.

CHAPTER XII
COMMISSIONS
1. Commissions.-Court may issue commission(s) from time to time, inter-alia, for —
(1) making local investigation;
(i) scientific investigation;
(iii)  performance of a ministerial act;
(iv)  sale of movable or immovable property;
V) examination and/ or adjustment of accounts;
(vi)  recording evidence;
(vil)  carrying out partition of immovable property;
(viii) carrying out partition of movable assets;
(ix)  carrying out search and seizure orders; and
(x) any other purpose considered appropriate by the Court.

2. Order to be sent to Commissioner.-Where commission has been issued, the order appointing
him shall be sent to him at the earliest and no later than seven days from the date of such order.

3. Power of Commissioner to serve.-Where a Commissioner has been appointed by the Court for
local investigation, search, seizure, taking inventory or for carrying out any other act/ assignment in
accordance with the order of the Court, for proper elucidation of any matter in dispute and the
defendant has not been served, the Court may, in addition to the other modes of service, direct the
Commissioner to serve the summons on the defendant along with plaint, documents, interlocutory
application and copy of the orders of the Court, with a further direction to mention such service in his
report. Such report of service would be deemed as sufficient service of the concerned person.

4. Execution of Commission.-The Court may, if it considers appropriate, in such order, issue
directions, as may be necessary, for execution of the commission, including directions to
Commissioner to take copies of documents; take custody of documents, books of accounts, balance
sheets etc.; to release the goods, documents on superdari to a named person/ party. Such documents/
copies shall be placed before Court alongwith the report of the commission. If Court considers
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appropriate, it may treat such documents as evidence, after giving opportunity of objection(s) to
opposing party(s).

S. Disclosure of conflict of interest.-Commissioner shall make a disclosure that he does not have
any conflict of interest with any of the parties or the lawyers/ law firm involved in the matter.

6. Fee of the Commissioner.—(a) The Commissioner shall be paid the fees and in such manner as
may be ordered by Court.

(b) The Court or the Registrar, as the case may be, may order that such amount, as it or he
considers proper, be deposited in Court in advance towards fee payable to Commissioner or paid
directly to the Commissioner, together with expenses for execution of the commission, within seven
days of the grant of commission or letter of request or within such further time as may be allowed. In
default, the matter shall, unless otherwise ordered, for reasons recorded in writing, be fixed for further
proceedings.

(c) If at any subsequent time, the Court is satisfied that the deposit made under these Rules is not
sufficient to cover remuneration of the Commissioner, it may, after notice to parties or their
Advocates, order such further amount, as it considers proper, be deposited in Court or paid directly to
the Commissioner, within seven days from the date of such order or within such further time as the
Court may allow. In default, the procedure prescribed in these Rules shall be followed.

(d) The fees directed to be paid by the Court shall not be varied or altered by the Commissioner
even with mutual consent of parties.

7. Database of Commissioner(s).-The name(s) of persons appointed as Commissioner(s) together
with details of cases in which they have been appointed; their dates of appointment(s); schedule of fee
ordered to be paid and received by the Commissioners and whether such commissions are pending or
completed shall be maintained in the database.

Commission to Examine Witnesses

8. Commission to examine witness.-(i) The court may pass orders for appointment of
Commissioners in order to expedite the recordal of evidence. The Court shall, at the time of appointing
a Commissioner for recording evidence, give such directions as may be considered necessary for this
purpose, including in relation to manner of recordal, making available judicial record, timings for
recordal of evidence, manner of recordal of objections, outer time limit for conclusion of oral
evidence, imposition of time limits for cross examination, fee to be paid, party who should pay the
fees for the Commissioner etc. The Court while appointing a Commissioner for recordal of evidence,
would consider the number of cases already pending before the said Commissioner for recordal of
evidence.

Notwithstanding anything contained elsewhere in these Rules, the Court may, in its discretion,
order recording of evidence by commission at any stage of proceedings. Such order shall be passed by
the Court after hearing the parties concerned.

(i1) The Commissioner shall ordinarily not adjourn recording of evidence for a period beyond one
week. Upon receipt of a request for a longer adjournment, the matter shall be forthwith placed before
the Court for appropriate orders.

(111) The Commissioner shall follow the procedure prescribed by the Code, Indian Evidence Act,
1972 and these Rules, for recording of evidence.

(iv) The Commissioner shall record all objections raised during recording of evidence and shall not
delay or adjourn the recording of evidence on that ground. All such objections shall be decided by the
Court at the time of the final hearing.

(v) If the Commissioner is of the view that a party is unduly, unreasonably or unjustifiably
prolonging examination/cross examination of a witness; the Commissioner shall record the same and
immediately bring it to the notice of Court for appropriate orders.
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(vi) The Commissioner shall file his reports and record of proceedings on a hearing-to-hearing
basis. The Commissioner shall in his record of proceedings/ order sheet, mention the time at which the
proceedings commenced; the times at which the examination-in-chief, cross examination, and re-
examination, if any, respectively, commenced and concluded. In such record the Commissioner shall
also mention the time at which commission proceedings closed on the said date.

(vii) The Commissioner shall obtain signatures of witness on every page of his testimony. In case
of failure of witness to affix signature, the Commissioner shall make an endorsement to this effect on
the statement of the witness.

(viii)Where evidence is to be recorded, the Commissioner shall, to the extent possible, make
himself available for recording evidence throughout the working hours of the Court and endeavour to
record evidence on a day-to-day basis, except for the reasons to be recorded in writing.

(ix) The Commissioner shall complete recording of evidence, within the time stipulated by the
Court and in any case within six months from the date first fixed before him. In case the recording of
evidence cannot be completed within the timeline fixed by the Court, the Commissioner shall furnish a
report explaining reasons for delay and direct parties to seek appropriate orders from Court. The Court,
in its discretion, upon examining the report of the Commissioner, may grant a further period within
which the commission is to be completed or pass such orders as it considers appropriate.

9. Examination de bene esse.—Notwithstanding anything contained in these Rules, commissions
for examination of parties and/or witness de bene esse may be issued at any time where the Court
considers it not possible for such examination to be conducted by Court.

Commissions for Accounts Etc.

10. Commissioner for taking accounts etc.—The Court may appoint a suitable person as
Commissioner for taking accounts, making local investigations and effecting partition of movable/
immovable property.

11. Registrar to send necessary proceedings to Commissioner.—The Registrar shall furnish to
the Commissioner with such part of the proceedings as may be necessary.

12. Commission for taking accounts how executed.—(a) The Commissioner shall fix the period
within which the statements of accounts and objections thereto are to be filed by parties concerned.

(b) The statement of account shall be in the form of a debtor and creditor account and shall be
verified by the party concerned or his agent. The items on each side of the account shall be numbered
consecutively and a balance shall be shown.

(c) The statement of objections shall specify the items to which objections are taken by reference
to their numbers in the statement of account.

(d) The statement and objections shall also state,

(i) the grounds of each objection, and
(i1) the balance, if any, admitted or claimed to be due: and it shall be verified by the affidavit of
the party concerned or his agent.

(e) If any party fails to file his statement of account or objections within the period allowed, the
Commissioner shall report the fact to Court.

(f) When the case before him is ready for hearing, the Commissioner shall, after reading the
statements filed before him and after examining the parties, if necessary, ascertain the points on which
the parties are at issue and require them to produce their oral and documentary evidence on such
points.

(g) After the evidence has been duly taken and the parties have been heard, the Commissioner shall
submit his report together with the entire record and a statement in the form of diary of the
proceedings before him. The report shall state:

(i) The contested items allowed or disallowed by the Commissioner;
(i1) The reasons for allowing or disallowing the above;
(iii) The amount found due;
(iv) The name of the party to whom it is due; and
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(v) The name of the party by whom it is due.

13. Notice of filing of report; filing objections thereto.—(a) On receipt of the report of the
Commissioner, other than the report forwarding deposition of a witness recorded by him, the Registrar
shall give notice to parties to suit or matter of filing of the report.

(b) Any party desiring such report to be set aside or varied shall, unless the Registrar otherwise
directs, within ten days from date of service of such notice on him, file his objections thereto and serve
a copy of the same on other parties to the suit or matter. After objections have been filed as aforesaid,
the suit shall be set down for hearing of such objections. If any party, after having filed objections,
abandons or does not proceed with them, any other party having the same interest, shall be at liberty to
proceed with such objections.

(c) Notwithstanding anything elsewhere provided in these Rules, the pendency of any objection to
reports furnished by the Commissioner shall not delay the progress of the trial.

14. Foreign Commissions.-Notwithstanding anything contained in this Chapter, Commissions and
Letters of Request for examination of witnesses in foreign countries, will be governed by directions
issued by the appropriate authorities from time to time.

CHAPTER XIII
ADJOURNMENTS

1. Adjournments to be to a day certain.—All adjournments shall be to a day certain. No suit or
matter shall be adjourned sine die except for reasons recorded in writing. No adjournment shall be
granted except on good cause and in exceptional and unavoidable circumstances. Consent of parties by
itself shall not be a good cause for seeking adjournment. An adjournment shall be on such terms as
ordered by the Court/ Registrar, including imposition of exemplary costs as provided in Chapter XXIII
of these Rules.

CHAPTER XIV
COMPROMISE IN PAUPER SUITS, HEARING IN FINAL MATTERS, PRONOUNCEMENT
OF ORDERS, JUDGMENTS AND
DRAWING OF DECREES

1. No compromise without leave of Court in pauper suits.—Where a plaintiff has been
permitted to sue in forma pauperis, the suit shall not be compromised without leave of the Court.

2. Hearing in final matters.-(a) All final arguments matters shall be paginated by the Registry at
least one week before they are listed before Court as a final matter.

(b) It will be duty of Advocates for parties to exchange, at least one week before the date fixed for
final arguments, their respective list of judicial precedents to which they are likely to refer.

(c) Advocates for parties shall, at least two days before the date fixed for final arguments, submit a
short synopsis, running into, as far as possible, not more than five pages, arranged issue wise, giving
the details of oral and documentary evidence relied upon, to prove issues giving reference to relevant
pages. In addition, they shall also file compilation of judgments with an index on each point of law
that they wish to submit before Court.

3. Recording of time during final hearing.-At the hearing of a suit or other original proceedings
in Court, the Court Master shall make a note of the times at which each hearing commenced and
terminated respectively on each day on which it was heard. The same shall be recorded as part of the
record of proceedings for the day.

4. Written judgment of one or more Judges how pronounced.—(1) Judgments may be either
oral or written;

(2) When the Court delivers an oral judgment, it shall be taken down by the shorthand-writer. A
transcript shall then be prepared for correction by the Judge or Judges who delivered the judgment. A
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fair copy of the transcript so corrected shall be signed by the Judge or Judges and dated with the date
of delivery and shall be the record of the judgment.

5. When any suit or matter is heard by two or more Judges—

(i) If they have agreed to a written judgment and signed it, one of them may pronounce the
judgment in the absence of the other or others;

(i1) if any one or more of them have written separate judgments, one of them may pronounce
the judgments written and signed by the other or others in his or their absence.

6. Findings of Court to be read out.-Where a written judgment is to be pronounced, it shall be
sufficient if findings of Court on each issue and the final order passed in the case are read out. It shall
not be necessary for Court to read out the whole judgment. However, a copy of the whole judgment
shall be made available for perusal of parties or their pleaders immediately after the judgment is
pronounced.

7. Payment of costs - a condition precedent for bringing a fresh suit.—When a suit is allowed
to be withdrawn, with liberty to bring a fresh suit in respect of the same subject-matter, then, unless
the Court otherwise directs, a decree shall be drawn up, so as to make payment of costs of the suit, a
condition precedent to the plaintiff bringing a fresh suit.

8. Settling of draft of decree.—(i)Where the Registrar considers it necessary that the draft of any
decree or other should be settled in presence of parties, or where parties require it to be settled in their
presence, the Registrar shall, by notice in writing, appoint a time for settling the same and parties shall
attend the appointment and produce their briefs and such other documents as may be necessary to
enable the draft to be settled.

(ii)) Where any party is dissatisfied with the decree or order, as settled by the Registrar, the
Registrar shall not proceed to complete the decree or order without allowing that party sufficient time
to apply, by motion to the Court.

9. Copies of decrees to Collector in case of pauper costs.—The Registrar shall cause copies of
decrees to be prepared without delay for communication to the Collector, in cases in which pauper
costs are recoverable by the Government.

10. Errors how rectified after decree sealed.—After a decree or order has been signed, any
application to rectify any inaccuracy, other than a clerical or arithmetical error and to make it in
accordance with the judgment, shall be made to the Judge who passed the decree or order, or in the
event of his absence, to any other Judge, and the Judge may, after notice to parties, when he deems it
necessary, amend the same so as to bring it into conformity with the judgment, or rectify such
inaccuracy or error. Save as aforesaid, no alternation or variation shall be made without a review of

judgment, and re-hearing under the provisions of Section 114 and Order XLVII of the Code.
CHAPTER XV
SUITS BY OR AGAINST MINORS AND PERSONS OF
UNSOUND MIND

1. Admission of next friend to bring a suit.—When a suit is brought on behalf of a minor, the
next friend shall, in addition to complying with other applicable provisions of these Rules and the
Code, make an affidavit, to be presented with the plaint in the suit, that he has no interest directly or
indirectly adverse to that of the minor, and that he is otherwise a fit and proper person to act as such
next friend. The age of the minor shall also be stated. No formal appointment of the person instituting
the suit as next friend need be made.

2. Next friend to file address for service.—(a) The next friend shall provide particulars for
address as stipulated in Rule 3 of Chapter III of these Rules

(b) If the next friend fails to comply with the above while filing the suit, or within the time granted
by the Registrar, the plaint shall not be admitted.

3. List of all likely guardians ad litem to be filed.—(a) In suits, where the defendant is a minor,
the plaintiff shall file with the plaint, a list of relatives and all other persons, with their correct
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addresses, who prima facie are most likely to be capable of acting as guardian for the minor defendant
in the suit.

(b) A notice shall be issued simultaneously to all such persons for which a single process fee shall
be payable. Such persons shall be deemed to be unwilling to act as guardian ad litem, if, after service
of notice, they fail to appear on date fixed.

(c) If the persons specified in the list filed under sub-Rule (a) of this Rule 3 are unwilling to act as
guardian ad litem, the Registrar may, it there be more defendants than one, and their interests are not
adverse to that of the minor, appoint one of such defendants, who may be willing to act as guardian ad
litem; or may appoint, forthwith, one of the officers of the Court as such guardian ad litem.

4. Address for service of guardian ad litem.—Every guardian ad litem of a defendant, other than
an officer of the Court, shall, within seven days of the order of his appointment as such or within such
further time as the Registrar may allow, file in Court, particulars as provided in Rule 3 of Chapter III
of these Rules. Failure on his part to do so may be deemed sufficient ground for removing him under
Order XXXII rule 11 of the Code.

5. Application of Rules 1 to 4 to persons of unsound mind and to appeals and applications.—
The provisions contained in this Chapter, so far as they may be applicable, apply mutatis mutandis to
persons adjudged to be of unsound mind and to persons who, though not so adjudged, are found by
Court on enquiry to be incapable of protecting their interests, when suing or being sued by reason of
unsoundness of mind or mental infirmity. These provisions shall apply to appeals and applications
connected therewith.

CHAPTER XVI
SUMMARY SUITS
1. Summary Suits.-Order XXXVII of the Code, as in force from time to time, shall apply to suits
filed under this Chapter, even where the suit is registered as a Commercial Suit.

CHAPTER XVII
COMMERCIAL SUITS

1. Commercial Suits.-In exercise of the powers conferred under Section 18 of the Commercial
Courts Act, the Delhi High Court has issued Practice Directions in addition to these Rules to
supplement the provisions of Chapter II of the Commercial Courts Act or the Code in so far as such
provisions apply to the hearing of commercial disputes of a specified value. The ‘Practice Directions
under Section 18 of The Commercial Courts, Commercial Division and Commercial Appellate
Division of High Courts Act, 2015’ are annexed hereto as Annexure E.

CHAPTER XVIII
DATES AND CAUSE LISTS

1. Cause lists.— The cause list shall be prepared under the directions of the Registrar General and signed
by him. The cause list of the Court would comprise of the categories of cases as follows:

a. Supplementary matters (fresh matters and fresh applications)

b. Short matters including Case Management hearings

c. Short cause matters

d. Final matters
The Court shall have the discretion to direct listing of any matter in any category.

2. Hearing of matters.-Supplementary matters shall be taken up from 10.30am onwards followed by short
matters including case management hearings. Short cause matters shall be taken up thereafter. All matters in

which arguments are required to be heard, shall be part of the short cause matters. The Court shall fix actual
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dates in all these matters except that the Registrar can fix the cases before the Court in Short Matters. Where
the actual dates of hearing are yet to be fixed in the cases, the Registrar shall fix the said matters as Short
Matters before the Court for fixing the actual dates of hearing. Cases in which evidence is to be recorded shall
be listed in the category of Long Cause and those coming up for hearing after evidence shall be listed in the
category of Finals.
3. Short cause matter shall include -
(1) Ex-parte suits;
(i1) Undefended suits;
(111) Suits to which Chapter XVI, applies including summary suits, cases where preliminary
issues are to be decided, summary proceedings in commercial matters;
(iv) Mortgage suits, rent suits on bonds or acknowledgement;
(v) Objection to Commissioner’s report;
(vi) Such other suits or matters as may, by special order of the Court, be directed to be tried as
short causes.
4. Time slots.-The Court may, by order, fix the time allotted for hearing short cause and other matters in

accordance with its cause list and as considered appropriate by the Court. The Court may in its discretion,
considering the nature of the case, pass such orders as it deems fit and appropriate for speedy and
expeditious disposal of the case; cutting short the litigation and taking such steps in this behalf.

5. Final Matters.-The Court may, from time to time, issue any direction reserving specific days or time for
hearing Final matters. The Court/ Registrar may order listing of matter in Final as it considers fit and
appropriate.

6. Record to be maintained.-For facility of fixation of causes in the Court, bound registers or e-
record will be maintained by the Court Masters incorporating the above said classification and the
actual dates fixed.

7. Format.-A format, as given below, so far applicable, will be filed by the plaintiff in new
matters, and in pending matters the format will be filed by both the parties. Thereafter, the format will

be filled in and completed by the Court Masters as and when new applications are filed and disposed
of.

IN THE HIGH COURT OF DELHI AT NEW DELHI
SUIT/PETITION/O.M.P./AA NO..............OF ....
..................................................................................... Plaintiff(s)/Petitioner(s)
V.
.............................................................................. Defendant(s)/Respondent(s)

Plaintiff(s)/Petitioner(s) Defendant(s)/Respondent(s)
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INTERLOCUTORY APPLICATIONS (lAs)

S. No. No. & Yr. Filed by Provisions of Nature of Remarks
Plaintiff/ Law Relief Sought
Defendant
CHAPTER XIX
AFFIDAVITS

1. Proof of facts by affidavits.—The Court may, at any time for sufficient reasons, order that any
particular fact or facts be proved by affidavit, or that the affidavit of any witness be read at the hearing,
on such conditions as the Court thinks reasonable:

Provided that where it appears to the Court that either party bona fide desires that production of a
witness for cross-examination and that such witness can be produced, an order shall not be made
authorizing the evidence of such witness to be given by affidavit.

2. Evidence by affidavit.—The Court may upon any application of either party showing sufficient
cause, order attendance, for cross-examination of the deponent, and such attendance shall be in Court,
unless the deponent is exempted from personal appearance in Court or the Court otherwise directs.
Affidavits by way of evidence shall not merely reproduce pleadings and documents already filed.

3. Title.—Every affidavit shall be instituted in the cause, appeal or matter in which it is sworn.

4. Form.—Every affidavit shall be drawn up in the first person, and shall be divided into
paragraphs to be numbered consecutively, and shall state the description, occupation if any, and the
true place of abode of the deponent.

5. Contents of affidavit.—Affidavits shall be confined to such facts as the deponent is able, of his
own knowledge to prove, except on interlocutory applications, on which statements of his belief may
be admitted, provided that the grounds thereof are stated.

6. Interpretation of affidavits.—An affidavit requiring interpretation to the deponent, unless
interpreted by any of the persons mentioned in Rule 7, shall be interpreted by an interpreter,
nominated or approved by the Court, if made within the jurisdiction of the Court, and if made
elsewhere, shall be interpreted by a competent person who shall certify that he has correctly
interpreted the affidavit to the deponent.

7. Before whom affidavits are to be sworn.— (a) Affidavits for the purposes of any cause appeal
or matter may be sworn before a Notary or any authority mentioned in Section 139 of the Code or
before the Court/ Registrar, or before the Commissioner generally or specially authorized in that
behalf by Court. The authority attesting any such affidavit shall, wherever the person is known to him,
append a certificate to that effect on the affidavit, and where the person affirming the affidavit is not
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known to the authority concerned, the certificate shall state the name of the person by whom: the
person affirming the affidavit has been identified.

(b) Wherever an affidavit is affirmed by an illiterate person, or a person not conversant with
English language, the authority concerned shall, before attesting the same, translate and interpret the
contents of the affidavit to the person affirming the same, and certify the said fact separately under his
signature.

(c) Affidavits signed outside India, shall be signed and apostilled in accordance with the provisions
of the ‘Hague Convention Abolishing the Requirement of Legalization for Foreign Public Documents,
1961°

8. Pardahnashin women.—Where the deponent is a Pardahnashin woman, unless she is known to
the person attesting the affidavit, she shall be identified by a person to whom she is known, and that
person shall also prove the identification by a separate affidavit.

9. Marking, dating and initiating on exhibits.—Every exhibit annexed to an affidavit shall be
marked, initialed and dated by the authority before which it is sworn.

CHAPTER XX
RECEIVERS

1. Application for appointment of Receiver to be by petition supported by affidavits.—(i)
Every application for the appointment of a receiver shall be made in writing and shall be supported by
an affidavit.

(i1) No Judicial Officer shall be appointed as a Receiver in any proceedings in Court.

(iii) A copy of the order of appointment shall be sent to the Receiver.

2. Database of Receiver(s).— The name(s) of persons appointed as Receivers together with
details of cases in which they have been appointed; their dates of appointment(s); schedule of fee
ordered to be paid and received by the Receiver(s) shall be maintained in the database.

3. Receiver other than official Receiver to give security.— (a) Where an order is made directing
a Receiver to be appointed, the person appointed, if not the Official Receiver, shall, unless otherwise
ordered, first give security to the satisfaction of the Registrar for the due performance of his duties as
receiver. Unless the Court otherwise orders, the Registrar shall take the personal bond of the receiver
with such number of sureties as he may consider necessary. The amount of the bond shall be double
the annual rental of the immovable property, or the value of the movable property which is likely to
come into the hands of the receiver. Such annual rental or value shall be estimated after notice to the
parties and the receiver and in case of disagreement the matter shall be placed before a Judge in
Chambers for orders.

(b) The sureties shall leave with the Registrar, an address within the jurisdiction of the Court for
service of any notice on them.

4. Surety may point out omission or neglect of duty cast on receiver.—If the security
mentioned in Rule 3, be furnished by the receiver by his executing a bond with a surety or sureties
(including in the latter term, a guarantee Company or society), the surety or sureties shall be entitled,
by an application to bring to the notice of the Court any act, omission or neglect of any duty cast on
the receiver by law or any other circumstance, which would entitle the surety or sureties to be
discharged from the obligation created by such bond and the Court may thereupon make such order
and on such terms as it may think fit.

5. Receiver to submit report.—Unless otherwise ordered by the Court, the Receiver shall, within
one week of the appointment, submit to the Court a detailed report regarding the property with an
inventory of the property, account books, etc. taken charge of documents by him.

6. Directions for investment of monies in the hands of the Receiver.—Unless otherwise ordered
by the Court, the Registrar shall, in consultation with the parties, give appropriate directions for the
investment of all monies received by a Receiver. Ordinarily such monies shall be deposited in a
Scheduled Bank or invested in Government securities.
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7. Notice to surety of application effecting surety’s risk.—The surety or sureties mentioned in
Rule 4, shall be entitled to notice of any application to the Court, on the part of the receiver, or any
other party interested relating to any property in the management or under the control of the receiver
which may affect the risk undertaken by the surety or sureties under the security bond furnished by the
receiver and the Court upon hearing the said surety or sureties may make such order as to his or their
cost of appearance in such application as it may think fit.

8. Powers of Receiver.—In the absence of any order in that behalf every receiver of immovable
property shall have all the powers specified in Order XL, rule (d) of the Code, except that he shall not
without the leave of the Court—

(a) grant lease, or

(b) bring suits, except suits for rent, or

(c) institute an appeal in any Court (except from a decree in a rent suit) where the value of the
appeal is over Rs.1,00,000/-; or

(d) expend on the repairs of any property in any period of two years more than one-fourth of
the annual rental of the property to be repaired, such rental being calculated at the amount at
which the property to be repaired could be let out within fair state of repairs.

9. Receivers’ remuneration.—The scale of remuneration of the Receiver shall, unless otherwise
ordered by the Court in a particular case, be as under—

(1) on
(a) rents recovered,
(b) outstanding recovered except as provided in item (2) below, and
(c) value realized on the sale of movable and immovable properties calculated on any one
estate:
(i) On First Rs.10,000/- 5p.c.
(i) Above Rs.10,000/- up to Rs.20,000/- 3p.c.
(iii)) Above Rs.20,000/- up to Rs.50,000/- 2 p.c.
(iv) Above Rs.50,000/- up to Rs.1,00,000/- 1 p.c.

(v) Above Rs.1,00,000/- ap.c.
(2) On outstanding recovered from a Bank or from a public servant without filing a suit—
(i) Up to Rs.1,00,000/- 1 p.c.

(i1) On any further sum exceeding Rs.1,00,000/- ¥2 p.c.
(3) For taking charge of movable property which is not sold on debentures, debenture-stock or
other securities which are not sold on the estimated value Ipc.
(4) For taking custody of moneys 1 p.c.
(5) For taking custody of Government securities of stocks, shares, the estimated value
1p.c.
(6) For any work, not provided for above, such remuneration as the Court on the application of
the receiver shall think reasonable.

Whenever the properties are in charge of an official Receiver the above fees shall be credited to
Government revenue.

10. Establishment and costs therefore to be detailed in the appointment order.—The
establishment, clerical or otherwise, required by a Receiver, if any, and the cost thereof, chargeable to
the state or property of which he is appointed Receiver shall, as far as possible, be detailed in the order
of appointments or in subsequent order.

11. No charge for additional establishment allowed.—Unless otherwise ordered, no charge for
establishment shall be allowed to the receiver.

12. Receiver to file half-yearly accounts.—(i) Every Receiver shall, unless otherwise ordered file
his half-yearly account in Court, the first of such accounts to be filed within one month after the
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expiration of six months from the date of his appointment, and every subsequent account within one
month after the expiration of each succeeding period of six months, or in a case where the purpose for
which the Receiver was appointed has been carried out or completed before the expiry of six months
from the date of appointment, within one month from the date of such carrying out or completion.

(i1) Every such account shall show the balance in hand, and if so what portion thereof is required
for the purpose of the estate and how much may be paid into Court or invested, and shall be verified
by an affidavit.

13. Examining and vouching of accounts by Registrar.—Every such account, before being
submitted to the Court, shall be examined and verified by the Registrar, who may for this purpose
require the attendance of the Receiver or his explanation or his evidence upon oath or affirmation or
the production of any document by him and receive within such time as he may appoint and decide
objections to the account and shall embody the result of his examination in a report.

14. Appointment of date for passing accounts—Notice thereof.—After the Registrar shall have
submitted his report to the Court under Rule 13, he shall obtain a date from the Court for passing such
accounts, or which date notice shall be given to the person interested including the sureties and to the
receiver.

15. Objection to report to be filed.—Objection, if any to the report shall be filed in Court, one
week before the day fixed for the passing of the accounts or within such further time as may be
allowed by the Court. They shall specify, in a concise form, the nature of the objection and shall be
signed and verified.

16. Passing of accounts by Court.—Where no objections are filed, the Court shall, if otherwise
satisfied, pass such accounts. Where objections have been filed, the Court shall, subject to Rule 18,
after hearing the objections, make such order as it may think proper.

17. Procedure of hearing of objections.—The Court may, from time to time, adjourn the hearing
of any objections or may refer them to an officer of the Court or to any other person, with such
directions as the Court may deem fit.

18. Auditing of difficult and complicated accounts.—In any case where the accounts are
difficult and complicated, Court may order such accounts to be audited at the expense of the estate by
a Chartered Accountant.

19. Order as to payment of balance.—The Court, on the passing of the Accounts, may make
such order as to the payment of the balance, or any part thereof, either into Court or in such other
manner as may seem proper.

20. Consequence of Receiver’s negligence to file accounts or pay the balance etc.—Where any
Receiver neglects to file his accounts, or to pass the same or to pay the balance or any part thereof as
ordered the matter shall be reported by the Registrar to Court, and the Court may, from time to time,
when the accounts of such Receiver are produced to be examined and passed, not only disallow, the
remuneration therein claimed by such Receiver but also charge him with interest not exceeding nine
per cent per annum upon the balance, if any, so neglected to be paid by him during the time such
balance shall appear to remain in the hands of such Receiver.

21. Consequence or default by Receiver.—Where any Receiver fails to file any account or
affidavit or to make any payment or commits any other default, the Receiver or persons interested or
any of them, may be required by notice to attend before the Court to show cause why such account or
affidavit has not been filed or such payment made or any other proper proceeding taken and thereupon
the Court may give such directions as may be proper, including the discharge of the Receiver and
appointment of another and also the payment of costs by the defaulter.

22. Rule 8 applicable to manager or guardian.—Subject to the order of the Court, Rule 8 shall
apply to a guardian of the person or estate of a minor and the manager of the estate of a lunatic
appointed by the Court.

23. Interim Receiver.—Unless otherwise ordered by the Court, the provisions of this Chapter
shall apply mutatis mutandis to orders for appointment of interim receivers.
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Chapter XXI

SECURITY PROCEDURE

1. Security Summons.—(a) Subject to any directions given by the Court, where security is
ordered to be given to the satisfaction of the Registrar the party ordered to give security shall take out
summons within 14 days of the date of the order and shall serve the same upon the opposite party.

(b) The summons shall state the name and address of each surety to be tendered and a full and
sufficient description of the property to be given as security.

2. Affidavit to Justification.—(a) Simultaneously, every person offering himself as a surety shall
make and file an affidavit of justification touching the value of his property and the debts and
liabilities to which it is subject and also a draft of the bond proposed to be given. Copies of such
affidavits and the draft bond will be served alongwith the summons on the opposite party.

(b) Affidavits of justification shall be deemed insufficient unless they state that each person
justifying is worth the amount required, over and above what will pay his just debts and over and
above every other sum for which he is then surety.

3. Time for inquiry.—Unless time be extended by the Court, the Registrar shall allow or disallow
the surety within 60 days of the date of the order requiring security.

4. Production of title deeds etc. and examination.—(1) Every person offering himself as surety,
shall produce before the Registrar all his title deeds, vouchers and other relevant and necessary
documents on the day fixed for his examination. Such person may be examined by the Registrar on
oath or solemn affirmation touching the value of his property, and the debts and liabilities to which it
is subject. After being examined and allowed, he shall sign the requisite bond and shall deposit his title
deeds, vouchers and such other documents as the registrar may require:

Provided that in any case the Registrar may, on good cause shown, dispense with the deposit of
some or all of the said documents and may return the same to the surety with an endorsement thereon
as follows:

To Whomsoever it May Concern
Take notice that the property to which this document relates stands charged for the payment of a
sum of Rs........... by a bond executed on........... day of (month), (year) ........... by.covueennn in suit

(2) The endorsement referred to in the proviso to sub-Rule (1) shall be cancelled by the Registrar
when the surety is or stands discharged.

5. Property in respect of which surety may justify.—The title deeds may relate to immovable
property situated beyond the local limits of the ordinary jurisdiction of the Court, but shall in all cases
be in the name of the proposed surety. A surety may justify also in respect of movable property of
which he can produce evidence satisfactory to the Registrar, such as, deposit receipts, Government
Promissory Notes, or other evidence of title.

6. More than two sureties irregular.—A tender of notice of more than two sureties shall not be
accepted except by order of the Court.

7. Who may be present at the examination.—Except with the specific permission of the
Registrar, no person other than the party giving security, the sureties and their respective Advocates,
the party or parties, if any, on whom notice has been served and his or their Advocate or Advocates,
shall be present at the examination of any surety by the Registrar.

8. Who are not competent sureties.—Unless the Court otherwise orders, an Advocate practicing
within the limits of the jurisdiction of the Court, a clerk of such Advocate or an officer of the Court,
shall not be accepted as a surety.

9. Security for costs.—If a party is required to give security for costs, unless the Court otherwise
orders, the penal sum in the bond shall not be less than twenty five thousand rupees.
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10. Custody of securities and security bonds.—All papers and records relating to the taking of
security, including securities and security bonds, shall be kept by the Registrar in safe custody in his
safe in the strong room after making an appropriate entry in a register to be maintained by him for the
purpose.

CHAPTER XXII
COURT DEPOSITS AND PAYMENTS

1. Payment of money.—(a) The Registrar and subject to his directions, any other officer of the
Court shall receive all monies paid into the Court and shall pay out all monies duly ordered to be paid
out of Court. All money received in Court shall be kept in fixed deposit for a reasonable period,
subject to the orders which may be passed by the Court.

(b) Money may be paid or deposited in Court by postal money order. In that case, the person
making the payment shall send to the Registrar a statement containing full particulars regarding the
intended payment or deposit.

2. Notice of payment or deposit to decree-holder or Collector.—(a) A person paying money
into or depositing property in the Court in part or full satisfaction of a decree or order shall give notice
through the Court of such payment or deposit to the decree-holder.

(b) Where the decree directs payment of Court-fees to Government under Order 33, rule 10 of the
Code, no order shall be made on the application for payment of such money or delivery of such
property without giving notice thereof to the Collector at the expense of the applicant.

3. Delivery of securities jewelry or other valuables into Court.—When jewelry or other
valuables are brought into Court, three copies of a descriptive list thereof shall be presented and shall
be checked and signed by the Registrar in the presence of the depositor. The jewelry or other valuables
shall be placed in a box furnished with a lock and key to be provided by the Depositor. A copy of the
list shall be kept in the box and the box shall then be locked and sealed with the Seal of the Court. One
copy of the list shall be given to the depositor and the third copy of the said list and the key of the box
shall be retained by the Registrar. The box shall thereafter be kept in safe custody by the Registrar or
in such other custody as the Court may direct.

4. Application for payment of money etc.—Every application for payment of money or delivery
of property deposited in Court, shall be instituted in the suit or matter and shall also show the number
of the execution application, if any, pending, showing the right and interest of the party applying and
the amount claimed.

5. Applications to be checked.—Applications to make or receive payments shall be duly checked
by reference to the record of the suit or matter before submission for orders to the Registrar.

6. Payment by money order, bank draft, etc.—On the application of the decree-holder or other
person entitled to any money deposited in Court and not expended for the purpose for which it was
deposited, if there is no objection to the payment of money on the ground of attachment or otherwise,
the Registrar may order that the amount, after making all necessary and lawful deductions, be sent to
the applicant at his risk.

(1) By money order, or
(i) By bank draft by registered post acknowledgement due; or
(i11) In any other manner specified by the applicant, which the Registrar approves:

Provided that before payment is ordered to be made under clause (ii) or (iii), the applicant shall

submit a duly stamped receipt for the amount due in the form given below:—
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FORM OF RECEIPT

Received the sum of Rs................ (Rupees.......cccouveenennnee. only) from the High Court of Delhi
bearing the amount deposited in the said Court in (particulars of case) connection with (diet
money/decree/costs etc.).

Dated (Stamp)

(Signature of the payee)

7. Written authority of client requisite for payment for Advocate.—Unless otherwise ordered
by the Court, no payment in excess of Rs.1,000/- shall be made to an Advocate on behalf of his client
unless specifically directed by court and without special authorization in that behalf by the client in
favour of the Advocate.

8. Account books to be kept.—The following account books shall be kept in hard copy or
electronic form:

(a) Book of receipts for money paid into Court.

(b) Process-fee receipt book.

(c) Register of deposit receipts, viz., register of sums received in Court in connection with suits
or judicial proceedings and deposited with Government (to be kept in duplicate).

(d) Register of deposit payments, viz., register, of payments from sums received into Court in
connection with suits or judicial proceedings and deposited with Government (to be kept in
duplicate).

(e) Files of applications for refund of lapsed deposits and of statements of lapsed Civil Courts
deposits.

(f) Register of attached property.

(g) Register of money received on account of subsistence money of civil prisoners, expenses of
witnesses and miscellaneous petty items required for immediate disbursement.

(h) Register of payments on account of subsistence money of civil prisoners, expenses of
witnesses and miscellaneous petty items required for immediate disbursement.

(i) Cash Book.

(j) Ledger.

(k) Bank of Treasury pass book.

(I) Bank of Treasury cheque/voucher book.

(m) Register of receipts and of withdrawal of property left in the custody of the Registrar.

(n) Such other registers as may be directed by the Chief Justice to be kept.

9. Signing of cheques and checking of accounts.—The Registrar or such other officer, as may be
specifically authorized by the Chief Justice in that behalf, is authorized to sign cheques. He shall, at
least once a month, call for the registers and accounts and satisfy himself that the entries have been
carefully and properly made. When such inspection is made, he should note the fact in his own hand
on the register or account inspected.

10. Notice to other party.—At the time of depositing any amount/ security/ property, the party
making the deposit shall intimate to the other party all particular details of the deposit including the
amount so being deposited.

CHAPTER XXIII
COSTS & TAXATION OF COSTS
1. Power of Court/ Registrar General/ Registrar to impose cost.-(i) If the Court considers any
party abusing the process of Court or in any manner considered dilatory, vexatious, mala fide and
abuse of process by them, the Court shall require the delinquent party to make deposit / payment
upfront, in the manner directed by Court of such costs as the Court deems appropriate, before
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proceeding further in the matter. For the purpose of this Chapter, the expression “Court” shall mean
and include the Court, the Registrar General and the Registrar, as the case may be.

(i1) In addition to exercise of powers under Rule 1(i) above, the Court may impose suitable costs
upon any party at any stage of the proceedings, including at the stage of filing any interlocutory
application; framing of issues; determining order and conduct of recording evidence etc., if it
considers imposition of such costs just, necessary and proper, according to the proceedings in the
matter.

(ii1)) While determining costs, the Court may also take into consideration factors, such as,
inconvenience caused to parties/ witnesses/ other persons connected with the proceedings; previous
conduct of parties; the stage at which the offending conduct is committed by the delinquent party; the
probability and likelihood of success of vexatious efforts of the delinquent party; the relevancy of
number and nature of witnesses; questions (including depositions by way of examination-in-chief) put
to the witnesses and such other conduct as the Court considers inappropriate.

(iv) Failure of the said party in making payment/ deposit of costs may result in all consequences
provided in the Code for defaults and adverse orders being passed against the said party, as the Court
deems appropriate and proper, besides enabling the other party to file execution proceedings against
the delinquent party for recovery of said costs.

2. Imposition of actual costs.-In addition to imposition of costs, as provided in Rule 1 of this
Chapter, the Court shall award costs guided by and upto actual costs as borne by the parties, even if
the same has not been quantified by parties, at the time of decreeing or dismissing the suit. In this
behalf the Court will take into consideration all relevant factors including (but not restricted) the
actual fees paid to the Advocates/ Senior Advocates; actual expenses for publication, citation etc.;
actual costs incurred in prosecution and conduct of suit including but not limited to costs and expenses
incurred for attending proceedings, procuring attendance of witnesses, experts etc.; execution of
commissions; and all other legitimate expenses incurred by the party, which the Court orders to be
paid to any party.

In addition to imposition of costs as above, the Court may also pass a decree for costs as provided
in Sections 35-A and 35-B of the Code or under any applicable law.

3. Taxing Officer.—The Registrar or such other officer, as the Chief Justice may appoint for the
purpose, shall be the Taxing Officer of the Court.

4. Time for filing Bill of costs,—(a) Parties shall file their respective Bill of costs at the following
stages:—

(i) at the stage of framing of issues;

(i1) at the stage of the defendant being proceeded ex-parte or where the defendant has
stopped appearing;

(iii)  at the stage of conclusion of evidence of the parties; and

(iv)  at the stage of delivery of judgment or final order.

(v) additionally, each party may be required to file composite Bill of costs not later
than fifteen days from the date on which the judgment is delivered or order is passed, or
within such time as the Taxing Officer may allow.

(b) Notwithstanding Rule 4(a) of this Chapter, the Court may award costs at all or any stage of the
case, as the facts and circumstances may warrant.

5. Contents of the Bill of costs.—The Bill of costs shall, inter-alia, set out:—
(a) court fee
(b)process fee spent;
(c) expenses of witnesses, including the actual reasonable expenses incurred on travel, boarding
and lodging, if any, and other incidental expenses;
(d)Advocate’s fee including the fee of a Senior Advocate, if any;
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(e) expenses of typing, photocopying and expenses incurred for sending summons. by
Registered post, speed post, courier, fax, electronic mail service and by such other modes as
may have been directed by Court.

(f) such other amounts as may be allowable under these Rules or as may be ordered by the

Court as costs taking into account:—

(1) judicial time consumed in litigation;

(i) delay in service of summons or efforts made in serving summons on the defendant,
as the case may be;

(i11)  delay caused by any of the parties by raising frivolous issues or unnecessary
objections during the proceedings or during recording of evidence;

(iv)  failure of a party to effect discovery of documents or its refusal to answer
interrogatories;

(v) incorrect denial of facts/ documents, thus, protracting trial;

(vi)  monetary and other stakes involved in the proceedings;

(vii)  costs incurred on execution of commission; and

(viii) any other cost which Court may deem fit and proper.

6. Evidence for Bill of Cost.-Documentary evidence, if any, in support of payments made shall
accompany Bill of costs. If any party raises any objections to the Bill of costs/documents so filed,
costs shall then be determined by Court.

7. When an Advocate appears for different parties in the same matter.—Where an Advocate
appears for different parties in the same suit or matter, only one set of fees shall be allowed.

8. Review of taxation only on notice to opposite side.—No application for review of taxation,
(unless taxation was ex parte), shall be made, except on notice to the opposite side.

9. No review of taxation of costs, if Bill of costs not filed.—Subject to any orders passed by
Court, if Bill of costs is not filed within time allowed, under Rule 4 of this Chapter, the Taxing Officer
shall compute costs in accordance with these Rules. No application for review of taxation shall be
allowed, unless made before the decree is signed.

10. Costs after taxation.—The Court may allow, after preparation and signing of decree, only
such costs as it deems fit and appropriate incurred by a party for effecting transmission of the decree to
another court. In addition, the Court executing the decree/ the executing court may also award costs of
execution as it considers fit and appropriate, in accordance with these Rules/ rules applicable to the
executing court.

11. Meaning of proportionate costs.—Where ‘proportionate costs’ or ‘costs in proportion’ are
allowed, such costs shall bear the same proportion to the total costs, as the successful part of the claim
bears to the total claim.

12. Costs against multiple plaintiffs/defendants.- Court to order proportion in which payable,
time period for payment and mode of recovery.

13. Application to Court for review of taxation.—Any party, who may be dissatisfied with the
decision of the Taxing Officer as to any item or part of any item, may, not later than fifteen days from
the date of the decision, or within such further time as the Court may allow, apply to the Court for an
order to review taxation as to the said item or part of any item, and the Court may thereupon, after
notice to the other side, if necessary, make such order as seems to it just. Subject to the above, taxation
by the Taxing Officer shall be final and conclusive as to all matters.

14. Hearing of application under Rule 13.—An application under Rule 13 of this Chapter, shall
be heard and determined by Court upon the evidence and material provided to the Taxing Officer and
no further evidence or material shall be received by Court, unless otherwise ordered.
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CHAPTER XXIV
PROCEEDINGS IN EXECUTION
1. Interpretation.—In this Chapter the word “decree” includes order.

Application for Transmission

2. Transmission of decree for execution.—(a) An application for transmission of a decree to
another Court for execution shall be in the form prescribed and shall specify the Court to which the
transmission of the decree is sought and whether the decree has already been satisfied in part and if so,
to what extent. The same shall be supported by an affidavit. It shall also be accompanied by a certified
copy of the decree or an application for the same.

(b) The Registrar shall transmit by registered post, at the cost of the applicant, the certified copy of
the decree together with the other documents mentioned in Order XXI rule 6 of the Code, to the Court
to which the transmission is sought in accordance with the provisions of rules 4 and 5 of Order XXI of
the Code.

Application for Execution

3. Application under Order XXI rule 15 of the Code to be supported by affidavit.—An
application under Order XXI rule 15 of the Code shall be in the prescribed form and supported by an
affidavit. The Rules of payment of one time process fee as applicable to a plaintiff/defendant shall
apply mutatis mutandis to execution proceedings.

4. Checking and admission of execution petition.—Applications for execution shall ordinarily
be checked in accordance with these Rules.

5. Procedure in execution application under Order XXI rule 15 of the Code.—When an
application is made by one or more of several joint decree-holders, unless a written authority signed by
the other decree-holders for the applicant to execute the decree and to receive the money or property
recovered is filed in Court, the Court or the Registrar, may give notice of the order, if any, passed for
the execution of the decree to all the decree-holders who have not jointed in the application and may
also give notice of any application for payment or delivery to the applicant of any money or property
recovered in execution.

6. Procedure when cause not shown.—When execution is for arrest of a judgment debtor and the
judgment-debtor does not appear on the day of hearing fixed under the notice issued or on such other
day to which the hearing thereof is postponed, the notice and the affidavit of service thereof shall be
filed and the Registrar, shall thereafter, place the matter before the Court for orders.

7. Registrar not to issue execution simultaneously against person and property.—Execution
shall not be issued against the property of a judgment-debtor at once with the issue of execution
against his person. But a decree-holder desiring to proceed against both simultaneously, shall apply to
the Court and in case of such application being refused, shall not be allowed to include the costs
thereof, in his costs as against the judgment-debtor without the special order of the Court. Where a
warrant for the arrest has not been executed, a warrant for attachment may, at the request of the
decree-holder, be issued.

8. Application for appointment of Receiver in execution of decree.—An application for the
execution of a decree by the appointment of a Receiver under Section 51 and Order XI, rule 1 of the
Code to realize or otherwise deal with property under attachment shall be made to the Court, and such
receiver shall, unless otherwise ordered, be subject to the rules of the Court, applicable to persons
appointed as receivers of property in a suit.
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MODE OF EXECUTION
Execution of Documents

9. Copies of draft to be filed.—The decree-holder shall file two copies of the draft referred to in
Order XXI rule 34(1) of the Code and two copies of the notice in the prescribed form together with the
prescribed process fee for service thereof. One of the copies of the draft shall be served on the person
directed to execute the document in the manner prescribed for service of summons on the defendant to
a suit.

10. Execution of document under Order XXI, rule 34(5) of the Code.—Unless otherwise
ordered by the Court, a document shall be executed or a negotiable instrument endorsed under Order
XXI, rule 35(5) of the Code by the Registrar.

ARREST

11. Deposit with warrant of arrest—With every application for warrant of arrest, before or after
judgment, a sum of Rs.10,000/- shall be deposited with the Registrar for the intermediate subsistence
of the judgment-debtor, pursuant to Order XXI, rule 39(1) to (4) of the Code.

ATTACHMENT AND SALE

12. Application of encumbrancer to be made a party to the suit or to join in the sale.—An
encumbrancer, not a party to the suit, may at any time before the sale, apply to the Court to be made a
party, or for leave to join in the sale; such order shall be made thereon in protection of his right and as
to costs as the Court shall deem fit.

13. Receipt of attached property to be given.—A bailiff attaching movable property shall,
furnish to the judgment-debtor or other person, from whose possession the movable property is
attached, a receipt in the form of a list of the said property signed by the said bailiff and take an
acknowledgment to that fact on the warrant of attachment.

14. Deposit of cost for removal or maintenance of property.—Before making any order for the
attachment of live-stock or other movable property, or at any time after any such order has been
passed, the Court or the Registrar, may require the person at whose instance the order of attachment is
sought or has been made to deposit in Court, such sum of money as the Court or the Registrar may
consider necessary:

(a) for the removal of the property to the Court premises or other appointed place and its
maintenance, guarding and custody till arrival thereat;

(b) for the maintenance, guarding and custody of the property at the Court premises or other
appointed place till it is sold or otherwise disposed of; and

(c) for the maintenance, guarding and custody of the property at the place at which it was
attached or elsewhere.

In case of failure to deposit such sum within the time prescribed by the Court or Registrar, the
Court or Registrar may, either, refuse to issue or may cancel the order of attachment, as the case may
be.

15. Account to be rendered on demand.—An account of the expenses actually incurred shall, on
demand being made on or before the date of the sale, be furnished to the attaching creditor and to the
person whose property was attached. After hearing objections to the account, if any, made within three
days of its receipt by a party, the amount that the Registrar finds, to be properly due shall be deducted
at first charge from the proceeds of the sale of the property and paid to the attaching creditor along
with any balance of the deposit made by him.

16. Restoration of attached property on payment of costs incurred.—(a) If in consequence of
the cancellation of the order of attachment or for any other reason, the person whose property has been
attached, becomes entitled to receive back the live-stock or other movable property attached, he shall
be given a notice by the Registrar that he should take delivery of it within the time specified by the
Registrar on payment by him of the charges, if any, found by the Court or the Registrar to have been
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properly incurred and which have not been defrayed or for the defrayal of which, no money has been
deposited by the attaching-creditor.

(b) If he commits default in taking delivery of the property, by failure to pay the requisite charges
or otherwise the Court may order that the property be sold by public auction and that after defraying
the charges referred to in sub-Rule (a), if any, and the expenses of the sale, the balance of the sale-
proceeds be credited to his account.

SALE OF ATTACHED PROPERTY

17. Notice regarding sale of guns and other arms, etc., attached.—Whenever guns or other
arms in respect of which licences have to be taken by purchasers under any law in force for the time
being or any other articles in respect of which licences have to be taken under any law in force, are
sold by public auction in execution of decrees, the Registrar shall give due notice to the District
Magistrate concerned, or other appropriate officer, of the names and addresses of the purchasers and of
the time and place of the intended delivery to the purchaser of such arms or other articles. No such arm
or other article shall be delivered to the purchaser unless he holds a licence for the same.

18. Immediate sale of movable property.—In the case of property to be sold under the proviso to
rule 43 of Order XXI of the Code, if such property, in the custody of the Registrar, he may authorize
an officer of the Court to sell the same by public auction and may give such directions as to the date
and time and place of sale and the manner of publishing the same as the circumstances of the
particular case admit.

19. Contents of sale proclamation.—In addition to the particulars specified in Order XXI sub-
rule (2) of Rule 66 of the Code, the sale proclamation shall contain a notice that only the right, title
and interest of the judgment-debtor is to be sold. The title, deeds or an abstract of the judgment-
debtors title, if available, will be open for inspection at the office of the Registrar.

The proclamation shall, whenever such information is available, also state in whose possession and
occupation the property is and the tenancy or terms on which any person is in occupation or
possession.

20. Appearance of judgment-debtor.—(a) If the judgment-debtor appears before the Registrar
pursuant to the notice issued, under Order XXI rule 66(2) of the Code, the Registrar shall examine him
on any matter affecting his title to the attached property. The decree-holder may also examine him on
any matter relating thereto. If the judgment-debtor fails to attend, the Registrar shall proceed ex parte.

(b) The Registrar may also exercise powers under Order XXI, rule 66(4) of the Code. If any
documents are produced relating to the attached property by any person, the same shall be left with the
Registrar, and shall be subject to his directions both as to their custody pending the sale and their
ultimate disposal, such directions being subject to appeal to the Court.

21. Publication of proclamation.—Whenever the sale of land or of a house or houses exceeding
Rs.10,000/- in value or movable property exceeding Rs.10,000/- in value is ordered, the Registrar
shall, with the permission of the Court, advertise such sale in a local newspaper or newspapers.

22. Copy of sale proclamation to be sent to Collector in case of sale of land.—When any land
or share of land is ordered to be sold in execution of a decree, the Court shall send a copy of the
proclamation of sale issued under Order XXI rule 67 of the Code to the Collector concerned.

23. Arrest on sale on holidays.—No arrest shall be effected and no sale shall be held in execution
on Sundays or during holidays or vacation of the Court, except by leave of the Court or the Registrar.

24. Leave to bid and reserved price.—(a) An application for leave to bid by the decree-holder at
the sale shall be supported by an affidavit giving reasons why the applicant should be permitted to bid.

(b) In cases in which the Registrar considers that the applicant should not be allowed to bid for less
than a sum to be fixed, it shall be competent for the Registrar to give leave to bid at the sale only on
condition that the applicant’s bid shall not be less than the amount so fixed, which amount shall as far
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as practicable, be determined with reference to the market value of the property or of the lot or lots
into which the property is divided for sale.

25. Sale.—On the day and at the time and place appointed for the sale, the proclamation of sale
shall be read out before the property is put up for sale.

26. Postponement of sale or want of sufficient bidding.—If there be no bid or the highest bid be
below the reserved price (if any), or be deemed insufficient by the Registrar or other officer
conducting the sale, he shall postpone the sale and record the reason for such postponement in the
bidding paper.

27. Postponement of sale otherwise than under Rule 26.—The Registrar or other officer
conducting the sale may for sufficient cause postpone the sale. The costs of a postponement rendered
necessary by the absence of the Registrar or other officer conducting the sale shall be costs in the
cause. The costs of a postponement, made at the request of the party or by reason of his conduct, shall
be borne by him.

28. Bidding paper.—The name of each bidder at the sale of property shall be noted on a paper to
be called “the bidding paper”, each bid shall be signed by the bidder and the amount of the bid shall be
entered opposite his name. If there be no bid, the words “no bid” shall be written in the bidding paper
opposite the property or, as the case may be the number of the lot. If the highest bid be deemed
insufficient, the word “not sold” shall be written opposite the property or the number of the lot. If the
property be sold, the highest bid shall be inserted opposite the property or the number of the lot,
wherein the full name and address of the bidder be taken and his signature obtained and purchaser
shall write his full name opposite such entry and shall add his address and occupation. All notices
thereafter served at the address so given shall be deemed to have been duly served on the purchaser.

29. Agent to produce Authority.—A person purchasing for another as his duly authorized agent
shall produce his authority in writing at the time of bidding, and sign the bidding paper as such, giving
the full name, address occupation both of himself and his principal. All notices thereafter served at
either of the addresses given shall be deemed to have been duly served.

30. Declaration of purchase.—If the highest bid be equal to or higher than the reserved price, if
any, the Registrar or other officer conducting the sale shall make an entry in the bidding paper to the
following effect.—

“Too...... (name) declare to have been the highest bidder for the purchase of the property above
set forth (or of lot No.) for the sum of Rs..................... ”

31. Report of sale.—Upon the completion of the sale the Registrar or other officer conducting the
sale shall file in Court his report of the sale.

32. Time for confirming sale.—A sale of immovable property shall not be confirmed until after
the expiration of 30 days from the date thereof.

CHAPTER XXV
REVIEW

1. Review.-Where the Judge or the Judges, or any of the Judges, who passed the decree or made
the order a review of which is applied for, continues or continue attached to the Court at the time when
the application for a review is presented, and is not or are not precluded by absence or other cause for
a period of six months after the application from considering the decree or order to which the
application refers, such Judge or Judges or any of them shall hear the application, and no other Judge
or Judges of the Court shall hear the same.

Provided that if the said Judge or Judges, or any one of the Judges, who passed the decree or made
the order, is or are precluded by absence or other cause for a period of six months after the application
from considering the decree or order to which the application refers, it shall be heard by a Bench
consisting of as many Judges as the Bench whose decree or order a review is applied for. Where the
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Judge(s), who passed the decree or made the order, is/ are available, such judge(s) shall be members of
the Bench aforesaid.

CHAPTER XXVI
ELECTION PETITIONS

1. Extant Rules made by the Court regarding election petitions under the Representation of
Peoples Act, 1951 shall stand incorporated by inclusion in these Rules.

2. The Registry shall not return election petitions to the party filing the same under any
circumstances once it has been presented. The defects/ objections if any pointed out by the Registry
shall be placed before the Judge for orders:

3. The following endorsements shall be made on the election petition at the time of presentation:-

Presented by Shri
Petitioner/s in person
Accompanied by/identified by Sh. , Advocate on (DATE) at AM/PM (TIME)
CHAPTER XXVII
E-FILING

1. E-Filing.-‘Practice Direction(s) for Electronic Filing (E-Filing) in the High Court of Delhi’
shall stand incorporated by inclusion in these Rules and are annexed hereto as Annexure C.

CHAPTER XXVIII
ALTERNATIVE DISPUTE RESOLUTION, ARBITRATION AND MEDIATION
1. Extant rule(s), notification(s), scheme(s) and Practice Directions in relation to proceedings
under the Arbitration and Conciliation Act, 1996, as amended from time to time, shall stand
incorporated by inclusion in these Rules.

2. Extant rule(s), notification(s), scheme(s) and Practice Directions in relation to mediation, as
contemplated under Section 89 of the Code, including Practice Directions for Mediation dated
12.03.2009 published vide Notification No.7/Rules/DHC shall stand incorporated by inclusion in these
Rules, as Annexure D.

CHAPTER XXIX
TESTAMENTARY AND INTESTATE JURISDICTION

1. Application for grant of probate or letters of administration.-No application for grant of
probate or letters of administration will be received by the Registry, except where the Administrator
General is the applicant, unless: —

(1) it is accompanied by an affidavit of valuation as required by Section 19-1 of the Court Fees
Act, 1870, prepared strictly in the form set forth in the Third Schedule thereof; and
(1) 1is also accompanied by an affidavit of proof or certificate of death.

2. Verification.-An application for probate shall be verified by at least one of the witnesses to the
will, when procurable, in the form set forth in Section 281 of the Indian Succession Act, 1925, and the
affidavit of such witness shall also be filed. If no affidavit by any of the attesting witnesses 1is
procurable, evidence on affidavit must be produced of that fact and of the handwritings and/ or any
circumstances which may raise a presumption in favour of due execution of the will.

3. Memo of parties.-In all applications for probate; for letters of administration with the will
annexed; or for administration of the estate, the petitioner shall state the name(s) and all available



PART 1V] DELHI GAZETTE : EXTRAORDINARY 146

particulars, as provided in Rule 3 of Chapter III of these rules, of members of the family or other
relatives upon whom the estate would have devolved in case of an intestacy.

4. Application by creditor.-In all applications by a creditor for letters of administration, it shall be
stated particularly how the debt arose and whether the applicant has any, and if so what, security for
the debt.

5. Notice.-(i) The Registrar shall give notice of all application(s) for probate or letters of
administration to the Chief Controlling Revenue authority in accordance with Section 19-H of the
Court-fees Act, 1870, and it will be the duty of the petitioner or his Advocate to ask for issuance of the
same.

(i1) In all applications for probate or letters or administration, notice of the application shall be
given to all heirs and next of kin of the deceased mentioned in the application.

(111) Before setting down an application for probate or letters of administration for final hearing in
Court, the Registrar will certify that notice of the application has been served on the Chief Controlling
Revenue Authority.

6. Non-contested applications.-Non-contested applications for probate or letters of administration
may be disposed off, either on affidavits or evidence, as the Court may deem fit.

7. Valuation of property.-A copy of affidavit of valuation of property of the deceased,
accompanying the application for probate or letters of administration, shall be annexed to the grant of
probate or letters of administration.

8. Forms.-The forms prescribed in Nos. 173 to 180, both inclusive, in Volume 6 Part A of the
“Rules and Orders of the Punjab High Court (1960 edition)”, with such variations or modifications as
the circumstances may require, shall be used for the purposes therein mentioned.

9. Grant of probate or letters of administration.-Grant of probate or letters of administration
shall issue in the name of the Court and be signed by the Registrar.

10. Administration bond.-(i) An administration bond, unless dispensed with by Court, shall be
executed in favour of the Registrar General. Provided if value is less than Rs.1,000/-, one surety only
may be given.

(i) The Court may direct such bond be given with or without surety/ sureties approved by the
Registrar for the amount of the value of the property for which the grant is made.

(iii)) Administration bonds shall be attested by the Registrar or such other officer(s) of Court, as
may be nominated in this behalf.

CHAPTER XXX

CAVEAT
1. Caveat.-In any suit or proceeding to which Section 148-A of the Code applies, the person
instituting the same shall state in the plaint, petition or application, whether or not he has received
notice of any caveat lodged in the Court in respect thereof, and, if so particulars of the same.
2. Format.-Filing of a caveat shall be in on a format provided below as under: -

IN THE HIGH COURT OF DELHI AT NEW DELHI
ORIGINAL CIVIL JURISDICTION
CAVEAT NO OF
In the matter of a suit/ appeal proceeding instituted (give the particulars), or expected to be
instituted, by

ceeereeeenee Petitioner(s )/ Appellant(s)
Against
et . RESPONAENE(S)
To
The Registrar,
Delhi High Court,
New Delhi
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Let no order (here state in detail the precise nature of the order apprehended) be made in the above
matter without notice to the undersigned.

Dated this the day of .
Sd/-
Name and address of the Caveator and his Advocate, if any
Filed on.................
CHAPTER XXXI
REPEAL AND SAVINGS

1. The Delhi High Court (Original Side) Rules, 1967 and Practice Directions, applicable to the
Original Side of the Court, except to the extent incorporated in these Rules, and not inconsistent
herewith, are hereby repealed.

2. The repeal of the Delhi High Court (Original Side) Rules, 1967 and Practice Directions, applicable to the

Original Side of the Court shall, however, not affect:-

(a) the previous operation of the Delhi High Court (Original Side) Rules, 1967 and Practice Directions,
applicable to the Original Side of the Court, so repealed or anything duly done or suffered thereunder; or

(b) any right, privilege, obligation or liability acquired, accrued or incurred under the Delhi High Court
(Original Side) Rules, 1967 and Practice Directions, applicable to the Original Side of the Court, so repealed; or

(c) any liability incurred in respect of any contravention under the Delhi High Court (Original Side) Rules,
1967 and Practice Directions, applicable to the Original Side of the Court, so repealed; or

(d) any proceeding or remedy in respect of any such right, privilege, obligation, or liability, as aforesaid, and
any such proceeding or remedy may be instituted, continued or enforced, and any such obligation may be
imposed or made as if the Delhi High Court (Original Side) Rules, 1967 and Practice Directions, applicable to
the Original Side of the Court, had not been repealed.

Provided however, in respect of Commercial disputes, the Commercial Courts Act read with these
Rules shall apply, as provided in the Commercial Courts Act.
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ANNEXURE- A

PRACTICE DIRECTIONS FOR ISSUANCE OF SUMMONS/ NOTICES THROUGH SPEED POST/
REGISTERED POST WITH PROOF OF DELIVERY (POD) IN THE HIGH COURT OF DELHI

1. These practice directions will apply in all cases where the Hon’ble Court has ordered issuance of
summons/notices through Speed Post or Registered Post. These Practice Directions will come into
force immediately.

2. In all cases where summons/notices have been ordered by Hon’ble Court to be served through
Speed Post or Registered Post the following procedure will be followed:

a) The Advocate/Party-in-Person will file Process Fee at the Filing Counter, Delhi High Court,
clearly mentioning therein his contact number and address along with copies of the
petition/application to be sent with the summons/notices and adequate numbers of the
envelopes specially designed, containing proof of delivery (PoD) bearing the address of the
respondent/addressee. These envelopes are available at the Extension Counter set up by
the Department of Posts in the Receipt and Despatch Branch, Main Building, ‘A’ Block,
Delhi High Court.

b) The Process Fee Form along with envelope(s) and the copies of petition/application so
filed will be sent by the Filing Counter to the concerned Branch for preparation of
summons/notices.

c) The concerned branch will prepare the summons/notices within a period of three working
days of receiving the process fee form from the filing counter. The
branch will immediately thereafter send the copies of summons/notices, envelope(s) and
copy of the petition/application to the Receipt & Despatch Branch, which will seal the
process in the envelope(s).

d) The Advocate/Party-in-Person will collect sealed envelope(s) from the Receipt and
Despatch Branch and submit them directly at the extension counter set up by the
Department of Posts.

e) The Advocates will pay the following charges directly at the Counter set up by the
Department of Posts.

i) Speed Post charges for the article as determined by the Department of Posts.
ii) Speed Post charges for the PoD as determined by the Department of Posts.
iii) Handling charges @ Rs.5/- per acknowledgment (PoD) at the time of booking  of
the article.

iv) Scanning charges for the PoD @ Rs.10/- at the time of booking of the article.

3. The Speed Post charges paid once will not be refunded even if the article is not delivered or is
received back unserved.
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4, The concerned Advocate/Party-in-Person will file an affidavit of service along with the receipt
of summons/notices sent in the specially designed envelope(s) through Speed Post and the
tracking report as available on the net.

5. The Department of Posts will send the scanned copy of the PoD electronically to the e-m ail ID of
the nominated officer of the Delhi High Court immediately on receipt of the same in t he
concerned Post Office.

6. The undelivered/refused articles or the duly signed PoD (or its scanned copy) received in the
Receipt & Despatch Branch will be sent to the concerned Branches for further necessary action.

7. If the advocate/party concerned desires to have a scanned copy of the POD then he may furnish
his e-mail ID at the time of filing of Process Fee form and should send a request to the Assistant
Registrar (Appellate) (Email arappellate.dhc@nic.in) through email in this regard, who shall
forward the scanned copy of the POD received electronically from the Department of Posts.
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ANNEXURE-B

VIDEO CONFERENCING GUIDELINES ISSUED
BY THE HIGH COURT OF DELHI

Guidelines for the Conduct of Court Proceedingsbetween Courts and Remote Sites

Introduction

Video conference facilities enabling audio and visual communication between persons at

different locations have now been installed in:

e Delhi High Court

e All the District Courts in Delhi, i.e. Tis Hazari, Patiala House, Karkardooma, Rohini, Dwarka

and Saket Courts
e Prisons in Delhi i.e. Tihar and Rohini Prison Complex

Video-conferencing facilities provide Courts in Delhi with the capacity to receive evidence
and submissions from witnesses or persons involved in Court proceedings in circumstances
where it would be expensive, inconvenient or otherwise not -desirable for a per on to
attend a Court in person. An over-riding factum: is that the use of video-conferencing in
any particular case must be consistent with furthering the "interests of justice and should
cause minimal disadvantage to the palties. However, it is for the Court to decide whether

evidence should be recorded by video-conferencing.

Even with the advancement of technology, there is a delay of milliseconds between
video picture seen and sounds being heard. Allowances appropriate to this time gap need to

be made to avoid one participant talking over another.

Microphones set up at the bench, the bar table and at the witness box are highly

sensitive. Persons during a video conferencing should assume from the time the video



2.

PART 1V] DELHI GAZETTE : EXTRAORDINARY 151

conference is activated until the same is disconnected that microphones are "liven and as such

all remarks are audible to the Court.

1. General

1.1 In these guidelines, reference to the 'court point' means the Courtroom or other place
where the Court is sitting or the place where Commissioner appointed by the Court to record
the evidence by video conference is sitting and the 'remote. point is the place where the person

to be examined via video conference is located, for example, a prison.

1.2 Person to be examined includes a person whose deposition or statement is required to

be recorded or in whose presence celiain proceedings are to berecorded.:

13 Wherever possible, proceedings by way of video conference shall
be conducted as judicial proceedings and the same courtesies and protocols will be observed.
All relevant statutory provisions applicable to judicial proceedings including the provisions of the

Information Technology Act, 2000 and the Indian Evidence Act, 1872 shall apply to the recording

of evidence by video conference.

1.4 Video conferencing facilities can be used in all matters including remands, bail
applications and in civil and criminal trials where a witness is located intrastate, interstate,

or overseas. However, these guidelines will not apply to. proceedings under section 164 of

Cr. P.C.

1.5 Tlle guidelines applicable to a Court will mutatis mutandis apply to a Local Commissioner

appointed by the Court to record t he evidence.

Appearance by video conference
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A Court may either suo moto or on application of a party or a witness direct

by a reasoned order that any person shall appear before it or give evidence or make submissions

tothe Court through video conference.

3. Preparatory arrangements for video conference

3.1 There shall be Co-ordinators both at the Court pointas well as at the remote point.
3.2 In the High Court, Registrar (Computers) shall bethe co-ordinator at the court point.

33 In the District Courts, official-in-charge of the Video Conferencing Facility (holding the post of

Senior Judicial Assistant/Senior Personal Assistant or above) nominated by the District Judge shall be

the co-ordinator at the court point.

3.4 . The Co-ordinator at the remote point may be any of the following:-

(i) Where the person to be examined is overseas, the Court may specify the co- ordinator out of

the following.-

(a) the official of Consulate/Embassy of India,
(b) duly certified Notary Public/Oath Commissioner,

(ii) Where the person to be examined is in another State/U.T, a judicial Magistrate or any
other responsible official as may be deputed by the District Judge concerned or Sub.-Divisional
Magistrate or any other responsible official as may be deputed by the District Collector concerned,

(iii) Where the person to be examined is in custody, the concerned Jail Superintendent

or any other responsible official deputed by him,

(iv) Where the person to be examined is in a hospital, public or private, whether run by the Central
Government, the State Govelument, local bodies or any other person, the Medical Superintendent

or In-charge of the said hospital or any other responsible official deputed by him.

(v) Where the person to be examined is a juvenile or a child who is an inmate of an Observation
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Home/Special Home/Children's Home/Shelter Home, the Superintendent/Officer In-charge
of that Home or any other responsible official

deputed by him,

(vi) Where the person to be examined is in Nirmal Chhaya, the Superintendent/Officer In-

Charge of the Nirmal Chhaya or any other responsible official deputed by him,

(vii) Wherever g co-ordinator is to be appointed at the remote point under Clause

3.4. sub Clause (ii); (i), (iv), (v) & (vi), the Court concerned will make formal request through the

District Judge concerned to concerned official.

(viii) In case of anyother person, as may be ordered by the Court.

3.5 The co-ordinators at both the points shall ensure that the mlmmum requirements as
mentioned in the Guideline No.4 are in position at the court point and the remote point and shall
conduct a test b tween both the points well in advance, to resolve .any technical problem so

that the proceedings are conducted without interruption.

3.6 Itshall be ensured by the co-ordinator at the remote point that:-

(i) the person to be examined or heardis available and ready at the room earmarked for the

video conference at least 30 minutes before the scheduled time.

(ii) no other recording device is permitted except the one installed in the video conferencing

room.

(iii) entry into the video conference room is regulated.
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3.7 It shall be ensured by the co-ordinator at the court point that the co-ordinator at the remote
point has certified copies or soft copies of all or any part of the court record in a sealed cover

directed by the Court sufficiently in advance of the scheduled video conference.

3.8 The Court shall order the co-ordinator at the remote point or at the court point

wherever it is more convenient, to provide:-

(i) a translator in case the person to be examined is not conversant with Court language;

(i) an expert insign language in case the person to be examined is speech and/or hearing

impaired; .
(iii)  for reading of documents in case the person to be examined is visually challenged;

(iv) an interpreter or special educator, as the case may be in case the person to

be examined is temporarily or permanently mentally or physically disabled.
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4, Minimum requisites for. video conference
(i) A desktop or laptop with internet connectivity and printer
(ii) Device ensuring uninterrupted power supply

(iii) Video Camera

(iv) Microphones and speakers

(v) Display unit

(vi) Document visualizer

(vii) Comfortable sitting arrangements ensuring privacy
(viii) Adequate lighting

(ix) Insulations as far as possible/proper acoustics

(x) Digital signatures from licensed certifying authorities for the co-ordinators at
the court point and at the remote point
5. Cost of video conferencing

5.1 In criminal cases, the expenses of the video conference facility including

expenses of preparing soft copies/certified copies of the Court record for sending to
the co-ordinator at the remote point and fee payable to translator/interpreter/special educator,
as the case may be, and to the co-ordinator at the remote point shall be borne by such

party as the Court directs taking into account the Delhi Criminal Courts (Payment of Expenses

to Complainant and Witnesses) Rules, 2015.

5.2 In civil cases as a general rule, the party making the request for recording evidence by

video conference shall bear the expenses.
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5.3 In other cases, the court may make an order as to expenses as it considers

appropriate taking into account rules/instructions regarding payment of expenses to

complainant and witnesses as may be prevalent from time to time.

6. Procedures generally
6.1 The identity of the person to be examined shall be confirmed by the court with the

assistance of the co-ordinator at remote point at the time of recording of the evidence.

6.2. In civil cases, party requesting for recording statement of the person to be examined
by video conferencing shall confirm to the Court location of the person, his willingness to be

examined by video conferencing, place and facility of such video conferencing.

6.3 In criminal cases, where the person to be examined is a prosecution witness or court
witness, the prosecution and where person to be examined is a defence witness, the defence
counsel will confirm to the Court his location, willingness to be examined by video

conferencing, place and facility of such video conferencing.

6.4 In case person to be examined is an accused, prosecution will confirm his location at

remote point.

6.5 Video conference shall ordinarily take place during the court hours. However, the

Court may pass suitable directions with regard to timings of the video conferencing as the

circumstances may dictate.

6.6 The. record of proceedings including transcription of statement shall be prepared at
the court point wilder supervision of the Court and accordingly authenticated. The soft
copy of the transcript digitally signed by the co-ordinator at the comt point shall be sent by e-

1nail through NTIC or any other Indian service provider to the remote point where printout of the
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same will be taken and signed by the deponent. 'A scanned copy of the statement digitally signed
by co-ordinator at the remote point would be sent by e-mail through NIC or any other Indian
service provider to the court point. The hard copy would also be sent subsequently,

preferably within- three days of the recording, by the co-ordinator at the remote point to the

comt point by courier/mail.

6.7 The Court may, at the request of a person to- be examined, or on its own motion
taking into account the best interests of the person to be examined, direct appropriate 1'1-

easures to protect his plivacy keeping in mind his age, gender and physical condition.

6.8 Where a party or a lawyer requests that in the course of video-conferencing some

privileged communication may have to take place, Court will pass appropriate directions

in that regard.

6.9 The audio-visual shall be recorded at the court point. An encrypted master copy with
hash value shall be retained in the Court as part of the record. Another copy shall also be stored
at any other safe. location for backup in the event of any emergency. Transcript of the evidence
recorded by the Court shall be given to the parties as per applicable rules. A party may be allowed
to view the master copy of the audio video recording retained in the Court on application

which shall be decided by the Court consistent with furthering the interests of justice.
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6.10 The co-ordinator at the remote point shall be paid such amount as

honorarium as may be decided by the Court in consultation with the pallies.

6.11 In case any party or his/her authorized person is desirous of being physically present at the
remote point at the time of recording of the evidence, it shall be open for such party to make
arrangement at party's own costs including for appearance/representation at the remote point

subject to orders to the contrary by'the Court.

7. Putting documents to a person at remote point

If in the course of examination of a person at a remote point by video conference, it

is necessary to put a document to him, the Court may permit the document to be put in the

following manner:-

(a) if the document is at the court point, by transmitting a copy of it to the remote point
electronically including through a document visualizer and the copy so transmitted being

then put to the person;

(b)if the document is at the remote point, by putting it to the person and transmitting a
copy of it to the court point electronically including through a document visualizer. The

hard copy would also be sent subsequently to the court point by courier/mail.

8. Persons unconnected with the case

8.1 Third parties may be allowed to be present during video conferencing subject to orders

to the contrary, if any, by the .Court.

8.2 Where; for any reason, a person unconnected with the case is present at the remote point,
then that personshall be identified by the coordinator at the remote point at the start of the

proceedings and the purpose for his being present explained to the Court.
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9. Conduct of proceedings
9.1 Establishment and disconnection o f links between the court point and the remote point

would be regulated by orders of the Court.

9.2 The Court shall satisfy itself that the person to be exalnined at the remote point can be

seen and heard clearly and similarly that the person to be examined at the remote point can clearly

see and hear the Court.

10 Cameras

10.1 The Court shall at all times have the ability to control the camera view at the remote point so

that there is an unobstructed view of all the persons present in the room.

10.2 The Court shall have a clear image of each deponent to the extent possible so that the

demeanour of such person may be observed.

11. Residuary Clause
Such matters with respect to which no express provision has been made in these

guidelines shall be decided by the Court consistent with furthering the interests of justice.

*kk
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ANNEXURE-C

PRACTICE DIRECTIONS FOR ELECTRONIC FILING (E-FILING) IN THE HIGH COURT OF DELHI

1. These practice directions will apply to Electronic Filing (e-filling) of cases in the High Court of
Delhi and will be effective from the dates and for the categories of cases as may be notified by

the Chief Justice of the High Court of Delhi from time to time.

2. Except as provided elsewhere in these practice directions, all petitions, applications, appeals
and all pleadings/documents in fresh, pending and disposed of cases will be filed

electronically in the manner hereafter provided.

3. PROCEDURE FOR E-FILI NG

3.1 The original text material, documents, notice of motion, memorandum of parties, main
petition or appeal, as the case may be , and interlocutory applications etc. will be prepared
electronically using M S Word or Open Office software. The formatting style of the text will be as

under:

Paper size : A-4

Margins

Top : 1.5”

Bottom : 1.5”

Left : 1.75”

Justification : Full

Font : Times New Roman
Font size : 14

Line spacing : 1.5
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3.2 The documents should be converted into Portable document Format (PDF) using any PDF
converter or in-built PDF conversion plug-in provided in t he software. Procedure to convert word

document to PDF is set out in Appendix-l to these Practice Directions.

3.3 Where the document is not a text document and has to be enclosed with the petition,
appeal or application or other pleadings, the document should b e scanned using an image

resolution of 300 dpi (dot per inch) and saved as a PDF document.

34 The maximum permissible size of the file that can be uploaded at the time of e-filing is 300

MB.

3.5 The t ext documents prepared in M S Word/Open Office as w ell as scanned documents
should be merged as a single PDF file and book-marked. The procedure for this purpose is set out in

Appendix-1l to these Practice Directions.

3.6 The merged documents s should b e up loaded at t he time of e -filing by using the facility
provided at the e-filing centre in the High Court Lawyers’ Chambers Block-I. The screen shots of the
manner of accessing the e- filing portal and filling up the relevant columns for the purpose of e -

filing are set out in Appendix-Ill to these Practice Directions.

4. DIGITAL SIGNATURE

All electronic documents filed using the e-filing system will have to be digitally signed by the
advocate for t he parties or where it is being filed in person, by the party concerned. The list of
recognized Digital Signature Providers and the procedure involved in appending single or multiple

digital signatures are set in Appendix-IV to the Practice Directions.
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PAYMENT OF COURT FEE

Court fee can be paid buy purchase of electronic court fee either from the online facility

provided by the stock Holding corporation of India Limited (http://www.shcilestamp.com/) or t he

counters provided for the purpose i n the Delhi High Court or from any other authorized court fee
vendor in Delhi. The payment code whether automatically generated on payment of court fee
online through the payment gateway of Stock Holding Corporation of India Limited on the receipt
when court fee is purchased from the counter, has to be filed in the appropriate box at the time of

e-filing.

RETENTION OF ORIGINALS

6.1 The originals of the documents that are scanned and digitally signed either by counsel or
parties in person at the time of e -filing should be preserved for production upon being direction

by the court at any time.

In any event, signed Vakalatnama, signed and notarized/attested affidavit shall be filed in original
in the Registry. Any other document w hose authenticity is likely to be questioned should be
preserved at least for a period of two years till after t he final disposal of the case; (Final disposal

shall include disposal of appeals if any) and he following documents be preserved permanently:-

(a) A negotiable instrument (other than a cheque) as defined in section 13 of the Negotiable
Instruments Act, 1881 (26 of 1881).

(b)A power-of- attorney as defined in section 1A of the Power-of-Attorney

Act, 1882 (7 of 1882).

(c) A trust as defined in section 3 of the Indian Trusts Act, 1882 (2 of 1882)

(d)A will as defined in clause (h) of section 2 of the Indian Succession Act,

1925 ( 39 o f 1925) including any other testamentary disposition by whatever name called.
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(e) Any contract for the sale or conveyance of immovable property or any interest in such property.

6.2 The responsibility for producing the originals and proving their genuineness shall be of the

party that has elctronically filed the scanned copies thereof.

7. ACCESS TO ELECTRONIC DOCUMENTS
Access to documents and pleadings filed electronically in a case w ill be provided only to
advocates for the parties in that case or the concerned parties themselves. The advocate or t he
party may obtain documents from the Filing Counter by mailing an application along with a blank CD-

R/DVD- R to be provided by the party.

8. EXEMPTION FROM ELECTRONIC FILING
Exemption from e-filling of the whole or part of the pleadings and/or documents m ay be permitted
by the Court upon an application for that purpose being made to the Court in the following

circumstances:

(i) e-filing is, for t he reasons to be explained in the application, not feasible; or.

(ii)  there are concerns about confidentiality and protection of privacy; or

(iii) the document can not be scanned or filed electronically because of its size, shape or
condition; or

(iv) the e -filing system s either inaccessible or not available for some reason; or

(v)  any other sufficient cause.

9. SERVICE OF ELECTRONIC DOCUMENTS
In addition to the prescribed mode of service, notices, documents, pleadings that are filed
electronically may also be served through e -mail by the High Court of Delhi. The e-mail ID of

the High Court of Delhi (delhihighcourt@nic.in) will be published on its website so as to
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10.

11.

12.

enable the recipients to verify the source of the e-mail at the e -mail addresses, if available, of the

advocates or parties.

COMPUTATION OF TIME

10.1 Electronic filing through the e-filing centre is permissible up to 4 p.m. on the date of filing. All
other rules relating to holidays etc. for the purpose of computation of limitation, as specified in the
Rules of the High Court of Delhi will apply to online electronic filing as well. The period during
which e-filing system is in -operational f or any reason will be excluded from the computation of
such time. This, however, will not extend limitation for such filing for which the facility of Section 5

of the Limitation Act, 1963 or any other statutory extension of period of limitation is not available.

10.2  For electronic filing do ne through the e -filing centre in the Delhi High Court premises,
the rules relating to time for the purpose of limitation will be no different from those applicable

for the normal filing.

10.3  As and when the facility of electronic online filing commences, such electronic online filing

would be permissible up to midnight on the date of filing.

CAVEATES, SUPPLEMENTARY AFFIDAVITS ETC.

Caveats can be registered, and all written statements, counter affidavits or reply affidavits,
affidavits by way of rejoinder, documents, applications in pending matters or indisposed of
matters, supplementary pleadings, documents etc in pending cases can be filed electronically using
the e- filing system. The procedure for this purpose is set out in Appendix V to these Practice

Directions.

HARD COPIES OF PLEADINGS AND DOCUMENTS FILED LECTRONICALLY

Lawyers as well as parties can print hard copies of all pleadings and documents filed electronically
for their use in the Court or elsewhere. Likewise the Registry will wherever required, prepare

hard copies for use
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13.

of the courts.

STORAGE AND RETRIEVAL OF ELECTRONICALLY FILED DOCUMENTS AND PLEADINGS

The pleadings and documents electronically filed will be stored on an exclusive server maintained
under t he control and directions of the High Court of Delhi. Each case will be separately labeled
and encrypted for this purpose to facilitate easy identification and retrieval. The security of such
document and pleadings will be ensured and access to them would be restricted in t he manned
indicated hereinbefore and as may be notified from time to time. Back-up copies of all
electronically filed pleadings and documents will be preserved in the manner decided by the Court

on its administrative side.
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In case of any difficulty, please contact:

Mr. Sarsij Kumar, email@:- sarsij.kumar@nic.in

Mr. Zameem Ahmad Khan, email@:- zameem.dhc@nic.in

Word 2007

HOW TO CONVERT WORD FILE TO PDF

Open the file you wish to save.

Click the "File" button in the top left-hand corner Go to

"Save As" >"PDF or

@\H-* G

| HMeaw

i
bl 5o
ﬂ Save As
@ Frimt

f I

I%X Frepare
g Send

'S

Pulbslisi

| | Close

Sawve a copy of the docwmenl

Word Document
Sawe the file as a Waord Document.

Waord Templake

Sawe the document as a template that can
be used to format futurs documents,
Word 27-2003 Document

Lave a copy of the document that is Tully
compatible with Word 97-2003,

Adobe PDF

OpanDocument Text
Save the document in the Open Dooument
Farmat.

PDF or XPS

Fublish a copy of the doocument as a PDF ar
XPS file,

Othver Formats

Open the Save As dialog box to select from
all possible file twypes.

{'_'! “Word bpﬂﬂns | .}{HE,EH. Word

Appendix —1

In case of unavailability of above option, open the URL - http://www.microsoft.com/downloads
for the downloading of Microsoft's free PDF and XPS converter.

Note: It will work only for the Windows (Operating System);
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Word 2010/13

Click File, Share. From the Share menu, Click Create PDF Document then on the right-side

Click Create a PDF.

Other Versions of Word

Open the file you wish to save. Go to

IIFiIeII > ”Print"_

Wi ® - Bl= Documentl - Microsoft Ward o B ¥
Home Insert Page Layout Refergnces Wailings Review e 2 9
I| ol Save
& Share Create a PDF/XPS Document
SEVE 45
: Save this docurment i a fixed format.
LF Open = %  Send Using E-mail Dacument baoks the same an mast
i computers
bl Elate Preserves fonts, formatting, and
v a Seve to SkyDrne images
s Content cannot be easily changed
e g F-ERATE Y el o Free viewers are available cn the Web
Cer [:'._,i
BiE
New .j] Fuklish as Blag Post
. Createa

Primt PDFEXPS

File Types ot

H Change File Type

3

‘ Crezte POFSAPS Document
E4 Bxit

Click the dropdown list of installed printers and select "PDF". Newer versions of Microsoft Word have
this option; if it does not appear on your version, try one of the methods below. Click

"OK". This will convert your document and open it in Adobe Reader (if you have already installed it
otherwise need to be install it at first).
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PDF Conversion Website
Go to a free PDF conversion website.
Examples include

e http://printinpdf.com

e http://www.freepdfconvert.com,

e http://www.pdfonline.com/convert-pdf
e http://docupub.com/pdfconvert

Do not use a site that asks you to pay, install unnecessary software, or anything else you're
uncomfortable with. There are many free, easy-to-use PDF conversion sites available online.

Click "Browse" to locate the desired Word file(s).

Provide your email address if necessary. Some sites will email the file directly to your inbox. If you don’t
want to provide your email address, note that ""Print in PDF does not require your email address'".

Click "Convert" and wait for it to process.

Check your file. Check the website for your converted file; otherwise, look for the file in your inbox. Click on

your PDF file(s) to open and/or download them. Save if necessary.
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Using Open Office

1.

Download OpenOffice. This is a free, open-source word processor that is fully compatible with
Word.

Double click on the downloaded file to install OpenOffice on your computer.

Open the Word document you want to convert in Open Office.
From the main menu, select "File" > "Export as PDF". There is also an export to PDF

button right on the main taskbar.

4. Choose a file name for your PDF. Make sure that everything else is how you want it.

Click "Okay" or "Save" to convert. This will convert your document and open it in Adobe

Reader (if you have already installed it otherwise need to be install it at first).

W Edit View Insert Format Table Tools Window Help

| S—)

J

e 4 IECIR- IR
Open... Crl+0 : —

Recent Documents » | | Georgia VI llﬂ
Wizards S

& N

Close

Save As,... Cirl+Shift45

C;

™

1

Properties...
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Appendix =1l

Merging file and Bookmarking

There are many free software programs available online that can be downloaded from
internet f or creating bookmarks i n PDF document, merging and

splitting PDF files. These include Foxit Reader, PDFsam, Jpdf etc.

Example 1:- Foxit Reader(Using for Bookmark)

Download the software from website http://www.foxitsoftware.com/Secure Pdf Reader. The

software program may be downloaded by clicking on Free Download link available on website.

Foxit Reader Overview

Whegther you're a consumer, business, government agency, or educational
orgapization, you need tc read, craate, sign, and annotate {commant on) PDF
documents and fill out POF forms Foxit Reader Is a small, lightning fast, and
fealure rich POF vigwer which allows you to open, view, sign, and print any
POF fila. Foxit Reader iz the only high volume PDF reader providing a complata
PDF kreation solution, providing the power of POF creation to every deskiop.
Foxit Readar comes equipped with comprehansive protection against security

vulnefabifities, keeping your system and company safe.

Once the software is downloaded, get it installed by clicking on downloaded program.
Start the Foxit Reader program. We can navigate through the pdf document. The bookmark items
will automatically be kept in sysnc with page being displayed.
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handle to hide or show the bookmark

New Bookmark

| | o 1 E A gl -
= AL R B . 4 54 |‘r .
Couny Facsbocn! | Fulfmmee  Tst Ve haege Sharaael AurdTeol  Amoukn | Testiewrin | daspihel walee
Totter Tachv bade Pl i p

Hy pat
{ || B L neoser

- Fs . CONRT FEE
|05 3 MEM OF PARTLES
|l THCE SE MO TION
0 5 L SYHORES

B 15 6 APFEAL LS 3514
1 7. AFFINAVIT T SURPRORT OF 2790

i 5 B ANKESURES
il
s

L meuses IN THE HIGH COURT OF DELHI AT

INCOME-TAX APPEAL NO. 5! 6 4

In the matter of Income-tax Act, 1961 (A

AND
Navigation Panel Document panel

(Bookmark panel
displayed)
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Example 2:- Pdfsam PDF MERGE AND SPLIT

PDF Split and Merge is a very simple, easy to use, free, open source utility to split and merge pdf
files. It has a simple graphical interface to let the user choose pdf files, split or merge them. a

simple, open source and free software for pdf

manipulation.

MERGE into PDF Here is the Merge/Extract main window:

B PDF Sgit and Merge basic ¥er, 1,10

=10 %|

l‘ﬁ"[ﬂ&!‘“l-l-ﬂ - s e . - s s s = - e - -
= (& Fhains u * e nam= Pach | Frces | Passmord ersinn Page Selertion i
[ Alernale Mix B
4 s = s
" erubfEvmad]| [ E
[} Settings
P I s G

-Merge optmrs

| PRF derumisnds rontan Forms
Drsrnbim el i ol Gile -
¥ Crmmatia ot vands

| Cormpress oot fiefiles
Sk dnmment pF varson: Version 1.5 (Acrcbat B v

Ceer

hB'nmr

i

B pin

H
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i - -

Click the "Add" button to choose the pdf files you want to merge together. \COURT BOOK

Cercain: lf:l test

1]

{=) FertEmbedding odf

;B fontercoding. pdf

I[£] search Engine Marketing Best Practices. pcf
|[2) seo-tps.pdf A Move Up
:Ej test, pdf, pdf

— home file: Efnrd:ermch'g.pf [
Tpofle: | pofies -

B

Select pdf files you want to merge; if you want to select more the one file press the

[ A

Corcain: |3 test =) (&) [ %) [B8las)

=] FootEmbeddrg,pd

2] Fantencedng.pf

=] Zmarch Engre Marating Rest Practirss. pf
=] test.pdr.pck

Mome file: | FortEmbeddng.pd Forrencoding. pdf* *sea-tps. pdf]
Tipoe:  |pdr s

E.l_

BpH

s Run Button

"shift" or “ctrl” button on your keyboard.
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Once your files have been selected you'll see the selection table containing files

details:

Use the buttons "Move Up", "Move Down" to change the files order or select one or

more documents and drag&drop. Press "Remove" to remove unwanted files from the list.

Press "Clear" to clear the selection table. Click on the columns header to have the table ordered

on that column values.

Double click t he P age S election cell i f you want t o m erge onl y a s ubset of the

document. Click the "Run" button.

SPLIT into PDF

Here is the split main window:

[ FOF Spit and Merge basic Ver, 110 =l
=
BE oS B
= pefaam 1t 0 . 7 - 7
b WAl e | Fath Pas | Passerd | [ file
U Alevice M —
o e |
-] MerpafEstadt
| Sebti
] b
Splk mpkiony
" Burst (gl ko single fages) | Splt fter Eees pages
J 5t Bven paces I, St every 1" pages
() 5pliz ndd pages (% Split-a this coa
Destination folder

Clhaie soaiy (e Cluase s fukks

|| hermnite F dreadyenets
[gRat TERETVHTY = S

Cluput document pdf vercior: Varsom 1.5 (ioobat 6l =

Thilprul wplivins
Qurput il names prafon pdfeam

B Rrresn

Click the "Add" button to select the pdf file to split.
Select the split option you need:

Burst splits the pdf file into single pages, one pdf file-one page.
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Appendie-|l|

e-Filing
High Court of Delhi

USER REGISTRATION AS ADVOCATE

Registration is free. Once registered, one can immediately begin e-filing. At the
time of registration provide a valid email address which is used to send an
electronic notification which confirms the status of filing.

HiGH COURT CF DELHI
e-Filing Management System

TO REGISTER: Log In Wssr Gl

1. Click Register as Advocate Login ID *

2.You will be directed to the

Registration Page where you
can Register as an Advocate or
a part'f 1n'pﬂr5ﬂﬂ Not Registered 7 Rogister as Advecate Tn-Pegion

" Subemi

dF Az mord are sass sensinve

Law Fam Bemstrton
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USER REGISTRATION AS ADVOCATE

The registration form reguests information about you.

1.)5electAdvocate radio E-FLING - AEGETRATION Fois
button. sl WP

2.} Enter your ;

Bar Council Enrolment _____ o
Numberand ~ i wa

Date of Enrolment |

e

3.) EnterYour Personal
Information
—_

giUploadyour e —
Photograph Back Pl

5iClick Register Button to gl e
register your profile ___——

After filling of the
details click on the
Register button.
An alert will pop-
up to get
confirmation it an
about the
information. Ifall
the information is
correct clickon O
button alse on
Cancel button to
correct the details.

e Mal e o Mohie Mo TR

\:‘ =
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USER REGISTRATION AS ADVOCATE

Once

registration is \/A mail has been sent at e-mail : ptp@mail.com.
complete, Your Login ID.is:D20062012

you get Lugiﬂ______,__-—-—*‘f
ID-and-yoUr Plaass
password T
{should be

changed by

user)

USER REGISTRATION AS PARTY-IN PERSON

Registration is free. Once registered, one can immediately begin e-filing. At the time|
of registration provide a wvalid email address which is used to send an
electronic notification which confirms the status of filing

HIGH COURT OF DELHI

iTG register: e-Filing Management System
1.Goto
www.delhihighcourt. nic.in----> e- Log In User Guide
filing =
LoginfD ™ ||
}z.click Register as Party-In- Papsseond = ¢
IFE rsom-linl Submil
3.You will be directed to the e Tl e s e s
iRE‘gEStraﬁﬂn PagE Where yﬂu can Mo Begwrered T Register as .-'A.:'.-.:mu1-%.:r:\-':.-l":—.._|&

[Register as a Party-In-Person
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1.} Selectin-
Personradio

button. Noah Wl T TR Y. AP T o

- FILING - RECISTRATION FOAN

2.} Enter Your
Personal arrespendesce Address
Information *Fin Code

3.) Upload your
Photograph——010

&) Click Register — |
Button to register : —— =
your profile Hack Regigles

After flilmg Ur thE &-FLING _ ARCKTRATION FIRM
details click an the

Register button. An

alert will pop-up s
to get confirmation :
about the
information. If all : _
the information is T —
corract click on Ok

button else on
Cancel button to
corract the details,

]

e

Back  Rugsiie
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USER REGISTRATION AS PARTY-IN PERSON

/A mail has been sent at e-mail : ramsingh@gmail.com
Once Your Login ID is:RAM7
registration is
complete,
you get Logi
| your
password
(should be
changed by
user

LAW FIRM REGISTRATION

Going to the registration page
Registration is free. Once registered, one can immediately begin efiling. At the
time of registration provide a valid email address which is used to send an

electronic notification which confirms the status of filing.
HIGH COURT OF DELHI
e-Filing Managemant System

To register:

1.Go to ww.delhihigheourt.nic.in

D_ﬁling Lﬂg Ill LT AL
Login I * | |

2. Click Register as Law Fir
Pazsmord =

3You will be directed to the law firm Subet
registration page where you can

register as a Law Firm

g [3Y and Pa 7l oy
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LAW FIRM REGISTRATION

First Register as an advocate with e-filing system if you want to register for Law Firm

1.} Provide bar R TR
council enrolment ) = =

. o Ik Al 1] I ) Back
number and click —
on Get Details——
button. o=
z) Enterlaw  __
firm details
Back Rogler

LAW FIRM REGISTRATION

KN M BEGETRATION Foim

et Dasis Back

Clickon
Register _ —_—
button to o —
register the

law firm

Bark Regisk
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LAW FIRM REGISTRATION

After filling of the
details click on the
Register button.

An alert will pop-
up to get
confirmation about
the information, If
all the information
is correct click on

Cancel button to
carrect the details,

LW FRM EECETRATION FOAM

G [etas Back
_-\ Gt i
s
e Ereymam i ta meliage
I
i Larmal  —
™ — —
Back Hege

LAW FIRM REGISTRATION

Once ragistration
is complete, you
get Login ID
your password
{should be
changed by user)

/ﬁ mail has been sent at e-mail ; lawfirm@gmail.com.

Your Login 1D is:LD20102010

Please Click here to Login In
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1)

2)

FIRST TIME LOGIN

First Time Log In

When login first time in Please Change your password

e-filing system user will
be prompted to change
the passwo Login ID * : D20102010

Auto Generated Password * ; *resdsssRssses
New Password *

Confirm Password * :

Change Password

SCREEN AFTER LOGIN

On login te e-filing system
you will get the status of the

cases filed under different HIGH COURT OF DELHD
categories e-Filng Managemens System
Main, Misc, Document and - "
under Draft. Haln inbax Mise nbex
W ol Fimy Al WFiep
There are three main menu I B o i v e T . S L
items e | sixat a1 I
w e - H - Fling
iy e-Filing : Underth‘_ls rrenu T
there are sub-menu item s innein (341 Fleg A f——
for g, .
e iE]

¥ MainCase
¥ Misce Decument Inbox Duaft Inbox

+ E el Fig e Ha el P el

#  Fandeg Craar kb T D T T | 4 % 3 E & & AT
*" Drocument Fily It e —T
+ Trrpliie Lot o —— gy
¥ Vakalatn CIEANGE
PARSWCAD RIS Y

¥ ProcessFee e

« Caveat Filing
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SCREEN AFTER LOGIN

i) Inba -~ Under
this menu there

are sub-menu
HIGH COURT OF DELHI

P !-UF a-Filing Management System
¥ IWain Filing
®
Inbox Main Inbox Misc Imbox
* Miscellanagis [ He.of Flag
Filing Inbax A L Sl Sl £ 55

¥ Diocume scainn [
Filing Inhax

ML e Ty p— o
* Caveat | |||r1q -.-::‘ xl B LETRA | SENEATHE 1

Inbox jmFuss

¥ PendingCases “b’: ™

I"uhmc = iinn Fim it
& Whpr P bbor

Draftinbon it Document Inbox Draft inbox
_ln'\:-.nbh P el Fried MI oF il
Frorskeg Crus sidrm ] i 1 3 i ] § ] ¥ 4 a7
= gkt inkeon
¥ Tanpiaia wEmTnon waarreE

iiiyTernplata :- A

Template for FARSWORD |

Criminal, [z fra

Original and writ
are provided
under this
aption

MANAGEYOUR ACCOUNT

My Account HIGH COURT OF DELHI
e-Filing Management Sysbem

Once you are registered PERSONAL INFORMATION

as a user you can make Bar Councll Entofment-Na. 0720102010
changes and edit your Dite of Enfolment  06/10/2010
account information by
clicking the PROFILE t
and change password/by #.7 a-Mal;
clicking on CH
PASSWORD tab
you can chan

Lagin ID:  D20103010

¥ piFding

¥ Intma Mame: FIRST MID LAST

PHOTO
ROT
AVAILABLE

LOGOLT Mohile No.: SRREIEEEA

Phone No. Res.:

password, Phons a.OfF,;
information PPV p—
Pin Codal;
fddressd:
ProfileTa
Pin Codal:

Change passwo
Edil
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GUIDELINESS FOR USUAGE OF PASSWORD

o Sharing User I1Ds and passwords is prohibited. Access to the cnline application account
is restricted to the individual firm to whom that account is assigned.

+  Donot share passwords with anyons.

If you fail te enter a valid User 1D and password combination in three
consecutive
«  attempts then your account will be locked.

*  Asauser of the E-Filing Application, you can change your password at any time,
However , it will be mandatory for the new user to change the passwerd at the time of
first lagin,

+  our account information. A valid E-File Application password must be at least
six
+ characters in length and contain at least one special character [(@, #, 4, %, &, *].

*  The password should not be the same as or a sub set of your User ID, Other methods
of protecting your password identity is to make sure that itis not easily discernible,
siich as a common name or location and should not be posted or stored in a location
easily accessible by others.

+  Ifyour password has been locked or forgotten, you may request te reset the password
at delhihighcourt(@nic.in.

HOW TO FILE MAIN CASE

Login to e-filing application by using the user name and password provided.

Click on the e-filing link.
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MAIN CASE FILING

Click on the link e-Filing=re-Filing

HIGH COURT OF DELHI
e-Filing Management System

W = __f’f
Main Inbox Misc Inbox
Ha. of Fies Ha. oiFllas
[} 1 ] & L E 4 1 2 L 4
| |
SCMITINY ) SCPEETIHY (3
= p-Filing
# M Cis F g |
= Bl pcalaneoas Cass Mg SRR oo F S T |

# Dacusrert Firg [ |
= Vaksbmaara Mg —— -
+ P e miLEE] w FILEE]
& Covaial Fiirg
- i
® lwt Fsg e
g ::‘ i Document Inbox Draft Inbox
¥ Cvual Filrg laox: Ha of Filen Mz oiFiay
= P Contes bk a 1 : B a B ¥ 3 va e o E #
# Ul e I
» Templnie rer o — e 1 v, —
|
CHANGE |
PASSWORT ERTRE T |:I||

=] =

MAIN CASE FILING

Step 13¥ou will be directed to the MEMO OF PARTIES
Petitioner/Plaintiff details can be filled in .xlsx or .xls format.

Or
1)Enter Petitionerf

Plaintiff details .
2iTe add ancther
Petitioner/Plaintiff,
click on button ,
“ADDT, T

3)Enter Respondent
details —————
£)To add another
Respondent, click on
button, “aDD", —

Asyou complete each part and save it, the step completed of that part will be
displayed at the top of the screen , showing the current step in green.
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MAIN CASE FILING

Step 2:On completion of form for MEMO OF PARTIES, click on the button Mext. Now the
screen for Filing Detail will appear with the Petitioner and respondent details as you
entered in the previous screen.

HDEH COUAT OF CELH]

*Patitionar/ #-Filng Menagemert Sysem _
Plaintiffs and - N TR FILIHG DET AL ol |
Respondent

-SEIECEEEE_____)- icparsen
Type '

-EnterCas.a-—-""H =
Category ._._______..; * tern

“Check the -
box and case Fotin | (L

no. for similar

matter

MAIN CASE FILING

Step 2: If there is any similar matter.

Check the bax and
select Case Typa, enter
Mo bar and fear of the HiGH COURT OF DELkE

case #-Fling Mazagersest Systom

After  Fillin abova s ;

fields you n'gua'_.' fill the LA e 3 ol i
following &s per your—

reguiremeant —

——
oy —
«Impugned arder er—
distail e
« Criminal Maters b
+ Organization/Bank T
=Land Acouisifion T

fatters .
+ Tax Matters i
«  Constitutional
« Matar Acckdent

You can chosse any
option io fil and can ga
o the next page
arytir

Impugnad ordar bk s rmii s L
detall: To use this — —_—
oplion, Click on the tak
Impugred order detail
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MAIN CASE FILING

Step z:impugned Order tab

{IGH COURT QF DELHE
e-Filing Management Systom

s izt ] FLNG DETAL proveus (8] Pl

*Enter case detail PLOFFETINER  [FGGHOG
DEEMIAITREPONOENT % FOYR

*Select the Court
Mame

s Typa” - HCRE TANFFENL
Fiar A1 & Lrgam: 0 Dacieaary

*Enter decision
date and select

o Coap Satmgarn 1
the decision

T Bt

Iy | Covmmmbeen | Cooweilaen | e doguesonbaen. | T Maen

LatHa 1| Saie ~

Deice Sekead

MAIN CASE FILING

Step z: Criminal Matters: To use this option, Click on the top Criminal Matters.

HEGH COURT OF DELH
e-filing HManagement Systam

+Salact Police R T FILING DETAIL i ] Maca

Station PLANTIFPETIROMER: . CRGLFDG
REFERDATRESPOIDENT: 1§ B[VE

'Enter Fl R N TA - ORI TR APPEAL
Huw % Usgrt [ Qisliniry
St Catmgary 87 S0 0 et ol prge

*Enter FIR Date :
Enter Section : .

e arn Simiar Bier
IPC X i

TES L el T EFast

Cpir | Owpanistiossl Mater | Coastnstioe Mty | Comig Matery | Land aoquivia Matens | TooMamen
Sy
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MAIN CASE FILING

Step z: Organization/Bank: To use this option, Click on the tap
ORGANMISATION/BANK

HIGH COURT OF DELHI
g-Filng Management System

T 7 e FILING DETALL

Enter Organization

Brenlous Il Hext
Name.

T - RGN EAT ARl

Tear gm0 Orcleary

Cipe Lty 1

PRI Arvpstraipuiess of prooery

oo brvieed T B

gl (liT namided My RN | Crivead e | Land Acgenians Man AL MW

Praioss Yt

MAIN CASE FILING

Step 2: Land Acquisition Matters: To use this option, Click on the tap LAND
ACQUISITION MATTERS.

HIiEH COURT OF CELHI
&-Filing Maragemsent System

| T FILING DETAIL

PLANTFFRENTIRER. ()

Enter details Previces Il mﬂext

DEFEnSe

UTRESPORDENT % 3R

Th- DM TR RFFER:

Foar # bisgumt (1 Dirany

Tax EFfget.!

I REs OE Drgwrowasliane | Cosimman Banen Comaal M Ul AR WITHY Ton Maress
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MAIN CASE FILING

Step z2: Tax Matters: To use this option, Click on the tap TAX MATTERS.

HIGH COURT OF DELHI
&-Filing Management System

Enter details it el s [ | FILING DETAIL

PLUNTFRPERTIONER

Previous El L Next

GFEGFDG

CEFERIWITREPONDENT BCVE

TA- BCOME TRY KPPENL

eat ¥ el ' Defieany

BT Aoy e O i Sosdy

TugEee

L Tan Manery

Frevious Wt

MAIN CASE FILING

Step 2: Constitutional: To use this option, Click on the tap CONSTITUTIONAL

HIGH COART OF DELHD
e-Filing Management System
FILING DETATL

z Prm-ic-usEl E Next
Enter details

FLENTFRFETTIONER: GIGEFOG
DEFEMMWATRESPORDENT: 4% [
Casa Trpe® T - HEOME T APFEAL

Taar & Urgmel 2 Dodiury
Lo Caegery 1 1 X001 Ferpuasbr g chese ol poopty
Seiedd
e i Sewlet Mires

B byl y
by weed Tax Bfmct 2

Iegaged (AN | vgpezabensd Manens | CespnaeManes | Comiaivamis | L oM | Tea M

Preéous Ko
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MAIN CASE FILING

Step 2: Motor Accident: To use this option, Click on the tap MOTOR ACCIDENT

HEGH COURT OF DELHI
&-filing Management System

FILING DETAIL Fr(".lni.‘iﬂ Eh‘rxl

Enter details

MAIN CASE FILING

Step 2: Select Act

Enter Details

HIGH COURT OF DELHI
a-Filing Managemant Systern
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MAIN CASE FILING

Step 3: After completing the complete Filing Details of the case. Enter the digit
code of the e-Stamp Court Fee for payment of court fees and then upload

Documents. , —
= =7 —|.0es -} FILE BFLAD Prestaus 4]

1.) Enter the 17 rPagniest IM: Aol
digit unique e- =
Court Fee ID and
click on the Add
button to add
e-Court Fea ID.
Here one can

add as many as
e-Court Fee IDs

2.)Advo cate/ -

Remarks

iy
" e
+ Tomplme

FEANGE FASENTRD

Fresag |pkted Donmest

MAIN CASE FILING

Step 3: Enter the |7digit code of the e-Stamp Court Fee for payment of cgfiftfees and then
upload Documents. S RS

1.} Multiple e-Court Fee 1D Wi CALRT OF DeLAL
are added &-Fling Manaqement Syiem

FELE RRHLDAL)

Previous

2.)Youw can also remove
e-Court Fee IDifitis RN ol

wrongly added by selecting y _Mim' Mot
the checkbox before the =
e-Court Fee ID and click an
F-f-F'F":’.‘:'u'F' .':.\l.lT‘tCI!'-

3) Rernarks can be added R

I TR
4.} Upload the prepared

petition in POF format.

g )Chck on Upload .

Docurnent
button to complete the - g e

process of main case filing
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MAIN CASE FILING

On completion of upload following screen will appear with the diary number for
the filled case you have filed

HIGH COURT OF DELHI
¥=Fling Marapament Systim

*Diary no. for

the current filed v Diary No. E-183639/2012
case,

A
sent to your R

amailid.

+File is under S e

scrutiny. E:;‘:_‘_‘,",,""’“"‘

*Check inbox e

for status. e

MAIN CASE INBOX

INBOX: Now you can track the status of case filed by you through your
inbox.

1.} In the system the facility of .

tracking the status of different ol T S T

types of filings viz Main, Misc m EETMEN
etc. T

z.)Click onthe Mawg Case sub
menu under Inbox m

3.Junder main case ink
there are two tabs
case inbox viz
which are jscrutiny st e
SCRUTHIY--- Lisis-the cases
DEFECTIVE-<Tists the cases '
which are in defective stage  CWEEsSRH)

der main
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MAIN CASE INBOX

INBOX: Now you can track the status of case filed by you through your
inbox.

1.) DEFECTIVE--- Lists the Yases

i ]
which are ifdefective— ol R
stage . BT DEFCE M
ZI] (s DEFECTH.I"E tab ) - oFiny i Daphe  CoeTee  Jaedo pirondr ks Seiporden T of Pl Satm [T
_ f = i (Y il iHETE il
aption is givento Sttt e >
Re-File the defective cases.
e | sy
3.)To view the defect e ______————_______
incaseclickon — o
DEFECTIVE link. By
= iyt Filig iine.
r’i'&;;uhcl
|-|I'I.$.H
CEANE HasHOED

On clicking of DEFECTIVE link scrutiny report of case will be

displayed
Scrutiny Report - & Pre B
e Duliets imaknd durineg SCruinng I Pipe o De
] | Sarkec Samon
I
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MISCELLANEOUS FILING

1)There is a " ; s
submenu
Miscellaneous o o — ﬁ‘f*
Case Fiiing\::_\ \ & ||
available in e \ |
a-Filing . + bt Vg .S —
a-Filing menu — \ & \%\ v

[ L] L . '1‘
2)SelectCase (=S i — y
Type,Case R ( m“u_\: sl

Vinz Piegbtex J
Mo, Year and e . o
click onGo o —

« Pending Cast rea
button Vit

¥ Templala

CHANGE PASSIORD

MISCELLANEOUS FILING

; 1)5elect Filing &-Filing Managamant Sysem
Type
Wb g .
z)5elect G e . :
. o
App @J:El
Type e Ty
=3

3} Select parties

. B
&) Add T
e-court fee |ds _ S S [ S

giSelect
d UcuméN

Toupload

&) Click on |
Save button to | |
submit the e e P

farm.
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MISCELLANEOUS FILING

On completion of upload following screen will appear with the diary number for
the filled case you have filed.

v’ Diary No. E-35/2013

4 Hisin Casa Firg Confirmation E-mall Message has been sent,

= Cacarmrl Firg
» ‘Wakalinems Firg
= Procwss e
- Caweni Fing
¥ Imdw

b Temmplae
~ & Filing

CHAMGE PASSWOIRD + Ulmin Canr Fing
» Wmcsimeeeud Case Firg
+ Dacurs Firg
= Inhox
» iy Pl Wi
+ [hpcurm: Fiing inbo

» e Filng Bbos

¥ Tamphaia

MISCELLANEOUS CASE INBOX

1.} In the systemn the facility
of tracking the status

of different types of filings
viz Main, Misc. etc,

b Soarch By Duey b - T G
2.)Click on
the MiscCase EFECTIVE ()
sub menu
- a-Filieg Y ; e

under Inbox ey IH; = ¥
menu + Uncalaruous Came Fing

m——

+ i g
3.) under Pamre
main casa
inbox there
are two tabs

under main case

¥ il ey R
+ Pescing Coes nbax

inbex / + Draf ek

SCRUTINY aa-
Liststhe cases
which are in
scrutiny stage~
DEFECTIVE---
Lists the cases
which are in defective stage
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DOCUMENT CASE FILING

1)5electCase

Type,Case o i
Mo Year
and click on
Go button

2)5Select Type of
Docume

3) Select parties

41Select e =
document_—
To upload -

giClick on Save
button to sub
the form

DOCUMENT CASE FILING

On completion of upload following screen will appear with the diary number for the
filled case you have filed.

v’ Diary No. E-36/2013

= nFling E-mad| Message |s delivered successhully
= Mnin [yaa Fieg

# Unccierean Cam Pirg
: w -filing 5 subject ta scruithng of case
2 Wi e Py

= Froceas Fes 10 tha deferte

= Cavenl Fitrg ¥ JETECLS.

* Ik

w i by b = eFiling
4 Wag Fing hoex

4 Dottt Frg Bisin

= Coveet Filrg Ibex

a Fymdeg Dusan rbas

= liar Con P
+ M plran g G Firg
= Imcorw Ping

ot bk * lahow
Y-
= i Pl s
iy = [ecurws Fing b
CHLACIGE PASSWORD e
.

¥ Tamglas
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DOCUMENT CASE FILING

1.)Click on the Document

Filing sub menu under ) i - GiE
Inbox menu

m CTINE il
« a il e -
2.) under Document e ™ oy CumalFieg z "
Filing Inbox there are =20 "
two tabs under mai AR

case inbox vi
SCRUTINY--- Lists
the cases which are i
scrutiny sta

DEFECTIVE--- Lists i o iy
the cases whichare  —
in defective stage

DOCUMENT CASE FILING

1.)Click on the Document

Filing sub menu under ) i - GiE
Inbox menu

2.} under Document b oy CualFieg x '
Filing Inbox there are o aireli
two tabs under mai G

case inbox vi
SCRUTINY --- Lists
the cases which are i
scrutiny sta
DEFECTIVE--- Lists S A i
the cases whichare —F

in defective stage



PART IV] DELHI GAZETTE : EXTRAORDINARY 198

PENDING CASES INBOX

1.) Once the case is
pasaed from scruting =
stage and gels case no Search By: Dary tla z ALL = Ga
it will come under

Pending Casgs Inbox PEMCING CASESH)

slbmeani

Z) Registration N Setial ho. Regsirataon hin Ciary e Filng date

H i « Mazglaencah Ciae il
3} Main cavrme-cisey
number

Tonae Ty
= veimera ferg
=oes e
= CavmalFimg
» Iehax
« ¥ Pl i

v

CHANGE PASSWORD

whwrni.delhibighcowrtnic.in

DRAFT INBOX

Draft Inbox: |t keeps the track of cases which are not filed yet due to some
reason.

HIGH COURT OF DELHI
e-Filing Management System

HH E
DRAFT (3}

Seral Mo, Dake of Draft creation e Filing Remove
R : Click Hera Bisidive

k &-Filing ] -1 4
-+ Inbox ; 11 I:-.\ 510 CAick Hewe Rirnay

= Main | iz Bhoa

Chek Here Eemaye

b Templabs

CHANGE
PASSWORD
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17

AN COURT BOOK

Appendix = IV

Please go to the website - http://cca.gov.in to get the list of
Licensed CAs-

Gawwrnmare of fida
murisry of Con T kaniens & Tofrmansn Tag bt gy
o‘ Depatman of Electrasicn and |nfoimatian Taceclagy

Controller OF Certifying Autharties
Ligensed CaE 8
ENET e
F -

Auronal Informanes Cereme

l:‘:.:q T3 A Licensed Cas
otk
B SCRYPI DRB

Uinchayvare Recard of Disdrsure Bew of ifrmt Hatisnal informatics
Saltemorypt L4 LA [IDALT) Lenlie
v
e 1-”cade
TITA CUMMATAME Y AFHEILEY I
ot MTHL iy
Oiclaware Recard of Didraune Soomid af MIHL Daclavers Recard of (slCeda
TECH Trustling LA Sahutiens L4

Emudva

D raire Bamnd of o
Mudhra I
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Appendix-V

DOCUMENT CASE FILING

Type, Case o —
No.Year = ~
and click on =
Go button

o

2)5elect Type of
Docume /
3) Select partie

&)Select
dUcu"nean’/_,_/-/J

To upload s
g) Click on Save

button to submi

the form

DOCUMENT CASE FILING

On completion of upload following screen will appear with the diary number for the
filled case you have filed.

L)

v’ Diary No. E-36/2013

= eFiing E-madl Message |s dellvered successhully
= Wy Zgns Fling

* Uacelwwmnn Cam Firg

& b Py
= Fppuas el
e P
= libiod

« o Filt b = wFilng
4 A Fing hoa

+ Dty Firg B
a Caveal Firg bbex

a Fardrg D rime

= e Coa Py
= M plarand Cpd T
= Imcrwd Fmg

Dot rba * Inboa
¥ Template -
2 Teourwd Mivg kb
CHANGE PASSWORT) -

¥ Twimglane
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DOCUMENT CASE FILING

1.) Click on the Document

Filing sub menu under ** i i S -
Inbox menu
DEFECTIVE i
2.) under Document e o e T S e | ] Y e T
Filing Inbox there are =87
two tabs under maj e
case inbox vi :
SCRUTINY--- Lists

the cases which are |
scrutiny sta
DEFECTI

2 Cavam Py tcr
- Pt Ladsa e

afnitem

C-Lists |t poswI T e

the cases which are =~  CRiERSsiTE
in defective stage

In case of any difficulty, please contact:

Mr. Sarsij Kumar, email (@:- sarsij.kumar @ nic.in
Mr. Lameerm Ahmad Khan, emall@:- zameem.dhe@nic.in



PART IV]

DELHI GAZETTE : EXTRAORDINARY

202

ANNEXURE ‘D’

HIGH COURT OF DELHI AT NEW DELHI

No.7/Rules /DHC Dated: 12.3.2009

PRACTICE DIRECTIONS FOR MEDIATION

Hon’ble the Chief Justice, in supersession of the earlier practice directions bearing

No.3/Rules/DHC dated 16.2.2009, has been pleased to issue the following practice directions:-

1)

2)

3)

4)

5)

6)

7)

8)

9)

Plaintiffs/defendants and appellants/respondents along with the plaints, appeals or the
written statement/replies/rejoinder would annex duly filed up proforma as placed at
Annexure “A” indicating their willingness to opt for any of the Alternate Dispute Resolution
methods i.e. Mediation, Conciliation, Arbitration, Lok Adalat or Judicial Settlement.

The Registry, while issuing summons or notices of plaints or appeals, shall annex the copy of
the options so exercised by the plaintiffs/petitioners/appellants to the summons/notice
issued to the defendant/respondent.

When the case is listed before the Court, the Court may consider the option so
exercised by the parties while taking a decision to refer the matter for settlement by
mediation or any other alternative dispute resolution method.

The Courts may refer a case for mediation at any stage of the proceedings.

On the date when issues are framed, the Court shall consider the feasibility and
advisability of referring the case for ADR. If such a case is referred for mediation, then the
Court shall fix a date for recording of evidence as per the calendar making it clear that if
mediation fails, the evidence shall be recorded on the date fixed and on a day to day basis.

When a case is referred for mediation, not more than 90 days adjournment for
hearing may be given with the direction that the Mediator shall submit his report before
the Court prior to the date fixed so as to avoid any delay in trial.

The Mediator shall maintain strict confidentiality of mediation proceedings and the
confidentiality factor should be explained to the parties at the outset.

The report of the Mediator to the Court should only state whether or not the
settlement between the parties has been arrived at. In the event of parties arriving at a
settlement, the Mediator shall satisfy himself that settlement covers all the issues between
the parties and thereafter shall reduce the terms of settlement into writing. He shall
explain the same to the parties and obtain their signatures on the settlement before
referring it to the Court.

The Mediator shall not state in his report as to what transpired during the mediation and
what was the stand taken by respective parties and cause for failure of mediation.
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10) The case which is referred for mediation, if returned without any settlement, will be placed before the
same Hon’ble Judge, who in the first instance, referred it for mediation irrespective of whether the Hon’ble
Judge is sitting on the same board or not.

By order of the Court, Sd/-
( Ajit Bharihoke ) Registra General

FORM ‘A

IN THE COURT OF DELHI In the

matter of a suit/appeal/proceeding instituted (give the particulars)

....................................................... Plaintiff(s)/Appellat(s) Against

...................................................... Defendant(s)/Respondent(s)

l, , S/o

plaintiff/defendant/ respondent,
appellant/respondent, give my consent to settle this case by

mediation/conciliation/arbitration/lok adalat/judicial settlement.

Signature
PLACE
DATE
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ANNEXURE ‘F’
PRACTICE DIRECTIONS UNDER SECTION 18 OF THE COMMERCIAL COURTS, COMMERCIAL
DIVISION AND COMMERCIAL APPELLATE DIVISION OF HIGH COURTS ACT, 2015

1. These Practice Directions are issued by the Court in exercise of powers conferred
under Section 18 of the Commercial Courts Act to supplement the Delhi High Court (Original Side)
Rules, 2018, the provisions of Chapter Il of the Commercial Courts Act or the Code of Civil
Procedure, 1908, in so far as such provisions apply to the hearing of commercial disputes of a
specified value. said Act, as applicable, shall apply to all suits/ original proceedings in relation to
“commercial disputes”, as defined under Section 2(c) of the Commercial Courts Act.

2. Where parties seek to rely upon any documentary evidence, they must include the same
along with the plaint and identify the relevant content of such documentary evidence on which
they rely. Where the documentary evidence is in electronic form, parties shall furnish requisite
affidavit under Section 65B of the Indian Evidence Act, 1872, in support of the said electronic
record. They shall also state in such affidavit that to the best of the deponent’s knowledge and
belief, such computer system operated properly at the material time, the deponent was
provided with relevant data, and the printout in question represents correctly, or it is
appropriately derived from, relevant data.

3. The aggregate value of the claim and counter-claim, if any, as set out in the statement of
claim and the counter-claim, if any, in an arbitration of a commercial dispute shall be the basis for
determining whether such arbitration is subject to the jurisdiction of a Commercial
Division, Commercial Appellate Division or Commercial Court, as the case maybe.

4. The Registry shall maintain, regularly, on a monthly basis, a separate statistical data
regarding the number of suits, applications, appeals or writ petitions filed before the Commercial
Court or Commercial Division, as the case may be.

5. In commercial cases, the index of the case shall also specify whether the originals of the
documents filed are in the power, possession, control or custody of the party filing the same as
also the mode of execution, issuance or receipt and line of custody of each document [Order XI
rule 1(2) of the Code]. The Registry will ensure that the plaints, petitions, applications and
presented.

6. Documents shall be filed only with a list of documents. No document shall be filed as annexure to
any pleading.

7. Powers conferred upon the Registrar under Chapter Il Rule 3 of these Rules, shall be deemed
to be conferred upon him in dealing with Commercial Suits also.

8. A list of dates/ brief synopsis shall be filed along with the suit/ plaint/ petition.

9. In the case of commercial disputes, the Court may, inter-alia, pass orders as it may think fit for the
speedy disposal of the suit or narrowing the controversy between the parties, including:-

a) calling upon the parties to admit or deny such allegations of fact as are made in the plaint or

written statement and are not expressly or by implication admitted or denied by the party against

whom they are made as provided in Order X rule 1 of the Code.
b) recording the statement of the parties under Order X rule 2 of the Code with a view to

elucidate the matter in controversy or answer the material questions relating to the suit.

c¢) calling upon parties to conduct inspection of documents as required under Order XlI rule 3 of the
Code as applicable to commercial disputes and direct the inspection to be conducted at any
place convenient to the parties within a fixed time schedule not exceeding 30 days from the



PART IV] DELHI GAZETTE : EXTRAORDINARY 205

date of filing of the written statement;

d) call upon the parties to, after inspection of the documents, file statements of admission/denial
as per Order Xl rule 4 of the Code;

e) passing an order of admission of a document under Order Xll rule 2A of the Code, in case a party to
which a notice has been given under Order XIl rule 2 of the Code, has failed to deny
specifically or by necessary implication and also passing an order of compensation where a
party unreasonably neglects or refuses to admit a document after the service of notice.

f) passing an order for paying cost of proving a document or a fact by a party, refusing or neglecting
to admit a document.

g) direct listing of the matter before the Registrar for marking of exhibits on all admitted documents
as also public documents of third parties for e.g., documents issued by government authorities,
reputed publications, newspaper articles, electronic printouts from websites which are accessible
openly;

h) conduct a case management hearing under Order XV-A of the Court and as part of the said case

management hearing —

i. explore the possibility of settlement between the parties as per Section 89 of the Code.
ii. explore the possibility of deciding the dispute by a summary judgment, without a specific
application for the said purpose, on the basis of pleadings dispensing with the trial of the
suit on the questions of law or of facts on which the parties are not at issue;
iii. frame only such issues that arise for adjudication and upon insistence by any parties
for framing of issues which the Court
considers either frivolous or not maintainable, affix costs on a per issue basis to be paid by the
losing party after trial;
decide such issues which do not require evidence as preliminary issues;

.E.

v. fix a date for filing of list of witnesses by both parties;

vi. examine the list of witnesses and direct only such witnesses to be examined as are essential for
adjudication of the issues so framed
so as to not permit unnecessary protraction of trial with large number of witnesses;

vii.  fix time schedules for filing of affidavits in evidence by all parties including rebuttal evidence,
if any;
viii. It shall be endeavour of Court/ Registrar to appoint such person as a Commissioner to record

evidence, who would be in a position to carry out the commission within the time lines
provided by these Rules, and in any case, not a person who is appointed as a Commissioner for
recording evidence, and who has not more than ten pending matters as on that date.

iX. The Commissioner shall, to the extent possible, make himself available for recording
evidence throughout the working hours of the Court and endeavour to record evidence on a
day-to-day basis.

X. The Court/ Registrar may require the Commissioner to furnish a report of the progress of
commission on such periodicity as it considers appropriate including requiring the
Commissioner to file his reports and record of proceedings, on a hearing to hearing
basis, and not at the end of the recordal of evidence. The Commissioner shall, in his record of
proceedings/ order sheet, mention the time at which the proceedings commenced; the time
at which the examination-in-chief, cross-examination, and re- examination, if any,
respectively, commenced and ended. In such record the Commissioner shall also mention the

time at which commission proceedings closed on the said date.
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Xi. The Commissioner shall record all objections raised during recording of evidence and
shall not delay or adjourn the recording of evidence on that ground. All such objections shall
be decided at the time of decision of the suit/ other original proceeding or at such time as'the
Court considers appropriate.

xii. If the Commissioner is of the view that a party is unduly, unreasonably or unjustifiably prolonging
cross-examination of a witness; the Commissioner shall immediately bring it to the notice of
Court/ Registrar for appropriate orders.

xiii. The Commissioner shall obtain signatures of witness on every page of the testimony.

xiv.  The Commissioner shall endeavour to complete recording of evidence within six months
from the date first fixed before him. In case the recording of evidence cannot be completed
within six months, t he Commissioner shall furnish a report explaining
reasons for delay and direct parties to seek appropriate orders from Court/ Registrar. The
Court/ Registrar, in its discretion, upon examining the report of the Commissioner, may grant a
further period within which the commission is to be completed or pass such orders as it
considers appropriate.

XV. Where Court/ Registrar/ Commissioner deems appropriate,
keeping in view volume/ number of documents required to be marked/ identified, it may

dispense with marking of documents in presence of witnesses, by directing a pre-trial hearing
before Court/ Registrar/ Commissioner, when identification and marking of exhibits/ affixation
of suitable marks of identification can be carried out in terms of respective affidavit(s) of
witnesses filed. While doing so the Court/ Registrar/ Commissioner would record objections, if
any, of any party objecting to marking/ identification of documents;
xvi.  monitor the trial being carried out by fixing periodic dates before itself every 3 months after the
Case Management hearing;
xvii. direct consolidation of trials in cases where identical or similar issues arise;
Xviii. direct filing of synopsis in the suit ;
xix.  direct pagination of the record and convert them to digital copies to be given to all parties in the
case;

xx. fix time limits for final arguments.

10. Summons for settlement of issues in Commercial Cases shall be as per Form below —

“Summons for Settlement of Issues in a Suit relating to Commercial
Dispute (U/s 6 of the Commercial Courts, Commercial Divisions and Commercial Appellate Division of High
Courts Act, 2015 amending Order V, Rule | of Code of Civil Procedure, 1908)

In the High Court of Delhi at New Delhi

................................................................... Plaintiff versus

................................................................... Defendant

To

(Name, description and place of residence)

Whereas .............. has instituted a suit relating to a commercial dispute against you and you are
hereby summoned to file a written statement within 30 days of the service of the present summons and in
case you fail to file the written statement along with an affidavit of admission/ denial of documents
filed by the plaintiff, within the said period of 30 days, you shall be allowed to file the written
statement on such other day, as may be specified by the Court, for reasons to be recorded in writing
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and on payment of such costs as the Court deems fit, but which shall not be later than 120 days from the
date of service of summons. On expiry of One Hundred and Twenty days from the date of service of
summons, you shall forfeit the right to file the written statement and the Court shall not allow the written

statement to be taken on record.

You are required to appear in this Court in person, or by a pleader duly instructed, and able
to answer all material questions relating to suit, or who shall be accompanied by some person able to
answer all such questions, on the ........... day of .....at.. O’ clock, to answer the claim; and further
you are hereby directed to produce on the said day all documents in your power or possession upon which
you base your defence or claim for set off or counter-claim, and where you rely on any other document,
whether in your power or possession or not, as evidence in support or you defence or claim for set-off, or
counter-claim, you shall enter such documents in a list to be annexed to the written statement.

Take notice that, in default of your appearance on the day and time aforementioned, the suit

will be heard and determined in your absence.
Given under the hand and the Seal of Court, on this ....day of..... 20...

Judge/ Registrar”

BY ORDER
Sd/-
(DINESH KUMAR SHARMA)
REGISTRAR GENERAL
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